MONDAY,  SEPTEMBER  12,  1977 

PART  VII 


OmCE  OF 
MANAGEMENT 
AND  BUDGET 


UNIFORM 
ADMINISTRATIVE 
REQUIREMENTS  FOR 
GRANTS-IN-AID  TO 
STATE  AND  LOCAL 
GOVERNMENTS 


45828 

OFFICE  OF  MANAGEMENT  AND 
BUDGET 

(Circular  No  A  loa  Revised] 

UNIFORM  ADMINISTRATIVE  REQUIRE¬ 
MENTS  FOR  GRANTS-IN  AID  TO  STATE 

AND  LOCAL  GOVERNMENTS 

August  24.  1977 

1.  Purpose.  TTiis  Circular  promulgates 
standards  for  establishing  consistency 
and  uniformity  among  Federal  agencies 
in  the  administration  of  grants  to  State, 
local,  and  federally  recognized  Indian 
tribal  governments.  Also  included  in  the 
Circular  are  standards  to  insure  the  con¬ 
sistent  implementation  of  sections  202, 
203.  and  204  of  the  Integrovemental  Co¬ 
operation  Act  of  1968  <82  Stat.  1101*. 

2.  Supersession.  The  President  by  Ex¬ 
ecutive  Order  11717  transferred  the  func¬ 
tions  covered  by  OMB  Circular  No.  A- 102 
dated  October  19.  1971.  from  the  Ofllce 
of  Management  and  Budget  to  the  Gen¬ 
eral  Services  Administration.  OMB  Cir¬ 
cular  No.  A-102  was  revised  and  issued  as 
Federal  Management  Circular  74-7  dated 
September  13.  1974.  On  December  31. 
1975.  the  President  superseded  this  order 
by  Exe  utive  Order  11893  and  transferred 
the  functions  covered  by  this  Circular 
back  to  the  Office  of  Management  and 
Budget.  FMC  74-7  is  revised  and  reissued 
under  its  original  designation  of  OMB 
Circular  No.  A-102. 

3.  Summary  of  significant  changes. 
The  revised  Circular  contains  changes 
that  bring  it  into  general  agreement  with 
the  more  recent  Circular  A-110  which 
covers  grants  to  universities,  hospitals, 
and  nonprofit  organizations. 

The  more  significant  changes  include . 

•  a*  An  amendment  to  the  basic  Cir- 
I  ular  to  make  it  clear  that  the  provisions 
of  the  attachments  shall  be  applied  to 
subgrantees  except  where  they  are  spe¬ 
cifically  excluded. 

•  b )  A  provision  that  Federal  agencies 
may  accept  the  Ixmding  policies  and  re¬ 
quirements  of  the  grantee  for  c<mstruc- 
tion  contracts  over  $100,000  provided 
that  the  Government’s  Interest  is  ade¬ 
quately  protected. 

'C»  A  revision  to  the  criterion  for  the 
valuation  of  dcmated  real  and  personal 
property  to  provide  that  the  value  of 
such  pnH>erty  shall  be  based  cm  fair 
market  value.  The  original  Circular  pro¬ 
vided  that  property  should  be  based  on 
the  cost  of  the  property  less  d^re  ia- 
tion  or  fair  market  value,  whichever  was 
less. 

•  d'  A  provisicm  that  grantee  audits 
should  be  made  in  accordance  with  gen¬ 
erally  accepted  auditing  standards, 
mcluding  Standards  for  Audit  of 
Governmental  Organizations.  Programs, 
Activities  and  Functions,  published  by 
the  General  Accounting  Oflace. 

•e*  A  provision  to  require  Federal 
agencies  to  pay  within  30  days  after  the 
receipt  of  billing  when  the  reimburse¬ 
ment  methcxl  is  used. 

<  f  •  A  revision  to  the  criterion  for  is¬ 
suance  of  a  letter  of  credit  from  $250,000 
to  $120,000. 

<g)  Deletion  of  the  requirements  for 
grantees  to  obtain  prior  approvals  fm* 
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budget  revisions  to  grants  under  $100,- 
000 

»hi  Provision  that  title  to  real  prop¬ 
erty  funded  partly  or  wholly  by  the  Fed¬ 
eral  Government  shall  vest  in  the  recip¬ 
ient. 

•  i  •  A  revision  to  the  criteria  governing 
when  a  grantee  may  keep  nonexpendable 
property  without  reimbursement  to  the 
Federal  Government  when  it  is  no  longer 
needed  for  any  Federal  program 

4  Background  The  standards  in¬ 
cluded  in  the  attachments  to  this  Cir¬ 
cular  replace  the  multitude  of  varying 
and  oftentimes  conflicting  requirements 
in  the  same  subject  matter  which  have 
been  burdensome  to  the  State  and  local 
governments.  Inherent  in  this  stand¬ 
ardization  process  is  the  concept  of  plac¬ 
ing  greater  reliance  on  State  and  local 
governments.  In  addition,  the  Intergov¬ 
ernmental  Cooperation  Act  of  1968  was 
passed,  in  part,  for  the  purposes  of  <a' 
Achieving  the  fullest  cooperation  and 
coordination  of  activities  among  levels  of 
govermnent.  'b*  improving  the  admin¬ 
istration  of  grants-in-aid  to  tlie  States, 
and  <ci  establishing  coordinated  inter¬ 
governmental  policy  and  administration 
of  Federal  assistance  program  This  Act 
provided  certain  basic  policies  pertaining 
to  administrative  requirements  to  be  im¬ 
posed  upon  the  States  as  a  condition  to 
receiving  Federal  grants.  The  imple¬ 
menting  instructions  of  these  policies 
were  initially  issued  in  Circular  A-96 
These  instructions  are  modified  herein  in 
the  interest  of  achieving  further  con¬ 
sistency  in  implementing  that  Act. 

5  Applicable  provisions  of  the  Inter¬ 
governmental  Cooperation  Act  of  1968. 
Federal  agencies  shall  continue  to  fol¬ 
low  the  provisions  of  the  Act,  quoted 
below: 

Deposit  of  Orants-in>Aio 

Sec  202  No  grant-in-aid  to  a  State  shall 
be  required  by  Federal  law  or  administra¬ 
tive  regulation  to  be  deposited  in  a  separate 
bank  account  apart  from  other  funds  admin¬ 
istered  by  the  State  All  Federal  grant-in- 
aid  funds  made  avaUable  to  the  States  shall 
be  properly  accounted  for  as  Federal  funds 
in  the  accounts  of  the  State  In  each  case 
the  State  agency  concerned  shell  render  reg¬ 
ular  authenticated  reports  to  the  appropri¬ 
ate  Federal  agency  covering  the  status  and 
the  ^plication  of  the  funds,  the  llaMlltles 
and  obligations  on  hand,  and  such  other 
facts  as  may  be  required  by  said  Federal 
agency  The  head  of  the  Federal  agency  and 
the  Comptroller  General  of  the  Undted  States 
or  any  of  their  duly  authorized  represent¬ 
atives  shall  have  access  for  the  purpose  of 
audit  and  examination  to  any  books,  docu¬ 
ments.  papers,  and  records  that  are  perti¬ 
nent  to  the  grant-in-aid  received  by  the 
States. 

Scheduling  or  Federal  Transfers  to  the 
States 

Sec  203  Heculs  of  Federal  departments  and 
agencies  responsible  for  administering  grant- 
in-aid  programs  shall  schedule  the  transfer 
of  grant-in-aid  funds  consistent  with  pro¬ 
gram  purposes  and  applicable  Treasury  reg¬ 
ulations.  so  as  to  minimize  the  time  elapsing 
between  the  transfer  of  such  funds  from 
the  United  States  Treasury  and  the  disburse¬ 
ment  thereof  by  a  State,  whether  such  dis¬ 
bursement  occurs  prior  to  or  subsequent  to 
such  transfer  of  funds,  or  subsequent  to  such 


transfer  of  funds  (81c>  States  shall  not  be 
held  accountable  for  Interest  earned  on 
grant-in-aid  funds  pending  their  disburse¬ 
ment  for  program  purposes 

Eugule  State  Agenct 

Sec  204  Notwithstanding  any  other  Fed¬ 
eral  law  which  provides  that  a  single  State 
agency  or  multimember  board  or  commission 
must  be  established  or  designated  to  admin¬ 
ister  or  supervise  the  administration  of  any 
grant-ln-aid  program,  the  head  of  any  Fed¬ 
eral  department  or  agency  administering 
such  program  may  upon  request  of  the  Gov¬ 
ernor  or  other  appropriate  executive  or  leg¬ 
islative  authority  of  the  State  responsible 
for  determining  or  revising  the  organiza¬ 
tional  structure  of  State  government,  waive 
the  single  State  agency  or  multimember 
board  or  commission  provision  upon  ade¬ 
quate  showing  that  such  provision  prevents 
the  establishment  of  the  most  effective  and 
efficient  organizational  arrangements  within 
the  State  government  and  approve  other 
State  administrative  structure  or  arrange¬ 
ments  Provided,  That  the  head  of  the  Fed¬ 
eral  department  or  agency  determines  that 
the  objectives  of  the  Federal  statute  author¬ 
izing  the  grant-in-aid  program  will  not  be 
endangered  by  the  use  of  such  other  State 
structure  or  arrangements 

Some  of  the  above  provisions  require 
impl^enting  instructions  and  they  are 
provided  in  several  of  the  attachments 
to  this  Circular  which  deal  with  the  spe¬ 
cific  subject  matter 

6  Applicability  and  scope.  The  stand¬ 
ards  promulgated  by  this  Circular  apply 
to  all  Federal  agencies  responsible  for 
administering  programs  that  involve 
grants  to  State  and  local  governments 
and  federally  recognized  Indian  tribal 
governments  However,  agencies  are  en¬ 
couraged  to  apply  the  standards  to  loam 
and  loan  guarantee  programs  to  the  ex¬ 
tent  practicable  If  ^e  enabling  legisla¬ 
tion  for  a  specific  grant  program  pre¬ 
scribes  policies  or  requirements  that  dif¬ 
fer  from  the  standards  provided  herein, 
the  provisions  of  the  enabling  legislation 
shall  govern  Except  where  they  are  spe¬ 
cifically  excluded,  the  provisions  of  the 
attachments  of  this  Circular  shall  be  ap¬ 
plied  to  subgrantees  performing  sub¬ 
stantive  work  under  grants  that  are 
passed  through  or  awarded  by  the  pri¬ 
mary  grantee  if  such  subgrantees  are 
States,  local  governments  or  federally 
recognized  Indian  trlbcd  governments  as 
defined  in  paragraph  7 

7  Definitions  For  the  purposes  of  this 
Circular: 

•  at  The  t«Tn  “grant”  or  “grant-in- 
aid”  means  money,  or  property  in  lieu 
of  money,  paid  or  furnished  by  the  Fed¬ 
eral  Government  to  a  State,  local,  or 
federally  recognized  Indian  tribal  gov¬ 
ernment  under  programs  that  provide 
financial  assistance  through  grant  or 
contractual  arrwgements.  The  term  does 
not  Include  t^hnical  assistance  pro¬ 
grams  which  provide  services  instead  of 
money  or  other  assistance  in  the  form 
of  general  revalue  sharing,  loans,  loan 
guarantees.  Insiuance.  or  contracts 
which  are  entered  into  and  administered 
imder  procurement  laws  and  regula¬ 
tions. 

•  b*  The  term  “State”  means  any  of 
the  several  States  of  the  United  States, 
the  District  of  Columbia,  the  Common¬ 
wealth  of  Puerto  lUco,  any  territory  or 
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possession  of  the  United  States,  or  any 
agency  or  Instrumentality  of  a  State  ex¬ 
clusive  of  State  Institutions  of  higher 
education  and  hospitals. 

(c)  The  term  “local  government” 
means  a  local  unit  of  government  In¬ 
cluding  specifically  a  county,  municipal¬ 
ity.  city,  town,  township,  local  public  au¬ 
thority,  scho(d  district,  special  district. 
Intrastate  district,  council  of  govern¬ 
ments.  sponsor  group  representative  or¬ 
ganization  (as  defined  In  7  CFR  620.2, 
40  FR  12472,  March  19,  1975)  and  other 
regional  or  Interstate  government  entity, 
or  any  agency  or  Instnunentality  of  a 
local  government  exclusive  of  Institu¬ 
tions  of  higher  education  and  hospitals. 

(d)  The  term  "federally  recognized 
Indian  tribal  government”  means  the 
governing  body  or  a  governmental  agen¬ 
cy  of  any  Indian  tribe,  band,  natlcm,  or 
other  organized  group  or  ccxnmunity  (In¬ 
cluding  any  Native  village  as  defined  In 
Section  3  of  the  Alaska  Native  CHaims 
Settlement  Act,  85  Stat.  688)  certified  by 
the  Secretary  of  the  Interior  as  eligible 
for  the  special  programs  auid  services 
provided  by  him  through  the  Bureau  of 
Indian  Affairs. 

8.  Attachments.  The  standards  pro¬ 
mulgated  by  this  Circular  are  set  forth 
In  the  attachments,  which  are: 

Attachment  A — Cash  depositories. 
Attachment  B — ^Bonding  and  Insurance. 
Attachment  C — ^Retention  and  custodial  re¬ 
quirements  for  records. 

Attachment  D — Waiver  of  “single”  State 
agency  requirements. 

Attachment  E — Program  income. 

Attachment  F— Siatchlng  share. 

Attachment  O — Standards  for  grantee  finan¬ 
cial  management  systems. 

Attachment  H — ^Financial  reporting  requlre- 
menta. 

Attachment  I — Monitoring  and  reporting 
program  performance. 

Attachment  J — Orant  payment  require¬ 
ments. 

Attachment  K — ^Budget  revision  procedures. 
Attachment  L — Orant  closeout  procedures. 
Attachment  M— Standard  forms  for  apply¬ 
ing  for  Federal  assistance. 

Attachment  N — Property  management 
standards. 

Attachment  O — Procurement  standards. 

9.  Requests  lor  exceptions.  The  Ofllce 
Management  and  Budget  may  grant  ex¬ 
ceptions  fr(xn  the  requirements  of  this 
Circular  when  permissible  imder  existing 
laws.  However,  in  the  interest  of  keeping 
uniformity  to  the  maximum  extent,  devl- 
atlcms  from  the  requirements  of  this  Cir¬ 
cular  will  be  permitted  only  In  excep¬ 
tional  cases. 

10.  Exceptions  for  certain  recipients. 
Notwithstanding  the  provisions  of  para¬ 
graph  9  If  an  applicant/recipient  has  a 
history  of  poor  performance,  is  not  finan¬ 
cially  stable,  or  its  management  system 
does  not  meet  the  standards  prescribed 
in  the  Circular,  Federal  agencies  may 
impose  additional  requirements  as 
needed  provided  that  such  applicant/ 
recipient  Is  notified  In  writing  as  to: 

(a)  Why  the  additional  standards  are 
being  imposed; 

(b)  What  corrective  action  Is  needed. 
Copies  of  such  notifications  shall  be 

sent  to  the  OfSce  of  Management  and 
Budget  and  other  agencies  funding  that 


recipient  at  the  same  time  the  recipient 
Is  notified. 

11.  Responsibilities.  Agencies  respon¬ 
sible  for  a^inisterlng  programs  that  In¬ 
volve  grants  to  State  and  local  govern¬ 
ments  shall  Issue  the  appropriate 
regulaticms  necessary  to  implement  the 
provisions  of  this  Circular.  All  portions 
of  such  regulations  that  involve  record¬ 
keeping  and/or  reporting  requirements 
subject  to  the  provisions  of  the  Federal 
Reports  Act  and  OMB  Circular  A-40 
must  be  submitted  to  OMB  for  clearance 
before  being  used.  Upon  request  all  reg¬ 
ulations  and  Instructions  Implementing 
this  Circular  shall  be  furnished  to  the 
Office  of  Management  and  Budget.  Agen¬ 
cies  shall  also  designate  an  official  to 
serve  as  the  agency  representative  (xi 
matters  relating  to  the  implementation 
of  this  Circular.  If  the  name  and  title 
were  previously  transmitted,  notification 
to  the  Office  of  Management  and  Budget 
is  required  only  when  there  is  a  change 
in  the  designated  representative. 

12.  Inquiries.  Further  information 
concerning  this  Circular  may  be  obtained 
by  contacting  the  Financial  Management 
Branch.  Budget  Review  Division,  Office 
of  Management  and  Budget,  Washing¬ 
ton.  D.C.  20503,  telephone  395-4773. 

Bert  Lance, 
Director. 

Attachment  A — Circxhar  No.  A-102 

CASH  depositories 

1.  This  attachment  sets  forth  stand¬ 
ards  governing  the  use  of  banks  and 
other  institutions  as  depositories  of  funds 
advanced  under  grants. 

2.  Except  for  situations  described  in 
paragraphs  3, 4.  and  5.  no  grantor  agency 
shall: 

(a)  Require  physical  segregation  of 
cash  depositories  for  funds  which  are 
provided  to  a  grantee. 

(b)  Establish  any  eligibility  require¬ 
ments  for  cash  depositories  for  funds 
which  are  provided  to  a  grantee. 

3.  A  separate  bank  account  shall  be 
required  when  applicable  letter-of-credit 
agreements  provide  that  drawdowns  will 
be  made  when  the  grantee’s  checks  are 
presented  to  the  bank  for  payment. 

.  4.  Any  moneys  advanced  to  a  grantee 
which  are  subject  to  the  control  or  regu¬ 
lation  of  the  United  States  or  any  of  its 
officers,  agents  or  employees  (public 
moneys  as  defined  in  Treasury  Circular 
No.  176,  as  am^ded)  must  be  deposited 
in  a  bank  with  Federal  Deposit  Insur¬ 
ance  (Corporation  (FDIC)  ins  irance  cov¬ 
erage  and  the  balance  exceeding  the 
FDIC  coverage  must  be  colli  terally  se¬ 
cured. 

5.  Consistent  with  the  national  goal 
of  expanding  the  opportunities  for  mi¬ 
nority  business  enterprises,  grantees  and 
subgi^tees  shall  be  encouraged  to  use 
minority  banks  (a  bank  which  is  owned 
at  least  50  percent  by  minority  group 
members).  A  list  of  minority  owned 
banks  can  be  obtained  from  the  Office  of 
Minority  Business  Enterprise,  Depart¬ 
ment  of  Commerce,  Washington,  D.C. 
20230. 
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Attachment  B — Circular  No.  A-103 

BONDING  AND  INSITRANCI 

1.  This  attachment  sets  forth  bonding 
and  Insurance  requirements  for  grants. 
No  other  bonding  and  insurance  require¬ 
ments  shall  be  Imposed  other  than  those 
normally  required  by  the  grantee. 

2.  Except  as  otherwise  required  by  law, 
a  grant  that  requires  the  contracting  (or 
subcontracting)  for  construction  or  fa¬ 
cility  Improvements  shall  provide  for  the 
grantee  to  follow  its  own  requirements 
relating  to  bid  guarantees,  performance 
bonds,  and  payment  bonds  unless  the 
constructicm  contract  or  subcontract  ex¬ 
ceeds  $100,000.  For  those  contracts  or 
subcontracts  exceeding  $100,000,  the  Fed¬ 
eral  agency  may  accept  the  bonding 
policy  and  requirements  of  the  grantee 
I>rovided  the  Federal  agency  has  made 
a  determination  that  the  Oovemment’s 
interest  is  adequately  protected.  If  such 
a  determination  has  not  been  made,  the 
minimum  requirements  shall  be  as  fol¬ 
lows: 

(a)  A  bid  guarantee  from  each  bidder 
equivalent  to  live  percent  of  the  bid  price. 
The  “bid  guarantee”  shall  consist  of  a 
firm  commitment  such  as  a  bid  bond, 
certified  check,  or  other  negotiable  in¬ 
strument  accompanying  a  bid  as  assur¬ 
ance  that  the  bidder  will,  upon  accept¬ 
ance  of  his  bid.  execute  such  contracUial 
documents  as  may  be  required  within 
the  time  specified. 

(b)  A  performance  bond  on  the  part 
of  the  contractor  for  100  percent  of  the 
contract  price.  A  “performance  bond"  Is 
one  executed  in  connection  with  a  con¬ 
tract  to  secure  fulfillment  of  all  the  con¬ 
tractor’s  obligations  luider  such  contract. 

(c)  A  payment  bond  on  the  part  of 
the  contractor  for  100  percent  of  the 
contract  price? A.  “payment  bond”  is  one 
executed  in  connection  with  a  ccmtract 
to  assiue  payment  as  required  by  law  ot 
all  persons  supplying  labor  and  mate¬ 
rial  in  the  executi(m  of  the  woiic  pro¬ 
vided  for  In  the  contract. 

3.  Where  the  Federal  <3ovemment 
guarantees  or  Insures  the  repasrment  oi 
money  borrowed  by  the  grantee,  the  Fed¬ 
eral  agency,  as  its  discretion,  may  re¬ 
quire  adequate  bonding  and  insurance  if 
the  bonding  and  insurance  requirements 
of  the  grantee  are  not  deemed  adequate 
to  protect  the  interest  of  the  Federal 
Ctovemmetit. 

4.  Where  bonds  are  required  in  the 
situations  described  above,  the  bonds 
shall  be  obtained  frcxn  companies  hold¬ 
ing  certificates  of  authority  as  accept¬ 
able  sureties  (31  CFR  223) . 

Attachment  C — Circitlar  No.  A-102 

RETENTION  AND  CUSTODIAL  REQUIREMENTS 
FOR  RECORDS 

1.  This  attachment  sets  forth  record 
retention  requirements  fw  grants.  Fed¬ 
eral  grantor  agencies  shall  not  impose 
any  record  retention  requirements  upon 
grantees  other  than  those  described 
below. 

2.  Financial  records,  supporting  docu¬ 
ments,  statistical  records,  and  all  other 
reciMds  pertinent  to  a  grant  shall  be  re- 
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talned  for  a  period  of  three  years,  with 
the  following  qualifications: 

a.  If  any  litigation,  claim  or  audit  is 
started  before  the  expiration  of  the  3- 
year  period,  the  records  shall  be  retained 
until  all  htigaticHis.  claims,  or  audit 
findings  involving  the  records  have  been 
resolved. 

b.  Records  for  nonexpendable  prop¬ 
erty  acquired  with  P^eral  funds  sh^l 
be  retained  for  3  years  after  its  final 
disposition. 

c.  When  records  are  transferred  to  or 
maintained  by  the  Federal  sponsoring 
agency,  the  3 -year  retenticm  requirement 
is  not  applicable  to  the  grants. 

3.  The  retention  p)eriod  starts-from  the 
date  of  the  submission  of  the  final  ex¬ 
penditure  report  or.  for  grants  that  are 
renewed  annually,  from  the  date  of  the 
submission  of  the  annual  financial  status 
report. 

4.  Grantees  should  be  authorized  by 
the  Federal  grantor  agency,  if  they  so 
desire,  to  substitute  microfilm  copies  in 
lieu  of  original  records. 

5.  The  Federal  grantor  agency  shall 
request  transfer  of  certain  records  to  its 
custody  from  grantees  when  it  deter¬ 
mines  that  the  records  posses  long-term 
retention  value.  However,  in  order  to 
avoid  duplicate  recordkeeping,  a  Federal 
grantor  agency  may  make  arrangements 
with  grantees  to  retain  any  records  that 
are  continuously  needed  for  joint  use. 

6.  The  head  of  the  Federal  grantor 
agency  and  the  Comptroller  General  of 
the  United  States,  or  any  of  their  duly 
authorized  representatives,  shall  have 
access  to  any  pertinent  books,  docu¬ 
ments.  papers,  end  records  of  grantees 
and  sul^rantees  to  make  audits,  exami¬ 
nations.  excerpts  and  transcripts. 

7.  Unless  otherwise  required  by  law,  no 
P^deral  grantor  agency  shall  place  re¬ 
strictions  on  grantees  that  will  limit  pub¬ 
lic  access  to  the  records  of  grantees  that 
are  pertinent  to  a  grant  except  when 
the  agency  can  demonstrate  that  such 
records  must  be  kept  confidential  and 
would  have  been  excepted  from  disclo¬ 
sure  pursuant  to  the  Freedom  of  Infor¬ 
mation  Act  U.S.C.  552i  if  the  records 
had  belonged  to  the  grantor  agency. 

Attachment  D — Circular  No.  A-102 
WAIVER  or  “single”  state  agency 

REQUIREMENTS 

1.  Requests  to  Federal  grantor  agencies 
from  the  Governors,  or  other  duly  con¬ 
stituted  State  authorities,  for  waiver  of 
the  “single”  State  agency  requirements 
in  accordance  with  section  204  of  the 
Intergovernmental  Cooperation  Act  of 
1968  should  be  given  expeditious  han¬ 
dling  and,  whenever  possible,  an  affirma¬ 
tive  response  should  be  made  to  such  re¬ 
quests. 

2.  WThen  it  is  necessary  to  refuse  a  re¬ 
quest  for  waiver  of  the  "single”  State 
agency  requirements  under  section  204, 
the  Federal  grantor  agency  handling 
such  request  will  so  advise  the  Office  of 
Management  and  Budget  prior  to  in¬ 
forming  the  State  that  the  request  can¬ 
not  be  granted.  Such  advic'.  Jiould  indi¬ 
cate  the  reasons  for  the  denial  of  the 
request. 


3.  Future  legislative  proposals  embrac¬ 
ing  grant-in-aid  programs  should  avoid 
inclusion  of  proposals  for  “single”  State 
agencies  in  the  absence  of  compelling 
reasons  to  do  otherwise.  In  addition, 
existing  “single”  State  agency  require¬ 
ments  in  present  grant-in-aid  programs 
should  be  reviewed  and  legislative  pro- 
r>osals  should  be  developed  for  the  re¬ 
moval  of  these  restrictive  provisions. 

Attachment  E — Circular  No.  A-102 

PROGRAM  INCOME 

1.  Federal  grantor  agencies  shall  apply 
the  standards  set  forth  in  this  Attach¬ 
ment  in  requiring  grantees  to  account 
for  program  income  related  to  projects 
financed  in  whole  or  in  part  with  Federal 
grant  funds.  Program  income  means 
gross  income  earned  by  the  grantee  from 
grant-supported  activities.  Such  earn¬ 
ings  exclude  interest  earned  on  advances 
and  may  include,  but  will  not  be  limited 
to.  income  from  service  fees,  sale  of  com¬ 
modities.  usage  or  rental  fees,  and  royal¬ 
ties  on  patents  and  copyrights. 

2.  Interest  earned  on  advances  of  Fed¬ 
eral  funds  shall  be  remitted  to  the  Fed¬ 
eral  agency  except  for  Interest  earned 
on  advances  to  States  or  instrumentali¬ 
ties  of  a  State  as  provided  by  the  Inter¬ 
governmental  Cooperation  Act  of  1988 
•  Pub.  L.  90-577  •  and  advances  made  to 
tribal  organizations  pursuant  to  section 
102, 103,  or  104  of  the  Indian  Self  Deter¬ 
mination  Act  •  Pub  L.  93-638  • . 

3.  Proceeds  from  the  sale  of  real  and 
personal  property,  either  provided  by 
the  Federal  Government  or  purchased  in 
whole  or  in  part  with  Federal  funds, 
shall  be  handled  in  accordance  with  At¬ 
tachment  N  to  this  Circular  pertaining 
to  Property  Management. 

4.  Unless  the  grant  agrement  provides 
otherwise,  grantees  shall  have  no  obliga¬ 
tion  to  the  Federal  Government  with 
respect  to  royalties  received  as  a  result  of 
copyrights  or  patents  produced  under  the 
grant  or  other  agreement.  <See  para¬ 
graph  7.  Attachment  N.  • 

5.  All  other  program  income  earned 
during  the  grant  period  shall  be  retained 
by  the  grantee  and,  in  accordance  with 
the  grant  agreement,  shall  be: 

•  a)  Added  to  funds  committed  to  the 
project  by  the  grantor  and  grantee  and 
be  used  to  further  eligible  program  ob¬ 
jectives. 

•  b*  Used  to  finance  the  non-Federal 
share  of  the  project  when  approved  by 
the  Federal  Sponsoring  agency;  or 

<ci  Deducted  from  the  total  project 
costs  for  the  purpose  of  determining  the 
net  costs  on  which  the  Federal  share  of 
costs  will  be  based. 

6.  Federal  grantor  agencies  shall  re¬ 
quire  the  grantees  to  record  the  receipt 
and  expenditure  of  revenues  *such  as 
taxes,  special  assessments,  levies,  fines, 
etc. )  as  a  part  of  grant  project  transac¬ 
tions  when  such  revenues  are  specifically 
earmarked  for  a  grant  project  in  accord¬ 
ance  with  grant  agreements. 

Attachment  F — Circular  No.  A-102 
MATCHING  share 

1,  This  Attachment  sets  forth  criteria 
and  procedures  for  the  allowability  of 


cash  and  tai-kind  contributions  made  by 
grantees,  subgrantees  or  third  parties  in 
satisfying  cost  sharing  and  matching  re¬ 
quirements  of  Federal  grantor  agencies. 

2.  The  following  definitions  apply  for 
the  purpose  of  this  Attachment: 

•  a>  Project  costs.  Project  costs  are  all 
allowable  costs  as  set  forth  in  Federal 
Management  Circular  No.  74-4  Incurred 
by  a  grantee  and  the  value  of  the  in- 
kind  contribution  m%de  by  the  grantee 
or  third  parties  in  accomplishing  the 
objectives  of  the  grant  during  the  proj¬ 
ect  or  program  period. 

•  b>  Cost  sharing  and  matching.  In 
general,  cost  sharing  and  matching  rep¬ 
resents  that  portion  of  project  costs  not 
borne  by  the  Federal  Government.  Us- 
ally,  a  minimum  percentage  for  match¬ 
ing  share  is  prescribed  by  program  leg¬ 
islation,  and  matching  share  require¬ 
ments  are  included  in  the  grant  agree¬ 
ments. 

•  c  Cash  contributions.  Cash  contri¬ 
butions  represent  the  grantee’s  cash  out¬ 
lay.  Including  the  outlay  of  money  con¬ 
tributed  to  the  grantee  by  other  public 
agencies  and  institutions,  and  private 
organizations  and  individuals.  When  au¬ 
thorized  by  Federal  legislation.  Federal 
funds  received  from  other  grsmts  may  be 
considered  as  grantees’  cash  contribu¬ 
tions. 

•  d'  In-kind  contributions.  In-kind 
contributions  represent  the  value  of 
noncash  contributions  provided  by  the 
grantee,  and  non-Federal  parties.  Only 
when  authorized  by  Federal  legislation 
may  property  purchased  with  Federal 
funds  be  considered  as  the  grantee’s  In- 
klnd  contributions.  In-kind  contribu¬ 
tions  may  be  in  the  form  of  charges  for 
real  property  and  nonexpendable  per¬ 
sonal  property  and  the  value  of  goods 
and  services  directly  benefiting  and 
specifically  identifiable  to  the  project  m' 
program. 

3.  General  guidelines  for  computing 
cost  sharing  or  matching  are  as  follows: 

•  at  Cost  sharing  or  matching  share 
may  consist  of : 

•  1'  Charges  Incurred  by  the  grantee 
as  project  costs.  •  Not  all  charges  require 
cash  outlays  during  the  grant  period  by 
the  grantee:  examples  are  depreciation 
and  use  charges  for  buildings  and  equip¬ 
ment.  • 

•  2'  F*roject  costs  financed  with  cash 
contributed  or  donated  to  the  grantee  by 
other  non-Federal  public  agencies  and 
institutions,  and  private  organizations 
and  individuals. 

•  3 '  Project  costs  represented  by  serv¬ 
ices  and  real  or  personal  property,  or  use 
thereof,  donated  by  other  public  agencies 
and  institutions,  and  private  organiza¬ 
tions  and  individuals. 

•  b>  All  contributions,  both  cash  and 
in-kind,  shall  be  accepted  as  part  of  the 
grantee’s  matching  share  when  surti  con¬ 
tributions  meet  all  of  the  following  cri¬ 
teria: 

•  !•  Are  verifiable  from  the  grantee’s 
records; 

•  2  •  Are  not  Included  as  contributions 
for  any  other  federally -assisted  pro¬ 
gram; 
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(3)  Are  necessary  and  reasonable  for 
proper  and  efficient  accomplishment  of 
project  objectives: 

(4)  Are  types  of  charges  that  would 
be  allowable  under  FMC  74-4. 

(5)  Are  not  paid  by  the  Federal  Gov¬ 
ernment  under  another  assistance  agree¬ 
ment  unless  authorized  under  the  other 
agreement  and  the  laws  and  regulations 
It  Is  subject  to. 

(6)  Are  provided  for  In  the  approved 
budget  when  required  by  the  Federal 
agency;  and 

(7)  Conform  to  other  provisions  of 
this  Attachment. 

4.  Values  for  grantee  In-klnd  contri¬ 
butions  will  be  established  at  the  gran¬ 
tee’s  actual  cost  In  accordance  with  FMC 
74-4. 

5.  Specific  procedures  for  the  grantees 
In  establishing  the  value  of  In-klnd  con¬ 
tributions  from  non-Federal  third  par¬ 
ties  are  set  forth  below : 

(a)  Valuation  of  volunteer  services. 
Volunteer  services  may  be  furnished  by 
professional  and  technical  personnel, 
consultants,  and  other  skilled  and  un¬ 
skilled  labor.  Volunteered  service  may  be 
coimted  as  cost  sharing  or  matching  If 
the  service  Is  an  Integral  and  necessary 
part  of  an  approved  program. 

(1)  Rates  for  volunteer  services.  Rates 
for  volunteers  should  be  consistent  with 
those  paid  for  similar  work  In  other  ac¬ 
tivities  of  the  State  local  government. 
In  those  Instances  In  which  the  required 
skills  are  not  found  In  the  grantee  orga- 
nlzatlMi,  rates  should  be  consistent  with 
those  paid  for  similar  work  In  the  labor 
market  In  which  the  grantee  competes 
for  the  kind  of  services  Involved. 

(2)  Volunteers  employed  by  other 
organizations.  When  an  employer  other 
than  the  grantee  furnishes  the  services  of 
an  employee,  these  services  shall  be 
valued  at  the  employee’s  regular  rate  of 
pay  (exclusive  of  fringe  benefits  and 
overhead  cost)  provided  these  services 
are  in  the  same  skill  for  which  the  em¬ 
ployee  is  normally  paid. 

(b)  Valuation  of  donated  expendable 
personal  property.  Donated  expendable 
personal  property  includes  such  items  as 
expendable  equipment,  office  supplies, 
laboratory  supplies,  or  workshop  and 
classroom  supplies.  Values  assessed  to  ex¬ 
pendable  personal  property  included  In 
the  cost  or  matching  share  should  be 
reasonable  and  should  not  exceed  the 
fair  market  value  of  the  pnnierty'at  the 
time  of  the  donation. 

(c)  Valuation  of  donated  nonexpend¬ 
able  personal  property,  buildings  and 
land  or  use  thereof. 

(1)  llie  method  used  for  charging 
matching  share  for  donated  nonexpend¬ 
able  personal  property,  buildings,  and 
land  may  differ  depending  upon  the  pur¬ 
pose  of  the  grant  as  follows; 

(a)  If  the  purpose  of  the  grant  is  to 
furnish  equipment,  buildings,  or  land  to 
the  grants  or  otherwise  provided  a  facil¬ 
ity,  the  total  value  of  the  donated  prop¬ 
erty  may  be  claimed  as  a  matching  share. 

(b)  If  the  purpose  of  the  grant  is  to 
support  activities  that  require  the  use  of 
equipment,  buildings,  or  land  cm  a  tem¬ 
porary  or  part-time  basis,  depreciation 


or  use  charges  for  equipment  and  build¬ 
ings  may  be  made.  ’Ilie  full  value  of 
equipment  or  other  ci4)ltal  assets  and 
fair  rental  charges  for  land  may  be  made 
provided  that  the  grantor  agency  has 
approved  the  charges. 

(2)  ’The  value  of  donated  property  will 
be  determined  In  accordance  with  the 
usual  accounting  policies  of  the  grantee 
with  the  following  qualifications: 

(a)  Land  and  buildings.  ’The  value  of 
donated  land  and  buildings  may  not  ex¬ 
ceed  its  fair  market  value,  at  the  time  of 
donation  to  the  grantee  as  estaUlsed  by 
an  Independent  appraiser  (e.g.,  certified 
real  property  appraiser  or  OSA  repre¬ 
sentatives)  and  certified  by  a  respe^- 
ble  official  of  the  grantee. 

(b)  Nonexpendable  personal  property. 
’The  value  of  donated  ncmexpendable 
personal  property  shall  not  exceed  the 
fair  market  value  of,  equipment  and 
property  of  the  same  age  and  condition 
at  the  time  of  donation. 

(c)  Use  of  space.  ’The  value  of  donated 
space  shall  not  exceed  the  fair  rental 
value  of  comparable  space  as  established 
by  an  Independent  appraisal  of  compar¬ 
able  space  and  facilities  In  a  privately 
owned  building  In  the  same  locality. 

(d)  Loaned  equipment.  The  value  of 
loaned  equipment  shall  not  exceed  Its 
fair  rental  value. 

6.  ’The  following  requirements  pertain 
to  the  grantee’s  supporting  records  for 
in-klnd  contributions  from  non-Federal 
third  parties. 

(a)  Volunteer  services  must  be  docu¬ 
mented  and,  to  the  extent  feasible,  sup¬ 
ported  by  the  same  methods  used  by  the 
grantee  for  Its  employees. 

(b)  ’Ihe  basis  for  determining  the 
valuation  for  perstmal  services,  material, 
equipment,  buildings,  and  land  must  be 
documented. 

Attachment  O — Circular  No.  A-102 

STANDARDS  FOR  GRANTEE  FINANCIAL  MANAGE¬ 
MENT  SYSTEMS 

1.  This  Attachment  prescribes  stand¬ 
ards  for  financial  management  systems 
of  grant-supported  activities  of  State,  lo¬ 
cal,  and  federally  recognized  Indian  tri¬ 
bal  governments.  Federal  grantor  agen¬ 
cies  shall  not  impose  additional  stand¬ 
ards  on  grantees  irnless  specifically  pro¬ 
vided  for  In  other  Attachments  to  this 
Circular.  However,  grantor  agmcles  are 
encouraged  to  make  suggestions  and  as¬ 
sist  the  grantees  In  establishing  or  Im¬ 
proving  financial  management  systems 
when  such  assistance  is  needed  or  re¬ 
quested. 

2.  Grantee  financial  management  sys~ 
terns  shall  provide  for: 

(a)  Accurate,  current,  and  complete 
disclosure  of  the  financial  results  of  each 
grant  program  in  accordance  with  re¬ 
porting  requirements  set  forth  In  At¬ 
tachment  H  to  this  Circular.  When  a 
Federal  grantor  agency  requires  report¬ 
ing  on  an  accrual  basis,  the  grantee  shall 
not  be  required  to  establish  an  accrual 
accounting  system  but  shall  develop  such 
accrual  data  on  Its  reports  on  the  basis 
of  an  analysis  of  the  documentatlcm  on 
hand. 


(b)  Records  that  Identify  adequately 
the  source  and  application  of  funds  for 
grant-supported  activities.  ’Ihese  records 
shall  contain  information  pertaining  to 
Federal  awards  and  authorizations,  oUi- 
gatlcms,  unobligated  balances,  assets,  li¬ 
abilities,  outlays,  and  Income. 

(c)  Effective  control  over  and  ac- 
countablll^  for  all  funds.  iHuperty,  and 
other  assets.  Grantees  shall  adequately 
safeguard  all  such  assets  and  shall  assure 
that  they  are  used  solely  for  authorized 
purposes. 

(d)  Compeuison  of  actual  outlays  with 
budgeted  amounts  for  each  grant.  Also, 
relation  of  financial  information  with 
performance  or  productivity  data,  in¬ 
cluding  the  production  of  unit  cost  In¬ 
formation  whenever  appropriate  and  re¬ 
quired  by  the  grantor  agency. 

(e)  Procedures  to  minimize  the  time 
elapsing  between  the  transfer  of  funds 
from  the  UJ3.  TTreasury  and  the  dis¬ 
bursement  by  the  grantee,  whenever 
funds  are  advanced  by  the  F^eral  Gov¬ 
ernment.  When  advances  are  made  by 
a  letter-of -credit  method,  the  grantee 
shall  make  drawdowns  from  the  n.S. 
’Treasury  as  close  as  possible  to  the  time 
of  making  the  disbursements.  Advances 
made  by  primary  recipient  organizations 
(those  which  receive  payments  directly 
frcHn  the  Federal  Government)  to  sec¬ 
ondary  recipients  shall  conform  sub¬ 
stantially  to  the  same  standards  of  tim¬ 
ing  and  amount  as  apply  to  advances  by 
Federal  agencies  to  primary  recipient 
organizations. 

(f)  Procedures  for  determining  rea¬ 
sonableness.  iJlowability  and  allocablli- 
ty  of  costs  in  accordance  with  the  pro¬ 
visions  of  Federal  Maangement  Circular 
74-4. 

(g)  Accounting  records  that  are  sup¬ 
ported  by  source  documentation. 

(h)  Examinations  in  the  form  of 
audits  or  internal  audits.  Such  audits 
shall  be  made  by  qualified  Individuals 
who  are  sufficient^  independent  of  those 
who  authorize  the  expenditure  of  Fed¬ 
eral  funds,  to  produce  unbiased  opiniems, 
conclusions,  or  Judgments.  These  ex¬ 
aminations  are  intended  to  ascertain  the 
effectiveness  of  the  financial  manage¬ 
ment  systems  and  internal  procedures 
that  have  been  established  to  meet  the 
terms  and  conditions  of  the  grant.  They 
should  be  made  in  accordance  with  gen¬ 
erally  accepted  auditing  standards  in¬ 
cluding  the  standards  published  by  the 
General  Accounting  Office,  Standards 
for  Audit  of  Governmental  Organiza¬ 
tions,  Programs,  Activities,  and  Func¬ 
tions.  It  is  not  Intended  that  each  grant 
awarded  to  the  recipient  be  examined. 
Generally,  examinations  should  be  con¬ 
ducted  on  an  organization-wide  basis  to 
test  the  fiscal  integrity  of  financial 
transactions,  as  well  as  compliance  with 
the  terms  and  conditions  of  the  Federal 
grants.  Such  tests  would  include  an  ap¬ 
propriate  sannillng  of  Federal  grants. 
Examinations  will  be  conducted  with 
reasonable  frequency,  on  a  continuing 
basis  or  at  scheduled  intervals,  usually 
annually,  but  not  less  frequently  than 
every  two  years.  The  -frequency  of  these 
examinations  ^all  depend  upon  the  na- 
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ture,  Blze.  and  the  complexity  of  the  ac¬ 
tivity.  These  examinations  do  not  re¬ 
lieve  federal  agencies  of  their  audit 
responsibilities,  but  may  affect  the  fre¬ 
quency  and  scope  of  such  audits. 

(1)  A  systematic  method  to  assure 
timely  and  aiHiropriate  resolution  of 
audit  findings  and  recommendations. 

3.  Primary  grantees  shall  require  sub¬ 
grantees  to  adopt  the  standards  in  para¬ 
graph  2,  above,  except  for  the  require¬ 
ment  in  sulK>aragraph  2(a>,  regi^ing 
reporting  forms  and  frequencies  pre¬ 
scribed  in  Attachment  H  to  this  Circular. 

Attachmknt  H — Circular  No.  A-102 

FINANCIAL  REPORTING  REQUIREMENTS 

1.  This  Attachment  prescribes  uniform 
reporting  procedures  for  grantees  to:< 
summarize  expenditures  made  and  Fed¬ 
eral  funds  unexpended  for  ecu;h  award, 
report  the  status  of  Federal  cash  ad¬ 
vanced,  request  advances  and  reimburse¬ 
ment  when  the  letter-of -credit  method 
Is  not  used;  and  promulgates  standard 
forms  incident  thereto.  Grantees  when 
obtaining  financial  information  required 
by  Federal  agencies  from  subgrantees 
are  not  required  to  use  the  forms  con¬ 
tained  in  this  Attachment. 

2.  The  following  definitions  apply  for 
purposes  of  this  Attachment: 

(a)  Accrued  expenditures.  Accrued 
expenditures  are  the  charges  incurred  by 
the  grantee  during  a  given  period  re¬ 
quiring  the  provision  of  funds  for:  (1) 
goods  and  other  tangible  property  re¬ 
ceived;  (2)  services  performed  by  em¬ 
ployees,  contractors,  subgrantees,  and 
other  payees;  and  (3)  other  amounts  be¬ 
coming  owed  under  programs  lor  which 
no  current  services  or  ];<«rformance  is  re¬ 
quired  such  as  annuities,  insurance 
claims,  and  other  benefit  payments. 

(b)  Accrued  income.  Accrued  income 
is  the  sum  of  (1)  earnings  during  a 
given  period  from  (i)  services  performed 
by  the  grantee;  and  (il)  goods  and  other 
tangible  property  delivered  to  purchas¬ 
ers;  and  (2)  amounts  becoming  owed  to 
the  grantee  for  which  no  current  serv¬ 
ices  or  performance  is  required  by  the 
grantee. 

(c)  Federal  funds  authorized.  Federal 
funds  authorized  are  the  total  amount  of 
Federal  funds  obligated  by  the  Federal 
Government  for  use  by  the  grantee.  This 
amoimt  may  include  any  authorized 
carryover  of  imobllgated  funds  from 
prior  fiscal  years  when  permitted  by  law 
or  agency  regulation. 

(d)  In-kind  contributions.  In-kind 
contributions  are  defined  in  Attachment 
F  to  this  Circular. 

(e)  Obligations.  Obligations  are  the 
amoimts  of  orders  placed,  contracts  and 
grants  awarded,  services  received,  and 
similar  transactions  during  a  given  pe¬ 
riod  that  will  require  payment  by  the 
grantee  during  the  same  or  a  future 
period. 

(f)  Outlays.  Outlays  or  expenditures 
represent  charges  made  to  the  project  or 
program.  They  may  be  reported  on  *a 
cash  or  accrual  basis.  For  reports  pre¬ 
pared  on  a  cash  basis,  outlays  are  the 
sum  of  actual  cash  disbursements  for 
direct  charges  for  goods  and  services,  the 


amount  of  indirect  expense  charged,  the 
value  of  in-kind  contributions  applied, 
and  thd  amount  of  cash  advances  and 
payments  made  to  subgrantees.  For  re¬ 
ports  prepared  on  an  accrual  basis,  out¬ 
lays  are  the  sum  of  actual  cash  disburse¬ 
ments  for  direct  charges  for  goods  and 
services,  the  amount  of  indirect  expense 
incurred,  the  value  of  in-kind  contribu¬ 
tions  applied,  and  the  net  increase  (or 
decrease)  in  the  amoimts  owed  by  the 
grantee  for  goods  and  other  property  re¬ 
ceived,  for  services  performed  by  em¬ 
ployees,  contractors,  subgrantees  and 
other  payees  and  other  amounts  becom¬ 
ing  owed  under  programs  for  which  no 
current  services  or  performance  are  re¬ 
quired  such  as  annuities,  insunmce 
claims,  and  other  benefit  payments. 

(g)  Program  income.  Program  income 
is  defined  in  Attachment  E  of  this  Cir¬ 
cular.  It  may  be  r^xirted  on  a  cash  or 
accrual  basis,  whichever  is  used  for  re¬ 
porting  outlays. 

(h)  Unobligated  balance.  The  unobli¬ 
gated  balance  is  the  portion  of  the  funds 
authorized  by  the  Federal  agency  that 
has  not  been  obligated  by  the  grantee  anr' 
is  determined  by  deducting  the  cumula¬ 
tive  obligations  from  the  cumulative 
funds  authorized. 

(i)  Unliquidated  obligations.  For  re¬ 
ports  prepared  on  a  cash  basis,  unliqui¬ 
dated  obligations  represent  the  amount 
of  obligations  incurred  by  the  grantee 
that  has  not  been  paid.  For  reports  pre¬ 
pared  on  an  accrued  expenditure  buis, 
they  represent  the  amount  of  obligations 
incurred  by  the  grantee  for  which  an 
outlay  has  not  been  recorded. 

3.  Only  the  following  forms  will  be 
authorized  for  obtaining  financial  in¬ 
formation  from  grantees. 

(a)  Financial  Status  Report  (Exhibit 
1).  (1)  Each  Federal  agency  shall  re¬ 
quire  grantees  to  use  the  standardized 
Financial  Status  Report  to  report  the 
status  of  funds  for  all  nonconstruction 
projects  or  programs.  The  Federal  agoi- 
cies  may,  however,  have  the  t^tion  of 
not  requiring  the  Financial  Status  Re¬ 
port  when  the  Request  for  Advance  or 
Reimbursement  (paragraph  4(a))  or 
Report  of  Federal  Cash  Transactions 
(paragraph  3(b) )  is  determined  to  pro¬ 
vide  adequate  informatimi  to  meet  ^eir 
needs,  except  that  a  final  Financial 
Status  Report  shall  be  required  at  the 
ccxnpletion  of  the  project  when  the  Re¬ 
quest  for  Advance  or  Reimbursement 
form  is  used  cmly  for  advances. 

(2)  The  Federal  agency  shall  pre¬ 
scribe  whether  the  rep(»1i  shall  be  on  a 
cash  or  accrual  basis.  If  the  Federal 
agency  requires  accrual  informatimi  and 
the  grantee’s  accounting  records  are  not 
normally  kept  (m  the  accrual  basis,  the 
grantee  sludl  not  be  required  to  convert 
its  accounting  system,  but  shall  devel(g> 
such  accrual  i^ormaticm  through  an 
analysis  of  the  documentation  on  hand. 

(3)  The  Federal  agency  shall  deter¬ 
mine  the  frequency  of  the  Financial 
Status  Report  for  each  project  or  pro¬ 
gram  cimslderlng  the  size  and  complex¬ 
ity  of  the  particular  m-oject  or  program. 
However,  the  report  shall  not  be  required 
more  frequently  than  quarterly  or  less 
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frequently  than  annually  except  as  pro¬ 
vided  In  subparagraph  3(a)  (1)  above.  A 
final  report  shall  be  required  at  the  com¬ 
pletion  of  the  grant. 

(4)  Federal  agencies  shall  require 
grantees  to  submit  the  Financial  Status 
Repmrt  (original  and  no  more  than  two 
Cities)  no  later  than  30  days  after  the 
end  of  each  specified  reporting  period 
for  quarterly  and  semi-annual  repOTts, 
and  90  days  for  annual  and  final  repots. 
Extenslcms  to  reporting  due  dates  may 
be  granted  upon  request  of  the  recipi¬ 
ent. 

(b)  Report  of  Federal  Cash  Traruac- 
tioTu  (Exhibit  2).  (1)  tThen  funds  are 
advanced  to  grantees  through  letters  of 
credit  or  with  direct  Treasury  checks, 
the  Federal  agencies  shall  require  each 
grantee  to  submit  a  Report  of  Federal 
Cash  Transactions.  The  Federal  agencies 
shall  use  this  report  to  assist  them  in 
monitoring  advances  to  grantees  and  to 
obtain  disbursement  information  for 
each  agreement  from  the  grantee. 
Grantees  under  the  Regional  Disburs¬ 
ing  Office  (ROO)  system  shall  not  be 
required  to  submit  a  Report  of  Federal 
Cash  Transactions.  For  these  grantees 
Federal  agencies  shall  use  information 
contained  In  the  Request  for  Payment  to 
mcmitor  grantee  cash  balances  and  to 
get  disbursMnent  informatlmi. 

(2)  Federal  agencies  may  require 
forecasts  of  Federal  cash  requirements 
in  the  "Remarks’*  section  of  the  report. 

(3)  When  practical  and  deemed  nec¬ 
essary.  the  Federal  agencies  may  require 
grantees  to  report  in  the  ‘'Remarks**  sec- 
ti(m  the  amount  of  excess  cash  advances 
in  the  hands  of  subgrantees  and  to  pro¬ 
vide  short  narrative  explanatlcms  of  ac¬ 
tions  taken  by  the  grantees  to  reduce 
the  excess  balances. 

(4)  Grantees  shall  be  required  to  sub¬ 
mit  not  more  than  the  original  and  two 
(XH7ies  of  the  Report  of  Federal  Cash 
Transactions  15  working  dasrs  following 
the  end  of  each  quarter.  The  Federal 
agencies  may  require  a  monthly  report 
from  those  grantees  receiving  advances 
totaling  $1  million  or  more  per  year. 

(5)  Federal  agencies  may  waive  the 
requirement  for  subnUsslcm  of  the  Report 
of  Federal  Cash  Transactions  when 
mmithly  advances  do  not  exceed  $10,000 
per  grantee,  provided  that  such  advances 
are  m(mitored  thrmuh  other  forms  cem- 
tained  In  this  Attawment,  or  If,  in  the 
Federal  agmey's  (K>lni(xi,  the  grantee*s 
accounting  contnds  ^  adequate  to  min¬ 
imize  excessive  T^eml  advances. 

4.  Except  as  noted  below,  only  the  fol¬ 
lowing  forms  will  be  authorized  for 
grantees  in  requesting  advances  and  re¬ 
imbursements. 

(a)  Request  for  Advance  or  Reim¬ 
bursement  (Exhibit  3).  (1)  Each  Federal 
agency  shall  adopt  the  Request  for  Ad¬ 
vance  or  Reimbursement  as  a  standard¬ 
ized  form  for  all  nonconstruction  pro¬ 
grams  when  letters-of-credlt  or  pi^e- 
termined  advance  methods  are  not  used. 
Federal  agencies,  however,  have  the  op¬ 
tion  of  using  this  fonh  for  constructlcm 


programs  In  lieu  ot  the  Outlay  Report 
and  Request  for  Reimbursement  for  Con¬ 
struction  Programs  (subparagraph  4 
(b)). 

(2)  Grantees  shall  be  authorized  to 
submit  requests  for  advances  and  reim¬ 
bursements  at  least  monthly  xdien  let- 
ters-of-credlt  are  not  used.  Federal  agen¬ 
cies  shall  not  require  the  submission  of 
more  than  the  original  and  two  copies 
of  the  Request  for  Advance  or  Reto- 
biu'sement. 

(b)  Outlay  report  and  request  for  re¬ 
imbursement  for  construction  programs 
(Exhibit  4).  (1)  Each  Federal  agency 
dudl  adopt  the  Outlay  'Report  and  Re¬ 
quest  for  Reimbursement  for  Cwistruc- 
tion  Programs  as  the  standardized  tor- 
mat  to  be  used  for  requesting  reimburse¬ 
ment  for  c(xistructlon  programs.  Ihe 
Federal  agencies  may,  however,  have  the 
option  of  substituting  the  R^uest  for 
Advance  or  Reimbursement  Form  (sub- 
peuttgraph  4(a) )  vdien  the  Federal  agen¬ 
cies  determine  that  it  provides  adequate 
informatiem  to  meet  their  needs. 

(2)  Grantees  shall  be  authorized  to 
sutxnlt  requests  for  reimbursepient  at 
least  montl^  when  letters-of-credlt  are 
not  used  Federal  agencies  shall  not  re¬ 
quire  more  than  the  original  and  two 
cc^Jles  of  the  Outlay  Report  and  Request 
for  Reimbursement  for  Construction 
Programs. 

5.  When  the  Federal  agencies  need  ad¬ 
ditional  Information  in  using  these  forms 
or  more  frequent  r^xnts.  the  following 
shall  be  obse^ed: 

(a)  When  additional  Informatlcm  is 
needed  to  c(xnply  with  legislative  re¬ 
quirements.  Federal  agencies  shall  issue 
instructions  to  require  grantees  to  sub¬ 
mit  such  information  imder  the  “Re¬ 
marks**  sectlcm  of  the  r^rts. 

(b)  When  a  Federal  agency  has  de¬ 
termined  that  a  grantee’s  accounting 
system  does  not  meet  the  standards  for 
financial  management  (Kmtalned  In  At¬ 
tachment  G  to  this  Circular,  additional 
pertinent  Information  to  fmther  m(X)itor 
grants  and  other  agreonoits  may  be 
obtained  upon  writtoi  notice  to  the 
grantee  until  such  time  as  the  system  is 
brought  up  to  standard. 

(c)  The  Federal  agency.  In  obtaining 
information  as  In  paragnqjhs  a  and  b 
above,  must  comply  with  reports  clear¬ 
ance  requirements  of  the  Office  of  Man¬ 
agement  and  Budget  Circular  No.  A-40. 
as  revised. 

6.  Federal  agencies  have  the  optiem  of 
shading  out  any  line  Item  on  any  report 
that  is  unnecessary  for  decision-malting 
piirposes. 

7.  Federal  agencies  should  accept  the 
identical  information  frcmi  the  grantees 
In  machine  usable  format  or  computer 
printouts  In  lieu  of  prescribed  formats. 

8.  Federal  agencies  may  provide  com¬ 
puter  outputs  to  grantees  when  It  will 
expedite  or  contribute  to  the  accuracy 
(Mf  reporting. 

9.  The  standard  forms  can  be  obtained 
from  the  General  Services  Administra¬ 
tion. 
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INSTRUCTIONS 


Pleas*  type  or  print  legibly.  Items  1,  2,  3.  6.  7,  9.  lOd,  lOe,  lOg.  101.  101,  lie,  and  12  are  self-explanatory, 
specific  instructions  for  other  items  are  as  follovrs: 

rtmm  tntrv  ttmm  Emtrff 


4  Enter  the  employer  Identifleatlon  number  eesifned  by 
the  U.Sb  Internet  Revenue  Service  or  FICC  (Institution) 
code,  if  required  by  tbe  Federal  sponsoring  egency. 


5  This  specs  Is  reserved  for  en  eeoount  number  or  other 
identifying  numbers  that  nwy  be  assigned  by  the 
recipient. 


a  Enter  the  ntonth.  day,  and  year  of  the  beginning  end 
ending  of  this  project  period.  For  formula  grants  that 
are  not  awarded  on  a  project  basis,  show  the  grant 

ponoQe 

10  The  purpose  of  vertical  columns  (a)  through  (f)  Is  to 
provide  flnancial  data  for  each  program,  function.  ,atKl^ 
activity  in  the  budget  as  approved  by  the  Federal  spoi»-' 
sc^ng  agertcy.  if  additional  columns  are  needed,  use  as 
many  additional  forms  as  needed  end  Indicate  page* 
number  in  space  provided  in  upper  right;  however,  the 
totals  of  all  programs.  furKtions  or  activities  should  be 
shown  in  column  (g)  of  the  first  page.  For  agreements 
pertaining  to  several  Catalog  of  Federal  Domestic 
Asaistance  programs  that  do  not  require  a  further 
functional  or  activity  dassiflcatton  breakdown,  enter 
under  columrts  (a)  through  (f)  the  title  of  the  program. 
For  grants  or  other  assistance  agreements  containirrg 
multiple  programs  where  one  or  more  programs  require 
a  further  breakdown  by  furtction  or  activity,  use  a 
separate  form  for  each  program  showing  the  applicable 
functlortS'  or  activtties  In  the  separate  columns.  For 
gsants  or  other  assistance  agreements  containing  sev¬ 
eral  functions  or  activities  which  are  funded  from 
several  programs,  prepare  a  separate  form  for  each 
activity  or  function  when  requested  by  the  Federal 
apomoring  agency. 

10a  Enter  the  net  outlay.  This  amount  should  be  the  same 
as  the  amount  reportad  In  Une  lOe  of  the  last  report. 
If  there  has  been  an  adjtistment  to  the  amount  shown 
previously,  please  attach  explanation.  Show  sero  if  this 
le  the  InMai  report 

10b  Enter  the  total  gross  program  outtays  (less  rebetes, 
refunds,  attd  other  discounts)  for  this  report  period. 
Indudlrig  disbursements  of  cash  reeUxed  as  program 
income.  For  reports  that  are  prepared  on  a  cash 
basis,  outlays  are  the  sum  of  actual  cash  disburse¬ 
ments  for  goods  and  servicoa.  the  amount  of  Indirect 
expense  charged,  the  value  of  in-kind  contributions 

rad.  and  the  amount  of  cash  advances  and 
ants  made  to  contractors  and  subgrantees.  For 
reports  prepared  on  an  accrued  expenditure  basis,  out¬ 
let  are  the  sum  of  actual  cash  disbursements,  the 
amount  of  indirect  expense  incurred,  the  value  of  in- 
kind  contributions  applied,  and  the  net  increase  (or 
decreeae)  in  the  amounts  owed  by  the  recipient  for 
goods  and  other  property  received  and  for  services 
performed  by  employed  contractors,  subgrantees,  and 
other  payees. 


lOe  Enter  the  amount  of  aN  program  Income  realized  In 
this  period. that  is  required  by  the  terms  and  con¬ 
ditions  of  the  Federal  avmrd  to  be  deducted  from  total 
project  coats.  For  reports  prepered  on  a  cash  basis, 
enter  the  amourtt  of  cash  income  received  during  the 
reporting  period.  For  reports  prepared  on  an  accrual 
basis,  enter  the  amount  of  income  earned  since  the 
beginning  of  the  reporting  period.  When  the  terms  or 
conditions  sNow  program  income  to  be  added  to  the 
total  award,  explain  in  remarks,  the  source,  amount 
and  disposition  of  the  income. 


Ibf  Enter  amount  pertaining  to  the  non-Federal  share  of 
program  outlays  included  in  the  amount  on  line  e. 


lOh  Enter  total  amount  of  unliquidsted  obligations  for  this 
project  or  program,  including  unHquidatad  obligations 
to  subgrantees  and  contractors.  Unliquidatod  obliga- 
doits  are: 

Cash  basts—obligations  Incurred  but  not  paid; 

Accrued  expenditure  basis— obligations  incurred  but 
for  which  an  outlay  has  not  been  recorded. 

Do  not  include  any  amounts  that  have  been  included 
on  lines  a  through  g.  On  the  final  report,  line  h  should- 
have  a  zero  balance. 


lOJ  Enter  the  Federal  share  of  unliquidatod  obligations 
shown  on  line  h.  The  amount  shown  on  this  line  should 
be  the  difference  between  the  amounts  on  lines  h  and  I. 


10k  Enter  the  sum  of  the  amounts  shown  on  lines  g  and  J. 
If  the  report  Is  final  the  report  should  not  contain  any 
unHquidatad  obligatiarts.. 


10m  Entar  the  unobllgrtod  balance  of  Federal  funds.  This 
amount  should  be  the  difference  between  Dnes  k  and  I. 


lib  Enter  rate  In  effect  during  the  reporting  period. 


11c  Enter  amount  of  the  base  to  which  the  rate  was  applied. 


lid  Enter  total  amount  of  indirect  cost  charged  during  the 
report  period. 


lie  Enter  amount  of  the  Federal  share  charged  during  the 
report  period. 

If  more  than  one  rata  was  applied  during  the  project 
period,  include  a  separate  schedule  showing  bases 
against  which  the  indirect  cost  rates  were  applied,  the 
respective  indirect  rates  the  month,  day.  and  year  the 
indiract  rates  were  in  effect,  amounts  of  indirect  ex¬ 
pense  charged  to  the  project,  and  the  Federal  share  of 
indirect  expense  charged  to  the  project  to  date. 
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FEDERAL  CASH  TRANSACTIONS  REPORT 

(Sm  i»$inutiam$  «m  tJU  badk.  If  rtport  u  for  moro  than  «M  front  or 
•wutanc*  aar— wilt,  attach  eompUUd  Standard  Form  STS-A.) 


mm  mt  tmUnOma  ilian  to  I 


3.  FEDERAL  EMPLOYER 
IDENTIFICATtON  NO. 


_ Gioa  total  nmmbor  for  (JUt  period 


1.  PtotoMi  itoiHim  traMW  to  t.  TnMMriWctonMtNi 
■  mtommm  or  mUrpmlUi) 


10.  PERIOD  COVERED  BY  THIS  REPORT 


TO  C—lt.  Cat  VMt) 


U.  STATUS  OF 
FEDERAL 


(Staapaeifk 

in$tn/ctwnM 

onthaboidt) 


a.  Cashonhandbaginniiigef  rapoftinf  pariod 


b.  LaMar  of  cradR  wltMraiMto 


c  Traasuiy  chack  paymanu 


d.  Total  laeaipts  (Sumoftinathande) 


a.  Totallcash  availaMa  {SnmofUacaaiPMdi} 


f.  Greas  (Ssbufsamants 


f.  Fidaral  shara  of  program  inooma 


h.  NatdisburMmants  (Lina  fnuiau  Una  g) 


L  Adfuitmanls  of  prior  parioda 


].  Cash  on  hand  and  of  pariod 


IZ  THE  AMOUNT  SHOWN  13. 

ON  UNE  lU.  ABOVE.  - 

a.  Intamstincoma 

QUIREMENTS  FOR  THE 


OTHER  INFORMATION 


b.  Advancasto  subgrantaas  orsubcontiactois 


14.  REMARKS  {Attach  additional shaoU  of  pUdn paper,  ^  more  opacauroqnind) 


SMiNATURE 


I  eartlfy  to  tha  best  of  my 

knotoladga  and  bolaf  that  AUTHORIZED 

this  report  is  .true  in  an  ra*  — — 

spacts  and  thM  an  disburse-  CERTIFYING  ttpb)  on  PMirrco  name  and  tthe 
mants  have  bean  made  for 
tha  Mrposa  and  conditions  OFFICIAL 
of  tha  grant  or  agraamant 


OATS  REPORT  SUMUTTID 
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INSTRUCTIONS 


Pt«8S6  typ«  or  print  legibly.  Items  1.  2,  8.  9,  10,  lid.  He,  llh,  and  15  are  self  explanatory,  spedfic 
instructions  for  other  items  are  as  folkMs: 


litm  tuinf 


3  Entar  wnpleyar  idantiflcatkNi  numbar  aasisnad  by  tba 
U.S.  Intamai  Ravanua  Sarvica  or  tha  FICE  (instRution) 
eoda. 


If  thia  raport  covars  ntora  than  ona  grant  or  othar 
agraamant.  laava  ttains  4  and  5  blank  and  provMa  tba 
information  on  Standard  Form  272-A,  Raport  of  Fad- 
oral  Cash  Transacbona— Continuad;  otharwisa; 

4  Entar  Fadaral  grant  numbar,  agraamant  numbar,  or 
otbar  Mantifying  numbars  if  raquastad  by  sponsoring 
agancy. 

5  Thia  spaca  rasarvad  for  an  account  numbar  or  othar 
idantifyirtg  numbar  that  may  ba  assignad  by  tha  ra- 
dpiant 

e  Entar  tha  Mtar  of  eradit  numbar  that  appllas  to  this 
raport.  If  all  advaiKSS  wars  mada  by  Treasury  chack. 
antar  *'NA*'  for  not  applkabla  and  laava  Rams  7  and  8 
blank, 

7  Entar  tha  vouchar  numbar  of  tha  last  lattar-of-cradR 
paymarR  vouchar  (Form  TUS  5401)  that  was  cradRad 
to  your  account 

11a  Errtar  tha  total  amourtt  of  Fadaral  cash  on  hand  at  tha 
bagitming  of  tha  reporting  period  Including  all  of  the 
Fadaral  funds  on  daposR,  Imprest  funds,  and  unda- 
posRad  Treasury  checks. 

11b  Entar  total  amount  of  Fadaral  funds  racaivad  through 
payment  vouchers  (Form  TUS  5401)  that  ware  erad- 
■  Rad  to  your  accoutrt  during  tha  reporting  period. 

lie  Entar  tha  total  amount  of  an  Fadaral  funds  racaivad 
during  tha  reporting  period  through  Treasury  checks, 
whether  or  not  daposRad. 

Ilf  Entar  tha  total  Fadaral  cash  disbursamants.  mada 
during  tha  reporting  period,  irreiuding  cash  racaivad 
as  program  income.  Disbursamants  as  used  hare  also 
include  tha  amount  of  advances  and  payments  lass 
refunds  to  subgrantaas  or  contractors,  tha  gross 
amount  of  direct  salaries'  and  wagas.  Including  tha 


Vaffg  fUm 


amplopaa's  share  of  banaflts  if  trastad  as  a  direct  cost, 
intsrdepsrtmantal  ehargas  for  aupplias  and  sarvicas, 
and  tha  amouirt  to  which  tha  radpiant  is  antRlad  for 
indliect  costs, 

llg  ErRar  tha  Fadaral  share  of  program  btooma  that  was 
required  to  ba  used  on  tha  project  or  program  by  tha 
terms  of  tha  grant  or  agraamant 

111  Entar  tha  amount  of  ai  adjustments  pertaining  to  prior 
periods  affecting  tha  ending  balarKS  that  have  not 
bean  inciudad  in  any  lines  above.  IdarRify  each  grarR  or 
agraamant  for  which  adhistmetR  was  nMda,  and  antar 
an  axplanation  for  each  sdlustmarR  under  ‘‘Ramarfcs.** 
Use  plain  sheets  of  paper  K  additional  spaca  is  required. 

11)  Enter  tha  total  amount  of  Fadaral  cash  on  hand  at  tha 
and  of  tha  reporting  parhMt  This  amount  should  induda 
ag  hinds  on  dapo^  imprest  funds,  and  undapositad 
funds  (Ina  a,  lass  Hna  h.  ptus  or  minus  Una  i). 

12  EiRar  tha  astknatad  numbar  of  days  uiRU  tha  cash  on 
hand,  shown  on  Hna  Hi.  .win  ba  expanded.  If  more  than 
three  days  cash  raqirarnants  are  on  hand,  provida  an 
axplanation  under  "Ramarks'’  as  to  why  tha  drawdown 
was  made  prematurely,  or  othar  reasons  for  tha  excess 
cash.  Tha  raquiremant  for  tha  explanation  does-  not 
apply  to  praschadulad  or  automatic  advances. 

13a  Entar  tha  amount  of  interest  oamad  on  advances  of 
Fadaral  kinds  but  not  ramRtad  to  tha  Fadaral  agency. 
If  this  Indudas  any  amount  aamad  and  not  remitted  to 
tha  Fadaral  sponsoring  agancy  for  over  60  days,  explain 
under  "Ramarks."  Do  not  report  intarait  aamad  on 
advances  to  Stataa. 

t3b  Entar  amount  of  advance  to  secondary  raclplaiits  in- 
dudad  in  Ram  llh. 


14  In  addRion  to  providing  explanations  as  required  above, 
give  addRionai  axplanation  daamad  nacassaiy  by  tha 
radpiant  and  for  information  required  by  tha  Fadaral 
sponsoring  agency  in  compOancs  with  governing  legis¬ 
lation.  Use  plain  ahaats  of  paper  if  additional  spaca  is 
required. 


•fMnanD  fcnm  an  mao  (7-99 
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NOTICES 


INSTRUCTIONS 


Please  type  or  print  legibly,  items  1,  3,  5,  9.  10,  11c,  He.  I  If.  llg.  Hi,  12  and  13  are  self-explanatory; 
specific  instructions  for  other  items  are  as  follows: 


tUm-  ErUrif 


2  Indicate  whether  request  is  prepared  on  cash  or  ac* 
cnied  expenditure  basis.  All  requests  for  advances 
shall  be  prepared  on  a  cash  basis. 

4  Enter  the  Federal  grant  nurtiber,  or  other  identifying 
number  assigned  by  the  federal  sponsoring  agency.  If 
the  advance  or  reimbursement  is  for  more  than  one 
grant  or  other  agreement,  insert  N/A;  then,  show  the 
aggregate  amounts.  On  a  separate  sheet,  list  each 
grant  or  agreement  number  and  the  Federal  share  of 
outlays  made  against  the  grant  or  agreement. 

6  Enter  the  employer  identification  number  assigned  by 
the  U.S.  Internal  Revenue  Service,  or  the  FICE  (institu¬ 
tion)  code  if  requested  by  the  Federal  agency. 

7  This  space  is  reserved  for  an  account  number  or  other 
identifying  number  that  may  be  assigned  by  the 
recipient. 

8  Enter  the  month,  day.  artd  year  for  the  beginning  and 
ending  of  the  period  covered  in  this  request.  If  the  re-, 
quest  is  for  an  adva'nce  or  for  both  an  advance  and  re- 
imbursemerrt,  show  the  period. that  the  advance  will 
cover.  If  the  request  is  for  reimbursement,  show  the 
period  for  which  the  reimbursement  is  requested. 

Note:  The  Federal  sponsoring  agencies  have  the  option  of 
requiring  recipients  to  complete  items  11  or  12.  but  not 
both.  Item  12  should  be  used  when  only  a  minimum 
amount  of  information  is  needed  to  make  an  advance 
and  outlay  inforrhation  contained  in  item  11  can  be 
obtained  in  a  timely  manner  from  other  reports. 

11  The  purpose  of  the  vertical  columns  (a),  (b).  and  (c).  is 
to  provide  space  for  separate  cost  breakdowns  when  a 
project  has  been,  planned  and  budgeted  by  program, 
furretion,  or  activity.  If.  additional  columns  are  needed. 


/tern  Kutrjf 


use  es  many  additional  forms  as  needed  and  indicate 
page  number  in  space  provided  in  upper  right;  how¬ 
ever.  the  summary  totals  of  all  programs,  functions, 
or  activities  should  be  shown  in  the  “total**  column  on 
the  first  page. 

11a  Enter  in  **as  of  date**,  the  month,  day,  and  year  of  the 
ending  of  the  accountir^  period  to  which  this  amount 
applies.  Enter  program  outlays  to  date  (net  of  refunds, 
rebates,  arfo  discounts),  in  the  appropriate  columns. 
For  requests  prepared  on  a  cash  basis,  outlays  are  the 
sum  of  actual  cash  disbursements  for  goods  and  serv¬ 
ices,  the  amount  of  irKfirect  expenses  charged,  the 
value  of  in-kind  contributions  applied,  and  the  amount 
of  cash  advances  and  payments  made  to  subcontrac¬ 
tors  artd  subredpients.  For  requests  prepared  on  an 
accrued  experfoiture  basis,  outlays  are  the  sum  of  the 
actual  cash  disbursements,  the  amount  of  indirect  ex¬ 
penses  incurred,  and  the  net  increase  (or  decrease)  in 
the  amourrts  owed  by  the  recipient  for  goods  and  other 
property  received  and  for  services  performed  by  em¬ 
ployees,  contracts,  subgrantees  ar«d  other  payees. 

11b  Enter  the  cumulative  cash  income  received  to  date.  If 
requests  are  prepared  on  a  cash  basis.  For  requegts 
prepared  on  an  accrued  expenditure  basis,  enter  the 
cumulative  income  earned  to  date.  Urtder  either  basis, 
enter  only  the  amount  applicable  to  program  income 
that  was  required  to  be  used  for  the  project  or  pro¬ 
gram  by  the  terms  of  tfw  grant  or.other  agreement. 

lid  Only  when  making  requests  for  arfvance  payments, 
enter  the  total  estimated  amount  of  cash  outlays  that 
will  be  made  during  the  period  covered  by  the  advance. 

13  Complete  the  certification  before  submitting  this 
request. 
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NOTICES 


INSTRUCnpNS 


Plaast  typ«  or  print  legibly.  Items  3, 4, 5. 8. 9. 10,  11s.  and  llv  are  seH-explanalory;  specific  instructions 
for  other  items  are  as  follows: 

_  gmtry _  htm  IWry 


1  Itortt  ttM  appropriate  boa.  If  tha  raquast  ia  (Inal,  tha 
amounts  biHad  should  raprasate  tha  final  cote  of  tha 
pro|act. 

2  Show  whathar  amounts  aro  oomptead  on  an  aoouad 
aapanditura  or  cash  dishursamant  basis. 

S  Enter  tha  amployar  tdantiWcation  numbar  asaivwd  ^ 
tha  U.S.  Intamal  Ravanua  Sarvica  (or  FICE  (inotMutkm) 
coda  if  raquasted  by  tha  Fadaral  aeancy]. 

7  This  spaca  is  rasarvad  for  an  account  numbar  or  ofhar 
idanttfying  numbar  that  may  ba  assignad  ^  tha 
ladpiaie. 

II  Tha  purposa  of  rortical  columns  (a)  through  (c)  is  to 
prowids  spaca  for  saparste  cote  braahdoMns  sdMn  a 
larga  proiaet  has  baan  plannad  and  budgeted  by  pto> 
gram,  function  or  activity.  If  additional  cohimna  are 
naad^,  uaa  as  many  additional  forms  as  naadad  and 
indicate  page  numbar  in  spaca  providad  in  uppar  right; 
howmmr,  tha  summary  totals  of  ad  programs,  ftme- 
dons,  or  actividas  shouM  ba  shmm  in  tha  ‘‘tatel*’ 
column  on  tha  first  paga.  Ai  amounts  aro  raported  on 
a  cumuladvn  basis. 

11a  Enter  amounteaxpandsd  for  such  items  as  traval.legrt 

fsaa,  raotal.  of  vahiclaa  and  any  othar  administiathm 
aspanaas.  Inchida  tha  amount  of  interote  rspanaa 
whan  authoriaad  by  program  tagstadon.  Atao  ahmr 
tha  amount  of  interote  expanaa  on  a  saparste  shaaL 

11b  Enter  amounts  parteming  trrtha  work  of  locating  and 
doaigning,  mailing  surveys  Sf«d  mapa,  sinMng  test 
holss,  attd  an  othar  smrk  raquirod  prior  to  actual 
constiucdon, 

lie  Enter  an  amounts  dlraedy  asmriated  vrith  tha  soquial- 
don  of  land,  tasting  structuras  and  rolatad  richt-of> 
aey. 

lid  Enar  bnsie  faas  for  sarvioaa  of  arcMtoctural  an^naara. 

lie  Enter  othar  architoctural  angHwaring  sarvioaa.  Oo  rait 
induda  any  amounts  shoam  on  Hnad.  ^ 

Ilf  Enter  intpeetion  and  audit  fata  of  conatruction  and 
laiated  programs. 

Ilf  Enter  an  amounts  associated  with  tha  davaiopmant  of 
land  wharo  tha  primary  purpoaa  of  tha  grant  ia  land 
Improvamant  Tha  amount  parteining  to  land  davalop 
merit  normally  associated  mth  ma|or  conatruction 
should  ba  asdudad  from  this  category  and  erdarad  on 
Ina  k. 

llh  Enter  tha  dollar  arnounte  uaad  to  prorida  ralocaMon 
adviaoty  assistenoa'and  nat  costs  of  taplacsment  hous¬ 
ing  (late  resort).  Oo  not  induda  amounts  nssded  tar 
raiocstion  administretiva  aspansat;  these  amounts 
should  ba  indudad  in  amounts  shown  on  Kna  a. 

III  Enter  tha  amount  of  relocation  payments  made  by  tha 
ledpiant  to  dispisoad  persons,  fams,  busincas  oon- 
eams,  and  nonprofit  organizatiora. 


Hi  Enlar  ^oaa  aalariaB  and  wegaa  of  ampioyaas  of  tha 
redpiant  and  payinants  to  third  party  contractora  di* 
reedy  engaged  in  performing  damoiition  or  removal  of 
teructines  from  daveippad  land.  All  procaads  from  tha 
aale  of  aahmga  or  tha  temovni  of  structures  should  ba 
eiedtad  to  IMb  aooounc  thsrsby  reflecting  net 
amounts  if  renuirod  by  tha  Fadaral  agency. 

Ilk  Enter  thoaa  amounts  associsted  vdth  tha  actual  con* 
atrwetton  of,  addition  to.  or  restoration  of  a  facility. 
Alao.  induda  in  thia  category,  the  amounts  for  protect 
knproeemanti  auch  as  asware.  streets,  landscaping. 


Ilf  Enter  amiMMts  tar  aN  aquipmant,  both  fhiad  and  mov. 

abla,  esdusiwe  of  aquipmant  uaad  for  oonteruction.  For'* 
aampia.  parmanantty  attechad  laboratory  tabias,  built- 
in  audio  tesud  systema,  movabla  daal^  chairs,  and' 
toborteory  aquipmant. 

llm  Enter  the  amounts  for  al  items  not  spndficaily  man^ 
tkmad  above. 

11a  Enter  tha  total  cumulative  amount  to  date  which 
should  ba  tha  sum  of  Rnss  a  through  rib 

Ho  Enter  tha  total  amount  of.  program  ineoma  applied  to 
tha  grent  or  coiitrad  agiwaniaiit  ascapt  incoriM  in* 
dudad  on  Hna  ).  Idantify  on  a  separate  shoot  of  paper 
tha  aouroas  and  types  of  the  inooma. 

Hp  Enter  tha  net  cumuiattra  amount  to  date  which  should 
bo  the  amount  shoam  on  inn  n  minus  the  amount 
on  •nuow 

llq  Enter  tha  Fadaral  tearo  of  tha  amount  shown  on  One  p. 

Hr  Eater  the  amount  of  lehabORatfon  grant  payments 
mnda  to  indMdusis  whan  program  legislation  provides 
100  parosHt  payroant  by  tha  Fadarei  agency. 

lit  Eater  tha  total  amour<  of  Fadaral  paymanti  previously 
requostod,  if  this  form  is  uasd  for  requesting  rdm* 


Hu  Enter  tha  amount  now  being  raquasted  for  roimbutsa- 
mam.  Thia  amoum  should  bo  tha  diffaranca  between 
tha  amounts  shown  on  inns  a  and  t.  If  diflarant.  ax- 

pidn  on  a  aapamte  shoot 


12b  To  ba  completed  by  tha  redpiam  official  who  it  re- 
spowible  tar  tha  operation  of  tha  program.  Tha  data 
should  ba  tha  actual  date  tha  form  is  submittad.  to  tha 
Fadaral  a^pancy. 


12b  To  ba  complatad  by  the  offidal  raprasantatfoa 
wto.ia  oartifying  to  the  paroem  of  proiaet  completion 
•a  pawidad  tar  in  thn  terms  of  tha  grant  or  agreomant 
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ATTACHlOIfT  I — CntCTTLAK  No.  A-102 

MONITOlUirO  AND  UPOBTINO  Of  PROOBAlf 
PBRPORIIANCB 

1.  This  Attachment  sets  forth  the  pro¬ 
cedures  for  monitoring  and  reporting 
program  performance  under  Federal 
grants.  These  procedures  are  designed 
to  place  greater  reliance  on  grantees  to 
manage  the  day-to-day  operations  of  the 
grant-supported  activities. 

2.  Orantees  shall  constantly  monitor 
the  performance  under  grant-supported 
activities  to  assure  that  time  schedules 
are  beng  met,  projected  woric  units  by 
time  I'eriods  are  being  accomplished, 
and  other  performance  goals  are  being 
achieved.  TTils  review  shall  be  made  for 
each  program,  function,  or  activity  of 
each  grant  as  set  forth  In  the  improved 
grant  application  or  award  docmnent. 

3.  Orantees  shall  submit  a  perform¬ 
ance  report  for  each  grant  which  briefly 
presents  the  following  for  each  program, 
fxmction,  or  activity  Involved  as  pre¬ 
scribed  by  the  Federal  agency: 

(a)  A  comparison  of  actual  accom¬ 
plishments  to  the  goals  established  for 
the  period.  Where  the  output  of  grant 
programs  can  be  readily  quantifled,  such 
quantitative  data  should  be  related  to 
cost  data  for  computation  oi  unit  costs. 

(b)  Reasons  why  established  gocUs 
were  not  met. 

(c)  Other  pertinent  Information  In¬ 
cluding,  when  a];H)roprlate,  analysis  and 
explanation  of  cost  overruns  or  high  lanlt 
costs. 

4.  Except  as  provided  In  a  and  b  below, 
and  in  subparagraph  Sad),  of  Attach¬ 
ment  H,  grantees  shall  submit  the  per¬ 
formance  or  technical  reports  to  Federal 
agencies  and  the  Financial  Status  Re¬ 
ports  covering  the  same  period  in  the 
frequency  established  by  Attaidiment  H 
of  this  Circular  and.  where  appfXH>nate, 
a  flnal  technical  or  performance  report 
after  completion  of  the  project  on  a 
date  specifled  by  the  Federal  agency.  The 
Federal  agency  shall  prescribe  the  fre¬ 
quency  with  which  the  performance  re¬ 
ports  will  be  siAxnltted  wltii  the  request 
for  advance  or  reimbursement  vdien 
that  form  is  \ised  in  lieu  of  the  Financial 
Status  Report.  Except  as  provided  for 
In  pcuagn^  5  below,  performance  re¬ 
ports  shall  not  be  required  more  fre¬ 
quently  than  quarterly  or  less  f req\iently 
than  annually.  Federal  agencies  may 
waive  the  requirement  for  grantees  to 
submit  performance  reports  with  the 
flnanclal  reports  tmder  the  following 
circumstances: 

(a)  When  the  grantee  is  required  to 
submit  a  performance  report  with  a  con¬ 
tinuation  or  renewal  application. 

(b)  When  the  Federtd  agency  deter¬ 
mines  that  (xi-site  technical  Inspecticxis 
and  certifled  completion  data  will  be 
sufficient  to  evaluate  construction  proj¬ 
ects. 

(c)  When  the  Federal  agency  requests 
annual  flnanclal  reports  on  a  fiscal  year 
basis  but  It  is  necessary  to  get  annual 
progress  reports  on  a  calendar  year  basis. 

5.  Between  the  required  performance 
reporting  dates,  events  may  occur  which 
have  significant  Impact  upon  the  proj¬ 


ect  or  program.  In  such  cases,  the 
grantee  shall  Inform  the  grantor  agency 
as  soon  as  the  following  tsrpes  of  condl- 
timis  become  known: 

(a)  Problems,  delays,  or  adverse  con¬ 
ditions  which  will  materially  affect  the 
ability  to  attain  program  cbj^tlves,  pre¬ 
vent  the  meeting  of  time  schedules  and 
goals,  or  preclude  the  attainment  of 
proje^  work  imlts  by  established  time 
periods.  This  disclosure  shall  be  accom¬ 
panied  by  a  statement  of  the  action  tak¬ 
en.  or  contemplated,  and  any  Federal 
assistance  needed  to  resolve  the  situa¬ 
tion. 

(b)  Favorable  developments  or  events 
which  enable  meeting  time  schedules 
and  gocds  sooner  than  anticipated  .or 
producing  more  work  units  than  orig¬ 
inally  projected. 

6.  If  any  performance  review  conduct¬ 
ed  by  the  grantee  discloses  the  need  for 
change  in  the  budget  estimates  in  ac¬ 
cordance  with  the  crltertii  established  In 
Attachment  K  to  this  Circular,  the 
grantee  shall  submit  a  request  for  budget 
revision. 

7.  The  grantor  agency  shall  make  site 
visits  as  frequently  as  practicable  to: 

(a)  Review  program  accomplishments 
and  management  control  systems. 

(b)  Provide  such  technical  assistance 
as  may  be  required. 

8.  Federal  agencies  shall  submit  pro¬ 
posed  technical  and  performance  reports 
to  the  Office  of  klan^ement  and  Budget 
for  approval  In  accordance  with  the  re¬ 
port  clearance  requlrem^ts  of  OMB  Cir¬ 
cular  No.  A-40  as  revised. 

ATTACHKXNT  J — ClXCULAR  No.  A-102 
GRANT  PATMXNT  RXQUmXiaNTS 

1.  This  Attachment  establishes  required 
methods  of  making  payments  to  grantees. 
These  methods  will  minimize  the  time 
elapsing  between  the  disbursement  by  a 
grantee  and  the  transfer  of  funds  from 
the  United  States  Treasiuy  to  the 
grantee,  whether  such  disbursement  oc¬ 
curs  prior  to  or  subsequent  to  the  transfer 
of  funds. 

2.  Grant  payments  are  made  to 
grantees  through  a  letter  of  credit,  an 
advance  by  Treasury  check,  or  a  reim- 
burs^ent  by  Treasury  check.  The  fol¬ 
lowing  definitions  apply  for  the  purpose 
of  this  Attachment: 

(a)  Letter  of  credit.  A  letter  of  credit 
Is  an  Instrument  certifled  by  an  author¬ 
ized  (ffilcial  of  a  grantor  agency  vhlch 
authorizes  a  grantee  to  draw  fimds 
needed  for  immediate  dlsburs^ent  in 
accordance  with  the  provisions  of  Treas¬ 
ury  Circular  No.  1075. 

(b)  Advance  "by  Treasury  check.  An 
advance  by  Treasury  check  Is  a  payment 
made  by  a  Treasury  check  to  a  grantee 
upon  Its  request  before  cash  outlasrs  are 
made  by  the  recipient  or  through  the  use 
of  predetermined  payment  schedules 
before  paymmts  are  made  by  the  grantee. 

(c)  Reimbursement  by  Treasury  check. 
A  relmbursanent  by  Treasury  check  is  a 
payment  made  to  a  grantee  with  a 
Treasury  check  iipon  request  for  reim¬ 
bursement  from  the  grantee. 


3.  Except  for  constructkm  grants  for 
which  optional  payment  methods  are  au¬ 
thorized.  the  letter-of-credlt  fimding 
method  shall  be  \ised  by  grantmr  agen¬ 
cies  where  all  of  the  following  condltlcms 
exist: 

(a)  WhMi  there  is  or  will  be  a  ctm- 
tlnulng  relationship  betweoi  a  grantee 
and  a  Federal  grantor  agency  for  at  least 
a  12-month  period  and  the  total  amount 
of  advances  to  be  received  within  that 
period  from  the  grantor  agracy  Is  $120,- 
000  or  more. 

(b)  When  the  grantee  has  established 
or  demonstrated  to  the  grantor  the  will¬ 
ingness  and  aMUty  to  establish  proce- 
dium  that  will  minimize  the  time  elaps¬ 
ing  between  the  transfer  of  funds  and 
their  disbursement  by  the  grantee. 

(e)  When  the  grantee's  flnanclal  man¬ 
agement  system  meets  the  standards  for 
fund  control  and  accountability  pre¬ 
scribed  in  Attachment  Q  to  this  Circu¬ 
lar,  “Standards  for  Grantee  Financial 
Management  Systems.” 

4.  The  method  of  advancing  funds  by 
Treasury  check  shall  be  used,  in  accord¬ 
ance  with  the  provlsl(xis  of  Treasury 
Circular  No.  1075,  when  the  grantee 
meets  all  of  the  requirements  ^)eclfled 
in  paragnqidi  3  above  except  those  In  3n. 

5.  The  reimbursement  by  Treasury 
check  method  shall  be  the  lueferred 
method  when  the  grantee  does  not  meet 
the  requirements  specifled  In  either  or 
both  of  paragraphs  3.b.  and  3.C.  This 
method  may  also  be  used  vdien  the  ma¬ 
jor  portion  of  the  program  Is  accom¬ 
plished  throu^  private  maiicet  financing 
or  Federal  locms,  and  when  the  Federal 
grant  assistance  ocmstitutes  a  mliK)r  por¬ 
tion  oi  the  program.  When  the  reim¬ 
bursement  method  Is  used  the  Federal 
agencies  shall  make  pajrment  within 
thirty  days  after  receipt  of  the  billing 
unless  the  billing  is  Improper. 

6.  When  the  letter-of-credit  proce¬ 
dure  is  used,  the  grantee  shall  be  Issued 
one  consolidated  letter-of-credit  when¬ 
ever  possible  to  cover  anticipated  cash 
needs  for  all  grants  awarded  1^  the  Fed¬ 
eral  agency.  Likewise,  to  the  extent  pos¬ 
sible,  when  the  advance  by  TrMsury 
check  method  is  used,  advances  should 
be  consolidated  (pooled)  for  all  grants 
made  by  the  F^eral  agency  to  the 
grantee. 

7.  Unless  otherwise  required  by  law. 
grantor  agencies  shall  not  withhold  pay¬ 
ments  for  proper  charges  made  by  State 
and  local  governments  at  any  time  dur¬ 
ing  the  grant  period  unless  (a)  a  grantee 
has  failed  to  comply  with  the  program 
objectives,  grant  awa^  conditions,  or 
Federal  reporting  requirements,  or  (b) 
the  grantee  is  Indebted  to  the  Uhlted 
States  and  c<^ection  of  the  indebted¬ 
ness  will  not  Imijalr  accomplishment  of 
the  objectives  of  any  grant  program 
sponsored  by  the  United  States,  under 
such  ocmdltlons,  the  grantor  may,  ui)on 
reasonable  notice,  inform  the  grantee 
that  payments  will  not  be  made  for  oUi- 
gatimis  Incurred  after  a  specifled  date 
until  the  conditions  are  (xxrected  or  the 
indebtedness  to  the  Federal  government 
is  liquidated. 
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8.  Attachment  H  of  this  Circular.  “Fi¬ 
nancial  Reporting,”  provides  for  the  pro¬ 
cedures  and  forms  for  requesting  ad¬ 
vances  or  reimbursements. 

Attachment  K — Ciecxtlar  No.  A-102 

BUDGET  REVISION  PROCEDURES 

1.  This  Attachment  sets  forth  criteria 
and  procedures  to  be  f(^owed  by  Federal 
grantor  agencies  in  requiring  grantees  to 
report  deviations  from  grant  budgets  and 
to  request  approvals  for  budget  revisions. 

2.  The  grant  budget  as  used  in  this 
Attachment  means  the  approved  finan¬ 
cial  plan  for  both  the  Federal  and  non- 
Federal  shares  to  carry  out  the  purpose 
of  the  grant.  This  plan  is  the  financial 
expression  of  the  project  or  program  as 
approved  during  the  grant  application 
and  award  process.  It  should  be  related 
to  performance  for  program  evaluati<m 
purposes  whenever  appropriate  and  re¬ 
quired  by  the  grantor  agency. 

3.  For  nonconstruction  grants,  grant¬ 
ees  shall  request  prior  approvals 
promptly  from  grantor  agencies  when 
there  is  reason  to  believe  that  a  revision 
will  be  necessary  for  the  f<dlowing  rea¬ 
sons: 

(a)  Changes  in  the  scope  or  the  ob¬ 
jective  of  the  grant-supported  project  or 
program. 

(b)  The  need  for  additional  Federal 
funding. 

(c)  The  revisicais  involve  the  transfer 
of  amounts  budgeted  for  indirect  costs 
to  absorb  increases  in  direct  costs  if  ap¬ 
proval  is  required  by  the  Federal  agency. 

(d)  The  revisions  pertain  to  the  addi¬ 
tion  of  items  requiring  approval  in  ac¬ 
cordance  with  the  provisions  of  Federal 
Management  Circular  74-4. 

(e)  Recipients  plan  to  transfer  funds 
allotted  for  training  allowances  (direct 
payments  to  trainees)  to  other  cate¬ 
gories  of  expense. 

4.  For  nonconstruction  grants  the  Fed¬ 
eral  agency  may  also,  at  its  option,  re¬ 
strict  transfers  of  fimds  among  direct 
cost  categories  for  awards  in  which  the 
Federal  share  exceeds  $100,000  when  the 
cumulative  amount  of  such  transfers  ex¬ 
ceeds  or  is  expected  to  exceed  five  percent 
of  the  total  budget.  The  same  criteria 
shall  apply  to  the  cumulative  amount  of 
transfers  among  programs,  functions, 
and  activities  when  budgeted  s^arately 
for  an  award,  except  that  the  Federal 
agency  shall  permit  no  transfer  that 
would  cause  any  Federal  appropriation, 
or  part  thereof,  to  be  used  for  purposes 
other  than  those  intended. 

5.  All  other  changes  to  nonconstruc¬ 
tion  grant  budgets,  except  for  the 
changes  described  in  paragraph  7.  do  not 
require  approval.  These  changes  include 

( a)  the  use  of  grantee  funds  in  further¬ 
ance  of  program  objectives  over  and 
above  the  grantee  minimum  share  in¬ 
cluded  in  the  approved  grant  budget,  and 

(b)  the  transfer  of  amoimts  budgeted 
for  direct  costs  to  absorb  authorized  in¬ 
creases  in  indirect  costs. 

6.  For  construction  grants,  grantees 
shall  request  prior  approvals  promptly 
from  grantor  agencies  for  budget  revi¬ 
sions  whenever: 


(a)  The  revision  results  fktxn  changes 
m  the  scope  or  the  objective  of  the  ihxiJ- 
ect  or  program. 

(b)  The  revision  increases  the  budg¬ 
eted  amounts  of  Federal  funds  needed 
to  complete  the  project 

7.  When  a  grantor  agency  awards  a 
grant  which  provides  support  for  both 
construction  and  nonconstructioa  work, 
the  grantor  agency  may  require  the 
grantee  to  request  prior  approval  from 
the  granUH*  agency  before  making  any 
fund  or  budget  transfers  between  the  two 
types  of  work  supp(»ted. 

8.  For  both  constructimi  and  ncm- 
constructlcHi  grants,  grantor  agencies 
shall  require  State  and  local  govern¬ 
ments  to  notify  the  grantm*  agency 
promptly  whenever  the  amount  ot  Fed¬ 
eral  authcHlaed  funds  is  expected  to  ex¬ 
ceed  the  needs  of  the  grantee  by  more 
than  $5,000  or  5  percent  ot  the  Federal 
grant,  whichever  is  greater.  11118  notifi¬ 
cation  will  not  be  required  when  abdica¬ 
tions  fcH*  additional  funding  are  submit¬ 
ted  for  continuing  grants. 

9.  When  requesting  approval  for  bud¬ 
get  revisions,  grantees  shall  use  the 
budget  forms  which  were  used  in  the 
grant  application.  However,  grantees 
may  request  by  letter  the  approval  re¬ 
quired  by  the  bovislons  of  Federal 
Bfanagement  Circular  74-4. 

10.  Within  30  days  from  the  date  of 
receipt  of  the  request  for  budget  revi- 
si(»is.  grantor  agencies  shall  review  the 
request  and  notify  the  grantee  whether 
or  not  the  budget  revlskxis  have  been  b>- 
proved.  If  the  revision  is  still  undtf  con¬ 
sideration  at  the  end  (rf  30  days,  the 
granUH*  shall  inform  the  grantee  in  writ¬ 
ing  as  to  when  the  grantee  may  expect 
the  deciskm. 

Attachment  L — Circular  No.  A-102 

GRANT  CLOSEOUT  PROCEDURES 

1.  This  Attachment  prescribes  uniform 
closeout  procedures  for  grantees. 

2.  The  following  deOnttions  shall  apidy 
for  the  purpose  thin  Attachment: 

(a)  Grant  closeout.  The  closeout  of  a 
grant  is  the  process  by  vdiich  a  Federal 
grantor  agency  determines  that  all  ap- 
plicalde  administrative  actions  and  all 
required  work  of  the  grant  have  been 
completed  by  the  grantee  and  the 
grantor. 

(b)  Date  o/ completion.  The  date  when 
all  work  under  a  grant  is  oonqdeted  or 
the  date  in  the  grant  award  document, 
or  any  supplemmt  or  sunendment  there¬ 
to,  on  vdiich  Federal  assistance  ends. 

(c)  Termination.  The  termination  of 
a  grant  means  the  cancellation  oi  Fed¬ 
eral  assistance,  in  wh(de  ac  in  part,  under 
a  grant  at  any  time  prior  to  the  date  of 
completion. 

(d)  Suspension.  The  suq^ension  of  a 
grant  is  an  action  by  a  Federal  granttN 
agency  which  temporarily  suspends  Fed¬ 
eral  assistance  imder  the  grant  pending 
corrective  action  by  the  grantee  or  pend¬ 
ing  a  decision  to  terminate  the  grant 
by  the  grantor  agency. 

(e)  Disallowed  costs.  Disallowed  costs 
are  those  charges  to  a  grant  which  the 
grantor  agency  or  its  ibiresentative  de¬ 
termines  to  be  unallowidde.  (See  Federal 
Managerment  Circular  No.  74-4.) 


3.  All  Federal  grantor  agencies  shall 
establish  grant  closeout  procedures  which 
Include  the  following  requirements: 

(a)  Upon  request,  the  Federal  grantor 
agency  shall  make  prompt  payments  to 
a  grantee  for  allowable  reimbursable 
costs  under  the  grant  being  closed  out. 

(b)  The  grantee  shall  immedlatdy  re¬ 
fund  to  the  grantor  agency  any  balance 
of  unobligated  (unencumbered)  cash 
advanced  to  the  grantee  that  is  not  au¬ 
thorised  to  be  retained  by  the  grantee  for 
use  on  other  grants. 

.(c)  The  grantor  agency  shall  obtain 
from  the  grantee  within  90  days  after 
the  date  of  completion  oi  the  grant  all 
financial,  performance,  and  other  reports 
required  as  a  condition  of  the  grant. 
The  agency  may  grant  extensions  when 
requested  by  the  grantee. 

(d)  When  authorized  by  the  grant  the 
grantor  agency  shall  make  a  settlement 
for  any  upward  or  downward  adjust¬ 
ments  for  any  upward  or  downward 
adjustments  to  the  Federal  share  of  costs 
after  these  reports  are  received. 

(e)  The  grantee  shall  account  for  any 
property  acquired  wHh  grant  funds,  or 
received  from  the  Government  in  ac¬ 
cordance  with  the  provisions  of  Attach- 
mmt  N  to  this  Circular. 

(f)  In  the  event  a  final  audit  has  not 
been  performed  prior  to  the  closeout  of 
the  grant,  the  grantor  agency  shall  re¬ 
tain  the  right  to  recover  an  appropriate 
amount  after  fully  (xxisldering  the  re¬ 
commendations  cm  disallowed  costs  re¬ 
sulting  frmn  the  final  audit. 

4.  All  Federal  grantor  agencies  shall 
provide  procedures  to  be  followed  when 
a  grantee  has  failed  to  comply  with  the 
grant  award  stipulations,  standards,  or 
conditions.  When  that  occurs,  the  grant- 
ar  agency  may,  on  reasonable  notice  to 
the  grantee,  suspend  the  grant,  and  wlth- 
h<dd  further  payments,  or  prohibit  the 
grantee  frmn  incurring  additional  obli¬ 
gations  of  grant  funds,  pending  correc¬ 
tive  action  by  the  grantee  or  a  decision 
to  terminate  in  accordance  with  para¬ 
graph  5  Ji.  The  grantor  agency  shall  allow 
all  necessary  and  proper  costs  which  the 
grantee  could  not  resisonably  avoid  dur¬ 
ing  the  period  of  suspension  provided 
that  they  meet  the  provisions  of  Federal 
Managemmt  Circular  No.  74-4. 

5.  Subject  to  the  provisions  of  para¬ 
graph  5  of  the  basic  Circular,  of  which 
this  Attachment  is  a  part,  all  Federal 
grantor  agencies  shall  provide  for  the 
systematic  settlement  of  terminated 
grants  including  the  following: 

(a)  Termination  for  cause.  The  grant¬ 
or  agency  may  terminate  any  grant  in 
whole,  or  in  part,  at  any  time  before  the 
date  of  completion,  whenever  it  is  de¬ 
termined  that  the  grantee  has  ftdled  to 
comjdy  with  the  conditions  of  the  grant. 
The  grantor  agency  shall  promptly  notify 
the  grantee  in  writing  of  the  determina¬ 
tion  and  the  reasons  for  the  tmnination, 
together  with  ttie  effective  date.  Pay¬ 
ments  made  to  grantees  or  recoveries  by 
the  grantor  agencies  under  grants  termi¬ 
nated  for  cause  shall  be  in  accord  with 
the  legal  rights  and  liabilities  of  the 
parties. 
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b.  Termination  for  convenience.  The 
grantor  agency  or  grantee  may  terminate 
grant*  in  whole,  or  in  part,  when  both 
parties  agree  that  the  continuation  of  the 
project  woiild  not  produce  beneficial  re¬ 
sults  commensurate  with  the  further  ex¬ 
penditure  of  funds.  The  two  parties  shall 
agree  upon  the  termination  conditions, 
including  the  effective  date  and,  in  the 
case  of  partial  terminations,  the  portion 
to  be  terminated.  The  grantee  shall  not 
incur  new  obligations  for  the  terminated 
portion  after  the  effective  date,  and  shsdl 
cancel  as  many  outstanding  obligations 
as  possible.  The  Federal  agency  shall  al¬ 
low  full  credit  to  the  grantee  for  the 
Federal  share  of  the  noncancelable  obli¬ 
gations,  properly  liKurred  by  the  grantee 
prior  to  termination. 

ATTACHmNT  M — CiRCTTLAR  NO.  A-102 

STANDARD  FORKS  FOR  APPLYING  FOR 
FKDXRAL  ASSISTANCE 

1.  This  Attachment  promulgates 
standard  forms  to  be  used  by  State,  local, 
and  federally  recognized  Indian  tribal 
governments  in  applying  for  all  Federal 
grants  except  those  Federal  formula 
grant  programs  which  do  not  require 
grantees  to  apply  for  Federal  funds  on  a 
project  basis.  When  applying  for  Joint 
funded  projects  see  OI^  Circular  No. 
A-111.  The  use  of  the  standard  fonns  by 
grantees  in  obtaining  necessary  informa¬ 
tion  from  subgrantees  is  <9tional. 

2.  The  standard  forms  and  their  piir- 
poses  are  briefly  described  in  the  follow¬ 
ing  paragnq;}hs: 

(a)  Preapplication  for  Federal  Assist¬ 
ance  {Exhibit  1).  Presqjplicatlon  for 
Federal  Assistance  is  used  to;  (1)  Eis- 
tabUsh  communication  between  the  Fed¬ 
eral  grantor  agency  and  the  applicant; 

(2)  determine  the  ai^llcant’s  eli^bllity; 

(3)  determine  how  well  the  project  can 
compete  with  similar  iq^plicatlons  from 
others;  and  (4)  eliminate  any  proposals 
which  have  little  or  no  chance  for  Fed¬ 
eral  funding  before  applicants  incur  sig¬ 
nificant  expenditures  for  preparing  an 
application.  Preapplication  forms  shall 
be  required  for  all  construction,  land  ac- 
quisltlonn  and  land  development  proj¬ 
ects  or  programs  for  which  the  need  for 
Federal  funding  exceeds  $100,000.  The 
Federal  grantor  agency  msiy  require  the 
use  of  the  preapplication  form  for  other 
types  of  grant  programs  or  for  those  for 
which  the  Federal  fund  request  is  for 
$100,000  or  less.  In  addition,  Federal 
agencies  shall  establish  procedures  al¬ 
lowing  State  and  local  government  ap¬ 
plicants  to  submit.  If  they  so  desire,  the 
preapplication  form  when  mandatory  re¬ 
quirements  for  pretqjpllcation  do  not 
exist. 

(b)  Notice  of  Review  Action  (Exhibit 
2) .  The  purpose  of  the  Notice  of  Review 
Action  is  to  inform  the  iq>plicant  of  the 
results  of  the  review  of  the  preapplica¬ 
tion  forms  which  were  submitted  to  Fed¬ 
eral  grantor  agencies.  The  Federal 
grantor  agency  shall  send  a  notice  to  the 
applicant  within  45  days  of  the  receipt 
of  the  preappllcation  form.  When  the  re¬ 
view  cannot  be  made  within  45  days,  the 
applicant  shall  be  Informed  by  letter  as 
to  when  the  review  will  be  completed. 


(c)  Federal  Assistance  Application  for 
Nonconstruction  Programs  (Exhibit  3). 
The  Federal  Assistance  Application  for 
Nonconstruction  Programs  form  is  de¬ 
signed  to  accommodate  several  programs 
and  shall  be  used  by  the  iq>plicant  for  all 
actions  covered  by  this  Attachment  ex¬ 
cept  where  the  major  piupose  of  the 
grant  involves  construction,  land  ac¬ 
quisition,  or  development  or  single-pur¬ 
pose  and  one-time  grant  iq}pllcation8  for 
less  than  $10,000  which  do  not  require 
clearinghouse  approval,  an  environmen¬ 
tal  impact  statement,  or  the  relocation  of 
persons,  businesses,  or  farms. 

(d)  Federal  Assistance  Application  for 
Construction  Programs  (Exhibit  4):  The 
Federal  Assistance  Application  for  Con¬ 
struction  Programs  form  shall  be  used 
for  all  grants  where  the  major  purpose 
of  the  program  involves  cMistruction. 
land  acquisition,  and  land  development, 
except  when  the  Ai>pllcation  for  E^eral 
Assistance-Short  Form  (paragraph  2e) 
is  used. 

(e)  Application  for  Federal  Assist¬ 
ance — Short  Form  (Exhibit  5).  The  Ap¬ 
plication  tor  Federal  Assistance-Short 
Form  shall  be  used  for  all  grants  for 
single-purpose  and  one-time  grant  ap¬ 
plications  for  less  than  $10,000  not  re¬ 
quiring  clearinghouse  approval,  an  m- 
vironmental  impact  statement,  or  the  re¬ 
location  of  persons,  businesses,  or  farms. 
Federal  grantor  agencies  may.  at  their 
discretion,  authorize  the  use  of  this  form 
for  applications  for  larger  amoimts. 

3.  For  all  forms  described  herein  all 
requests  by  grantees  for  changes,  con¬ 
tinuations,  and  supplementals  to  ap¬ 
proved  grants  shall  be  submitted  on  the 
same  form  as  the  original  application. 
For  these  purposes,  only  the  required 
pages  of  the  forms  should  be  submitted. 

4.  Federal  agencies  may  specify  and 
describe  the  programs,  functions,  or  ac¬ 
tivities  which  wiU  be  used  to  plan,  budg¬ 
et,  and  evaluate  the  woiic  imder  the 
grant  programs. 

5.  When  additional  information  is 
needed  to  comply  with  legislative  re¬ 
quirements  or  to  meet  speclflc  program 
needs  Federal  agencies  must  comply  with 
the  reports  clearance  requirements  of 
OfiBce  and  Management  Budget  Circular 
No.  A-40  as  revised. 

6.  Additional  assurances  shall  not  be 
added  to  the  standard  assurances  con¬ 
tained  in  the  Circular  unless  specifically 
required  by  law. 

7.  Federal  agencies  have  the  option  of 
shading  out  any  line  item  (Hi  any  form 
that  is  unnecessary  for  decisionmaking 
purposes  or  for  meeting  the  requirements 
of  other  circulars  or  laws  except  for  the 
Standard  Form  424.  This  form  should 
not  be  altered.  If  an  item  Is  not  api^ca- 
ble,  write  or  overprint  “NA”  in  the  space 
provided  for  each  item. 

8.  Grantees  shall  submit  the  original 
and  two  copies  of  the  application. 

9.  Federal  grantor  agencies  are  author¬ 
ized  to  reproduce  these  forms.  The  forms 
for  reproduction  purposes  can  be  ob¬ 
tained  from  the  Office  of  Management 
and  Budget.  The  Standard  Form  424  can 
be  obtained  from  the  General  Services 
Administration. 


FlOiRAL  REOISTER,  VOL  42,  NO.  176— MONDAY,  SEPTEMBR  12,  1977 


Noncn 

Attachment  M 

oaa  laaiami  No.  80— R0190 

FEDERAL  ASSISTANCE 

^  ST*  □  numiCATMM 
actkm  q  JtmiMTNM 

1"7xm  □  "^nnttTioii  Of  onoiT  (Opu 
□  KPOOT  or  FEOCML  ocnoii 


4.  LCGAL  AmKANT/MClMNT 


a.  Ami- 

CANT* 

APPU- 

CATKIN 


0.  PCDCRAL  CMPLOVOI  WOtTinCATION  NO. 


a.  SMal/P.O.  Bto 

4.  ON 

•.Oaa^r  > 

t  Ma 

to  nPOMat 

h.  OaMaR  Pwaa  (Naan 

S  lalaahaaa  Na.)  i 

oBS  *^'****  tmtm  ■»r»»n’«li  tiUtr 


%  TVPC  OP  ASSISTANCC 

■  iuwIi.aan  •mm  trirnm  r-i— I 

C-iMB  prtet*  Itiitrft}  I  I  I 


la  AREA  OF  PMMECT  IMPACT  (IVmm  •#  NlMt.  mmtim,  .  11.  ESTIMATCO  NUM-  U.  TYPC  OF  APPUCATION 
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U.  TYPC  OF  CHANOC  (Far  !«•  ar  lAi) 
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II.  EBTIMATEO  OATC  TO  raw  wmulk  *m  U-  CXISriNO  FCOCRAL  lOCNTIFKAnON  NUMBER 
BE  EUBMITTEO  TO 
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a.  REMARKS  AOOCO 


the 

APPLICANT 


•.  Ta  Bm  kaN  M  m$  kaaaMii  MM,  I  k.  tt  laaaaM  Nr  0MB  CbaNr  A-M  Mt  iMIMfi  aa  hMNM.  panaM  to  to-  Nata  Kuptmt 
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O)  □  □ 

(8  O  Q 

(9  □  □ 


SI.  ACTION  TAKEN 


□  hi  RUCCiiB  h.  am.icaRT 

□  a.  ■CTWREO  FOS  a.  tlKIC 


Taar  analfc  lap  Si.  Yaar 

JO  I  SS.  ACTION  BATE  ►  IB _  oSnt”***!# 


m  SC  CONTACT  FOR  AOOmONAL  IHPORMA 
TION  (Naan  aal  MaaAaaa  aanlar) 
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FEDERAL  AGENCY 
A'M  ACTION 


1 
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Attachment  M 


GENERAL  INSTRUCTIONS 

This  is  a  multi-purpose  standard  form.  Rrst,  it  will  be  used  by  applicants  as  a  required  facesheet  for  pre¬ 
applications  and  applications  submitted  in  accordance  with  OMB  Circular  A-102.  Second,  it  will 
be  used  by  Federal  agencies  to  report  to  Clearinghouses  on  ina{or  actions  taken  on  applications  reviewed  by 
clearinghouses  in  accordance  with  OMB  Circular  A-95.  Third,  it  will  be  used  by  Federal  agencies  to  notify 
States  of  gients-in-aid  awarded  in  accordance  with  Treasury  Circular  1082.  Fourth,  R  may  be  used,  on  an 
optional  basis,  as  a  notification  of  intent  from  applicants  to  clearinghouses,  as  an  early  initial  notice  that  Federal 
assistance  is  to  be  applied  for  (clearinghouse  procedures  will  govern).  ^ 


APPLICANT  PROCEDURES  FOR  SECTION  I 

Applicant  wU  oompteta  aU  itama  In  Saction  I.  If  an  Mam  is  not  appUcaMa.  wrtta  “NA".  If  addMlonal  space  Is  naadad,  Inaart 
an  astarisk  **•'*.  and  use  the  ramarks  saction  on  tha  back  of  the  form.  An  explanation  follows  for  each  Mam: 


I,  Mark  approoriota  box  Pra— application  and  appli¬ 
cation  Midanca  it  in  OMB  Circular  A-1Q2  ond 
Fodaraf  agency  program  instructions.  Notifico- 
tion  of  intent  guidance  is  in  Circular  A— 95 
and  procoduras  from  ciaoringhousa.  Applicant 
will  not  use  "Report  of  Federal  Action"  box. 

2a.  AppUcanf  s  cam  control  number.  If  desired. 

2b.  Date  Saction  I  la  prepared. 

3a.  Number  assignad  by  State  daarlnghousa,  or  If  dale- 
gated  by  State,  by  araawida  clearinghouse.  All  re¬ 
quests  to  Federal  agencies  must  contain  this  identi¬ 
fier  if  the  program  is  covered  by  Circular  A-95  and 
required  by  applicable  State/areawide  clearing¬ 
house  proc^ures.  If  in  doubt,  cortsuH  your  claa^ 
inghouse. 

3b.  Dote  applicant  notified  of  clearinghouse  identifier. 

4a-4h.  Legal  name  of  appticant/recipient  name  of  primary 
organizational  unM  whi^  will  undertaka  the  assist- 
anca  activity,  complete  address  of  applicant,  and 
name  and  telephone  number  of  person  who  can  pro¬ 
vide  further  information  about  this  request. 

5.  E^loyer  identification  number  of  applicant  as  as- 
sigrted  by  Irrtemal  Revenue  Service. 

6a.  Use  Catalog  of  Federal  Domestic  Assistance  num¬ 
ber  essigned  to  program  under  which  assistance  is 
requested.  If  more  than  One  program  (e.g..  Joint- 
funding)  write  "muRipie''  and  explain  in  remarks. 
If  unknown,  cite  Public  Law  or  U.&  Code. 

6b.  Program  tRIa  from  Federal  Catalog.  Abbreviate  if 
necessary. 

7.  Brief  title  and  appropriate  description  of  project 
For  notification  of  intent  continue  In  remarks  sec¬ 
tion  if  necessary  to  convey  proper  description. 

8.  Mostly  self-explanatory.  “City"  includes  Town,  town¬ 
ship  or  other  municipality. 

9.  Check  the  type(t)  of  assistance  requastad.  The 
defittMions  of  the  terms  are: 

A.  Basic  Grant  An  original  request  for  Fedaral 
funds.  This  would  not  Include  any  contribution 
provided  urtder  a  supplemental  grant 

B.  Supplemental  Grant  A  request  to  kicraose  a 
basic  grant  In  certain  eases  where  tha  aNgibla 
applicant  cannot  supply  tha  required  matchlrw 
share  of  the  basic  Federal  program  (e.g..  grants 
awarded  by  tha  Appalachian  Regional  Cernmis- 
ston  to  prMide  tha  applicant  a  matching  share). 

C.  Loan.  Self  explanatory. 


D.  Insurance.  Self  explanatory. 

E.  Other.  Explain  on  remarks  page. 

10.  Governmental  unM  where  significant  and  meaning¬ 
ful  impact  could  be  observed.  List  only  largest  unit 
or  unMs  affected,  such  as  State,  county,  or  cNy.  If 
entire  unM  affected,  list  M  rather  than  subunMs. 

11.  EsUmatad  number  of  parsons  directly  banaflting 
from  project 

12.  Use  approprlots  coda  letter.  Definitions  are: 

A.  New.  A  submittal  for  the  first  time  for  a  new 
project 

B.  Renewal.  An  extension  for  an  addMionel  funding/ 
budget  period  for  a  project  having  no  projectad 
completion  date,  but  for  which  Federal  support 
must  be  renewed  each  year. 

C.  Revision.  A  modification  to  project  nature  or 
scope  which  may  resuM  In  funding  change  (in¬ 
crease  or  decrease). 

D.  Continuation.  An  extension  for  an  addilionat 
funding/budget  period  for  a  project  the  agency 
initially  agreed  to  fund  for  a  definite  number  of 
years. 

E.  Augmentation.  A  requirement  for  addMlonal 
funds  for  a  project  previousty  awarded  funds  in 
the  same  furrding/budget  period.  Project  nature 
and  scope  unchanged. 

13.  Amount  requested  or  to  be  contributed  during  the 

first  funding/budget  peried  by  each  contributor. 
Value  of  in-kind  contributions  will  be  Included.  If 
the  action  is  a  change  in  dollar  amount  of  an  exist¬ 
ing  grant  (a  revision  or  augmentation).  Indicate 
only  the  amount  of  the  change.  For  decreases  en¬ 
close  the  ariKHint  in  parentheses.  H  both  basic  and 
supplemental  amounts  are  Irtduded,  breakout  in 
remarks.  For  muMiple  program  funding,  use  totals 
and  show  program  breakouts  in  remarks.  Hem  defi- 
nMions:  13a.  amount  requested  from  Federal  Gov¬ 
ernment:  13b,  amount  applicant  wHI  contribute; 
13c,  amount  from  State,  If  applicant  is  not  a  Statr, 
13d,  amount  from  local  government  If  applicant  is 
not  a  local  govamntent  13e,  mnount  from  any  other 
sources,  explain  in  remarks.  ' 

14a.  Self  explanatory. 

14b.  The  district(t)  where  most  of  actual  work  will  be 
acoompiished.  If  cMy-wide  or  State-wide,  covering 
several  districts,  write  “cMy-wlde"  or  “Stete-wide." 

S 

IS.  Complete  only  for  revisions  (Mem  12c),  or  augmen¬ 
tations  (Nam  12e) — 
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flam 

Mm 

16. 

Approximate  date  project  expected  to  begin  (usuaHy 
aaeociated  wtth  aatimstad  date  of  availability  of 
fonding). 

IS. 

17. 

Estimated  number  of  months  to  complato  project 
after  FedamI  funds  am  avaHaMe. 

2a 

1& 

Estimated  date  preeppllcation/appttcatlon  wIN  ba 
submRtad  to  Federal  agency  R  this  project  requires 
daaringhouse  review.  R  review  not  required,  this 
date  would  usuaHy  be  same  as  date  in  Rem  2b. 

21. 

UaUng  FWaial  UmMkalUim  mumbm  W  Ms  l»  not 
a  am  laqaaat  and  dhndiy  latalw  to  a  piaidoua 
FMaial  action.  Othondaa  aatta  "NA”. 

Indteita  Fodaial  aecncy  to  aiMeli  tMa  laquaat  la 
addraaaad.  tliaac  addiaaa  not  laquIfBd.  but  do  aaa 


CtMck  apdfopflala  boa  ao  to  whaUiar  taction  IV  of 
•orniMnWna  ramarfca  and/or  addWonal  lamaita 
W  flttKiMd* 


APPUCANT  PROCEDURES  RW  SECTION  H 

Applicant  nW  ahaay.  complata  Rams  23a.  23b.  and  23c  N  daartntfwusa  laidair  Is  raquM,  «tsm  22b  must  ba  ftity  eonv 
platod.  An  explanation  follo«wo  for  oaeh  Ram: 


ftam 

22b.  List  daarlnchousaa  to  wMdi  submRtad  and  show 
In  sppropriata  btochs  tha  status  of  thair  rasponsas. 
For  mom  than  throa  claaringhouaas.  continue  In 
remarks  saction.  AN  written  comments  submRtad 
-  by  or  throuch  daarlnghousas  must  be  attached. 
23a.  Name  and  tRIa  of  authorised  rsprssantatlva  of  lefai 
applicant 


Itsm 

23b.  talf  aaplawatoty. 

TTf  talf  aapianaloty. 

Note;  Applicant  complatas  only  tacbona  I  and  R.  taction 

IN  Is  complatsd  by  Federal  atsnciss. 


FEDERAL  AGENCY  PROCEDURES  FOR  SECTION  M 

If  appUcant-suppHad  Information  in  tactions  I  and  II  needs  no  updating  or  adjustment  to  fR  ttw  final  Fadaral  action,  tha 
Federal  agency  wW  complete  taction  III  only.  An  aeplenation  for  each  Ram  foHom 


24.  Executive  department  or  independent  agency  having 
program  administration  rasponsiblilty. 

25.  talf  explanatory. 

26.  Prlihary  organizatiortal  unR  below  dapertntent  level 
having  direct  program  management  responsibility. 

27.  Ofiloe  directly  monitoring  the  program. 

28.  Use  to  Mentiiy  non'Oward  actions  where  Fadaral 
grant  idanUfiar  in  Rem  30  is  not  applicable  or  witt 
not  suffice. 

29.  Complata  address  of  adminMarlng  office  shown  In 
Rem  26. 

30.  Use  to  Identify  award  actions  where  dHtarent  from 
Federal  appHc^n  Identifier  in  Ram  28. 

31.  talf  explanatory.  Use  remarks  section  to  amplify 
where  appropriate. 

32.  Amount  to  be  contributed  during  the  first  fundiiy/ 
budget  period  by  each  contributor.  Value  of  in-kind 
contributions  will  be  included.  If  the  action  is  a 
change  in  dollar  amount  of  an  existing  grsrR  (a  revi¬ 
sion  or  augmentation),  indicate  ortly  the  amount  of 
chartge.  For  decreases,  enclose  the  amount  in  pa¬ 
rentheses.  If  both  basic  and  supplemental  amounts 
are  included,  breakout  in  remarks.  For  rrtuRipIo  pro¬ 
gram  funding,  use  totals  and  show  program  break¬ 
outs  in  remarks.  Rem  definitions:  32a,  amourrt 
awarded  by  Federal  GoverrNnent;  32b,  amount  ap¬ 
plicant  will  contribute;  32c.  amount  from  State.  H 
applicant  Is  not  a  State;  32d,  amount  from  IomI 
government  If  applicant  is  not  a  local  goverrunent; 
32e,  amount  from  any  other  sources,  explain  in 
remarks. 

33.  Date  action  was  taken  on  this  request 

34.  Date  funds  will  become  available. 


35.  Name  end  telephene  no.  of  agency  person  who  can 
provMa  more  information  regsrding  this  sssistance. 

36.  Data  sRar  vddeh  ftmds  vriN  no  longer  be  avnHeble. 

37.  Check  approprtale  bou  as  to  whether  Section  IV  of 
form  oontaina  Federal  mmerfcs  and/or  ettechment 
of  additional  lemarfts. 

38.  For  use  wRh  Ar9S  action  notiooa  only.  Name  and 
telephone  of  potion  who  can  assure  that  appropri¬ 
ate  A-9S  action  haa  bean  tahen — If  same  as  person 
shown  in  Hsm  35,  write  "same".  R  not  applicable, 
writs  ‘tIA*’. 

Federal  Agancy  Prooaduns — tpecial  conskhnUons 

A.  Treasury  Cfroufor  1082  compliance^  Federal  agency  wW 
assure  proper  oompistion  of  Sections  I  and  III.  R  Sactfon  I 
is  being  completed  fay  Federal  agency.  aN  applicable  Rams 
must  be  flNed  In.  Addtesiai  of  State  Information  Raoop- 
tion  Rgendee  (SCMA’s)  are  provided  by  Treasury  Deixiit- 
ment  to  each  agency.  This  form  replaces  SF  240,  which 
wUI  no  longor  be  uaed. 

8.  0MB  Circular  A-9S  oompiianca.  Federal  agency  will  as¬ 
sure  proper  completion  of  Sections  1, 11,  and  lit  This  form 
is  required  for  notifying  sH  reviewing  clearinghouses  of 
major  actions  on  aR  programs  reviewed  under  A-8S. 
Addresses  of  Stale  and  areawMe  daaringhouses  am  pro. 
vMad  by  0MB  to  each  agsncy.  Substantive  differences 
between  appRcanrs  request  and/or  daaringhouse  recom¬ 
mendations,  and  the  prqjact  as  RnaHy  awarded  vriU  be 
axplainad  in  A-95  notiRciRions  to  deeringhouaes. 

C.  Speciaf  note.  In  moat,  but  not  aN  States,  the  A-B5  State 
ciaarfnghouse  and  the  CTC  1082)  SCIRA  am  the  same 
office.  In  such  cases,  the  ^-95  aword  notice  to  the  State 
cieeringhouaa  wNI  hiMi  the  TC  1082  award  notice  re¬ 
quirement  to  tha  State  SCIRA.  Ouplieate  notification 
should  ba 
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OMB  Approval  No.  .80-R0187 


PREAPPLICATION  FOR  FEDERAL  ASSISTANCE 
PART  II 


1. 

Does  tMs  assistsice  reouest  require  State,  local,  regional  or  other  priority  rSing? 

Yes 

_No 

. 

2. 

Does  this  assiSance  require  State  or  local  advisory,  educational  or  health  clearance^. 

Yes 

No 

• 

1 

Does  this  assistance  request  require  Clearinghouse  review?  Yes 

.No 

4. 

Does  this  assistaiKe  request  require  State,  local,  regional  or  other  planning  approval?. 

Yes 

No 

5. 

Is  the  proposed  project  covered  by  an  approved  comprehensive  plan?  Yes  _ 

Nn 

6. 

Will  the  assistance  requested  serve  a  Federal  installation?  Yes - >. 

No 

7. 

Will  Uie  assistance  requested  be  on  Federal  land  or  installation?  Yes 

_ No 

8. 

Will  the  assistance  requested  have  an  effect  on  the  environment?  Yes 

_ No 

9. 

Will  the  assistance  requested  cause  the  displacement  of  individuals,  families,  businesses,  or  f^s? _ _ 

_  Yes _ 

_ No 

10. 

Is  there  other  related  assistance  for  this  project  previous,  pending,  or  anticipated? _ 

Yes 

_ No 

11.  Is  the  project  in  a  designated  flood  hazard  area? _ Yes _ No 

I  PART  III  -  PROJECT  BUDGET 


FEDERAL  CATALOG 
NUMBER 
(•) 


TYPE  OF  ASSISTANCE 
LOAN.  GRANT, ETC. 

(b) 


FIRST  BUDGET  PERIOD  BALANC^OF  PROJECT 
(c)  (a) 


6.  Total  Federal  Contritxition 


7.  State  Contribution 

8.  Applicant  Contribution 


9.  Other  Contributions 


10.  Totals 


PART  IV  -  PROGRAM  NARRATIVE  STATEMENT 

(Anoch  par  intfrudlon) 
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INSTRUCTIONS 


PART  II  ' 

Negative  answers  will  not  require  an  explanation  unless  the 
Federal  agency  requests  more  information  at  a  later  date. 
Provide  supplementary  data  for  all  "Yes"  answers  in  the 
space  provided  in  accordar>ce  with  the  following  instruc¬ 
tions; 

Item  1  —  Provide  the  name  of  the  governing  body  establish¬ 
ing  the  priority  system  and  the  priority  rating  assigned  to 
this  project. 

Item  2  —  Provide  the  name  of  the  agency  or  board  which 
issued  the  clearance  and  attach  the  documentation  of  status 
or  approval. 

Item  3  —  Attach  the  clearinghouse  comments  for  the  appli¬ 
cation  in  accordance  with  the  instructions  contained  ia  Of¬ 
fice  of  Management  and  Budget  Circular  No.  A-95.  If  com¬ 
ments  were  submitted  previously  with  a  preapplication,  do 
not  submit  them  again  but  any  additional  comments  re¬ 
ceived  from  the  clearinghouse  should  be  submitted  with 
this  application. 

Item  4  —  Furnish  the  name  of  the  approving  agerKy  arxl  the 
approval  date. 

Item  5  —  Show  whether  the  approved  comprehensive  plan 
is  State,  local  or  regional,  or  if  none  of  these,  explain  the 
scope  of  the  plan.  Give  the  location  where  the  approved 
plan  is  available  for  examination  and  state  whether  this 
project  is  in  conformarKe  with  the  plan. 

Item  6  —  Show  the  ptopulation  residing  or  working  on  the 
Federal  installation  who  will  benefit  from  this  project. 

Item  7  —  Show  the  percentage  of  the  project  work  that  will 
be  corKlucted  on  federally-owned  or  leased  land.  Give  the 
nanre  of  the  Federal  installation  and  its  location. 

Item  8  —  Describe  briefly  the  possible  beneficial  and  harm¬ 
ful  impact  on  the  environment  of  the  proposed  project.  If 
an  adverse  environmental  tmpact  is  anticipated,  explain 
what  action  will  be  taken  to  minimize  the  impact.  Federal 
agerKies  will  provide  separate  instructions  if  additional  data 
is  needed. 

Item  9  —  State  the  number  of  individuals,  families,  busi¬ 
nesses,  or  farms  this  project  will  displace.  Federal  agencies 
will  provide  separate  instructions  if  additional  data  is 
needed. 


Item  10  —  Show  the  Federal  Domestic  Assistarnre  Catalog 
number,  the  program  name,  the  type  of  assistarKe,  the  sta¬ 
tus  and  the  amount  of  each  project  where  there  is  related 
previous,  pending  or  anticipated  assistance.  Use  additional 
sheets,  if  needed. 

Item  11  —  Confocf  the  Federal  agency  concerning  the  *" 
provisions  of  the  Flood  Disaster  protection  Act  of 
1973  (P.L.  93-234). 

PART  III 

Coeplets:'  Lirtes  1-5  —  Columra  (a)-<el.  Enter  the  catalog 
numbers  shown  in  the  Catalog  of  Federal  Domestic  Assis¬ 
tance  in  Column  (al  arul  the  type  .of  assistance  in  Column 
(b).  For  each  line  entry  in  Columns  (a)  and  (b),  enter  in 
Columns  (c),  (d),  and  (el,  the  estimated  amounts  of  Federal 
funds  needed  to  support  the  proibct.  Columns  (c)  and  (d) 
may  be  left  blank,  if  not  applicable. 

Lina  6  —  Show  the  totals  for  Lirtes  1-5  for  Columns  (c), 
(dl.  and  (a). 

Lirte  7  —  Enter  the  sstirriatad  amounts  of  Stats  assistance, 
if  any.  including  the  value  of  in-kind  contributions,  in 
Columns  (c).  (d),  and  (e).  Applicants  which  are  States  or 
State  agencies  should  leave  Line  7  blank. 

Line  8  —  Enter  the  estimated  amounts  of  funds  and  value 
of  in-kirtd  contributions  the  applicant  will  provide  to  the 
program  or  project  in  Columra  (c),  (d),  and  (e). 

Line  9  —  Enter  the  amount  of  assistarK:e  including  the 
value  of  in-kind  contributions,  expected  from  all  other 
contributors  in  Columra  (c),  (d),  and  (e). 

Line  10  —  Enter  the  totals  of  Columra  (c).  (d),  and  (e). 

PART  IV 

The  program  narrative  statement  should  be  brief  and 
scribe  the  need,  objectives,  method  of  accomplishment, 
geographical  location  of  the  project,  and  the  benefits  ex¬ 
pected  to  be  obtained  from  the  assistance.  The  statement 
should  be  typed  on  a  separate  sheet  of  paper  artd  submitted 
with  the  preapplication.  Also  anach  any  data  that  may  be 
needed  by  the  grantor  agency  to  establish  the  applicant's 
eligibility  for  receiving  assistance  under  the  Federal  pro- 
gram(s). 


> 


Exhibit  M-1.  Preapplication  for  Federal  Assistance 

(Pa^e  6  of  6)  'v, 

9 


* 


FBIEIAL  nOISTEI,  VOL  42,  NO.  174— MONDAY,  SEPTEMKR  12,  1977 


45852 


NOnCB 


Attachment  M 


From: 


NOTICE  OF  PREAPPLICATION  REVIEW  ACTION 


bur«au,  or  octoblishmont) 


Agoncy  Numbw 


Roforonc*  Your  Proapplication 
Numbor 


T.  W*  havo  roviowod  your  proappiicotion  for  Fodoral  assistanc*  undor _  and 

have  dotorminod  that  your  proposal  is: 

_ oligibU  for  funding  by  this  agoncy  ond  can  compot*  with  similor  applications  from  othor 

granteos. 

_ oligible  but  doas  not  hov*  th*  priority  rwcassary  for  furthor  considoration  ot  this  tim*. 

_ not  oligibl*  for  funding  by  this  agancy. 

2.  Thareforo,  wo  suggest  that  you: 

_ file  a  formal  applicotion  with  us  by  (date)  . 

fil»  an  application  with  (Suggested  Federal  agency). 

^______find  other  means  of  funding  this  project. 

3.  Based  upon  the  funds  available  for  this  program  over  the  last  two  fiscal  years  and  the  number  of  applications  re¬ 
viewed,  or  pending,  we  onticipate  that  funds  for  which  you  ore  competing  will  be  available  after  (month,  year) 


4.  You  requested  $ _ Federal  funding  in  your  preapplication  form,  ond  we: 

- are  agreeable  to  consideration  of  opproximately  this  amount  in  the  formal  application. 

_ will  need  to  analyze  the  amount  requested  in  more  detail. 


5.  A  preapplication  conference  will  be _ necessary  not  necessary.  We  are  recommending  that  it  be  held 

at _  ,  on _ -  ,  at _ a.myp.m.  Please 

contact  the  undersigned  for  confirmation. 


6.  Enclosures: _  Forms _  Instructions _  Other  (Specify). 

7.  Other  Remarks: 


SionWur* 

TitU 

Ool* 

Orfoniaorionol  Unit 

Administrativ*  OHic* 

Tntaphow  Number 

AMr««a 


NOTE:  This  form  will  be  used  by  Federal  agencies  to  inform  applicants  of  the  results  of  a  review  of  their  preappli¬ 
cation  request  for  Federal  assistance.  When  the  review  cannot  be  performed  within  45  days,  the  applicant  shall  be 
informed  by  letter  as  to  when  the  review  will  be  completed.  Mien  Federal  agencies  determine  thot  the  proposal  is 
not  eligible  for  Federal  assistance,  specific  reasons  should  be  provided  in  Item  7  Other  Remarks. 
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Attachment  M 

— 80-R0190 


FEDERAL  ASSISTANCE 


**  or’'  □  wwwueATioii 
AcnoM  □  AmiaTION 

□  NonriCATioN  or  anon  mi 
uST^  n  orrom  or  nooML  «CTNN 


t.  TYFC  OF  ASSISTANCC 

CimI 

C-Um 

E-OBmt 

KuUr  appr^ 
primtt  UUtrftt 

14.  CONGRCtSIONAL  OltTRICTS  OT: 


Xa  MCA  or  MIOJCCT  IMTACr  (Ni 


IS.  MOrOSCO  FUNOINO 


t.  nDCM 


k.  Amiouir 


I.  STAn 


4.  LOCM. 


M.  PROJCCT  tTART  1 17.  MOJCCT 
OATI  rmrrnmlktmt  \  OURATIOM 

tttntha 


U.  CSTIMATCO  OATC  TO  Tmr  awiUA 
•e  tUBMITTEO  TO 
00  FEOCNAL  AOENCY  ^  It 


SOL  riDCRAL  AOCMCV  TO  MCIiVE  RCQUCST  (Nmw.  C«k  SttU.  SIT  mdt) 


11.  CSTIMATEO  NUM-  XX.  TVK  OF  AFFUCATION 

BCR  OF  FCRBONB  fi  tlra  C-RwWW  E-4«aMaMl« 
tCNCFiTiNO  ^  - _  ^  * 

Calar  mtpnpriatt  Uttar 


Kntar  mppr»- 
primtt  UtUrUi 


FCDCRAL  AOCMCV 
Dr**  ACnOM 


Prescribed'By • 0MB ‘Circular  A-102 

ExMbit  M-3.  Annlication  for  Federal  Assistance 
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Attachment  M 


GENERAL  INSTRUCTIONS 

This  is  a  multi-purpose  standard  form.  First,  it  will  be  used  by  applicants  as  a  required  facesheet  for  pre¬ 
applications  and  applications  submitted  in  accordance  with  0MB  Circulor  A— 102-  Second,  it  will 
be  used  by  Federal  agencies  to  report  to  Clearinghouses  on  major  actions  taken  on  applications  reviewed  by 
clearinghouses  in  accordance  with  0MB  Circular  A-95.  Third,  it  will  be  used  by  Federal  agencies  to  notify 
States  of  grants-in-aid  awarded  in  accordance  with  Treasury  Circular  1082.  Fourth,  H  may  be  used,  cn  an 
optional  basis,  as  a  notification  of  intent  from  applicants  to  clearinghouses,  as  an  early  initial  notice  that  Federal 
assistance  is  to  be  applied  for  (clearinghouse  procedures  will  govern). 

APPUCANT  PROCEDURES  FOR  SECTION  I 

Applicant  will  compict*  all  Hama  in  Section  I.  If  an  Ham  la  not  applicabla,  write  “NA**.  If  addltionel  apace  la  needed.  Insert 
an  astaflsk  and  use  the  remarks  section  on  the  back  of  the  form.  An  eaptanetion  follows  for  each  bam: 


Item 

Mark  appropriota  box  Pra— application  and  appli¬ 
cation  mioonce  is  in  0MB  Circular  A-1Q2  and 
Federal  opancy  program  instructions.  Notifica¬ 
tion  of  intent  guidonce  is  in  Circubr  A— 95 
and  procedures  from  cleoringhouse..  Applicant 
will  not  use  “Report  of  F^eral  Action’'  box. 

2a.  Applicant's  own  eontrol  number.  If  deaired. 

2b.  Date  Section  I  la  prepared. 

3a.  Number  assigned  by  State  clearinghouse,  or  If  dele¬ 
gated  by  State,  by  areawide  clearinghouse.  All  re¬ 
quests  to  rederal  agencies  must  contain  this  identi- 
her  if  the  program  Is  covered  by  Circular  A-95  and 
required  by  applicable  State/areawide  clearing¬ 
house  procedures.  If  In  doubt,  consuK  your  clear¬ 
inghouse. 

3b.  Date  applicant  notified  of  clearinghouse  Mentifier. 

4a-4h.  Legal  name  of  applicant/recipient,  name  of  primary 
organUatiortal  unH  which  wrill  undertaka  the  assist¬ 
ance  activity,  complete  address  of  applicant,  and 
name  and  telephone  number  of  person  who  can  pro¬ 
vide  further  Information  about  this,  request. 

S.  Employer  Identification  number  of  applicant  as  as¬ 
signed  by  Internal  Revenue  Servlca. 

6a.  Use  Catalog  of  Federal  Domestic  Assistance  num¬ 
ber  essigned  to  program  under  which  assistance  is 
requested.  If  more  than  one  program  (e.g.,  foiiif- 
funding)  wrHe  "multiple"  and  explain  in  remarks. 
If  unknown,  cite  Public  Law  or  U.&  Coda. 

6b.  Program  tHIo  from  Federal  Catalog.  Abbreviato  If 
nacessary. 

7.  Brief  title  and  appropriate  description  of  project 
For  notification  of  intent  continue  In  remarks  sec¬ 
tion  if  necessary  to  convey  proper  description. 

8.  Mostly  self-explanatory.  “City"  Includes  town,  town¬ 
ship  or  other  municipalHy. 

9.  Check  the  type(s)  of  assistance  requested.  The 
definHions  of  the  terms  are: 

A  Basic  Grant.  An  original  request  for  Federal 
funds.  This  would  not  Include  any  contribution 
provided  under  a  supplemental  grant 

B.  Supplemental  Grant  A  request  to  kKreasa  a 
basic  grant  In  certain  cases  where  the  eligible 
applicant  cannot  supply  the  required  matching 
share  of  the  basic  Federal  program  (e.g.,  grants 
awarded  by  the  Appalachian  Regional  Commis¬ 
sion  to  provide  the  applicant  a  matching  share). 

C.  Loan.  Self  explanatory. 


D.  Insurance.  Saif  axplanatofy. 

E.  Other.  Explain  on  remarks  page. 

10.  Governmental  untt  where  significant  and  maaning- 
fiil  impact  could  be  observed.  List  only  largest  unR 
or  unRs  affected,  such  as  State,  county,  or  cRy.  If 
entire  unM  affected,  list  R  rather  than  sutninita. 

11.  Estimatad  number  of  persons  directiy  benefiting 
from  project 

12.  Usa  appropriate  code  iettar.  Definitions  are: 

A.  New.  A  submRtal  for  the  first  time  for  a  new 
project 

B.  Renewal.  An  extension  for  an  additional  funding/ 
budget  period  for  a  project  having  no  projactad 
compietion  date,  but  for  vdiich  Federal  support 
must  be  retrewed  each  year. 

C.  Revision.  A  modification  to  project  nature  or 
scope  which  may  resuR  in  funding  change  (itt- 
crease  or  decrease). 

D.  Cofrtinuation.  An  extension  for  an  additional 
funding/budget  period  for  a  project  the  agency 
initially  agreed  to  fund  for  a  definRa  number  of 
years. 

E.  Augmentation.  A  roquiremerrt  for  addRional 
funds  for  a  project  previously  awarded  funds  In 
the  same  funding/budget  period.  Project  nature 
and  scope  unchanged. 

13.  Amount  requested  or  to  be  contributed  during  the 
first  funding/budget  peried  by  each  contributor. 
Value  of  in-kirtd  contributions  will  be  included.  If 
the  action  is  a  change  in  dollar  amount  of  an  exist¬ 
ing  gratrt  (a  revision  or  augmentation),  indicate 
only  the  amount  of  the  change.  For  decreases  en¬ 
close  the  amount  in  parentheses.  If  both  basic  and 
supplemental  amounts  are  included,  breakout  in 
remarks.  For  multiple  program  fundit^  usa  totals 
and  show  program  breakouts  in  remarks.  Item  defi¬ 
nitions:  13a,  amoutrt  requested  from  Federal  Gov- 
emrrwnt:  13b.  smourrt  applicant  edil  contribute; 
13c.  amouirt  from  State,  if  f  ppiicarrt  is  not  a  State; 
13d.  amount  from  focal  govenunent  if  applicant  is 
not  a  focal  govertMnent;  13a.  amount  from  any  other 
sources,  explain  in  remarks. 

14a.  Self  explanatory. 

14b.  The  district(s)  where  most  of  actual  work  will  be 
accomplished.  If  cRywMe  or  State-wide,  covering 
several  districts,  write  “cRywide"  or  "State-wide.** 

15.  Complete  only  for  revisions  (Rem  12c),  or  augmen- 
tattons  (Ram  12a). 
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Attachment  M 


Nam 

Nam 

16. 

Approximat*  date  project  expected  to  begin  (usually 
assodatad  with  estitrtated  date  of  availability  of 
futrdirtg). 

19. 

Existing  Federal  Identification  number  If  this  is  not 
a  new  request  and  directly  relates  to  a  prevloua 
Federal  action.  Otherwise  writa  "NA**. 

17. 

Estimated  number  of  months  to  complete  project 
after  Federal  funds  are  available. 

20. 

Indicate  Federal  agency  to  which  this  request  Is 
addressed.  Street  address  not  required,  but  do  us* 

18. 

Estimated  date  prsapplication/applicstion  will  be 

ZIP. 

submitted  to  Federal  agency  if  this  project  requires 
clearinghousa  review.  If  review  not  required,  this 
date  would  usually  be  sam*  as  date  in  item  2b. 

21. 

Check  appropriate  box  as  to  whether  Section  IV  of 
form  contains  remarks  and/or  additional  remarks 
are  attached. 

APPLICANT  PROCEDURES  FOR  SECTION  II 

Applicant*  win  alwayi  comptat*  Kama  23a.  23b,  and  23e.  If  ciaarlnghoua*  raviaw  la  raquirad,  Kam  22b  muat  b*  fully  com* 
platad.  An  explanation  foUowra  for  oacb  Itam: 


22b. 

List  daeringhouses  to  which  submitted  and  show 
in  appropriate  bfocka  the  status  of  their  responses. 

For  mors  than  three  clearinghouses,  continue  in 

23b. 

Self  explanatory. 

remarks  section.  Ail  written  commern*  submitted 
by  or  through  clearinghouses  must  be  attached. 

23e. 

Self  explanatory. 

23a. 

Narrt*  and  titl*  of  authorized  representative  of  legal 
applicant 

Note. 

Applicant  completes  only  Sections  1  and  II.  Section 
ill  is  completed  by  Federal  agencies. 

FEDERAL  AGENCY  PROCEDURES  FOR  SECTION  III 

If  applicant-auppliad  Information  in  Section*  I  and  II  need*  no  updating  or  adjuatmont  to  fit  the  Anal  Federal  action,  the 
Federal  agency  will  complat*  Section  III  only.  An  explanation  for  each  Kam  foUowra: 

Item  ftem 


24.  Exacutiv*  department  or  Independent  agency  having 
program  adminixtratlon  reaponaibillty. 

25.  Self  explanatory. 

26.  Primary  organizational  unit  below  departmetrt  level 
having  direct  program  management  reaponaibillty. 

27.  Office  directly  monitoring  the  program. 

28.  Uae  to  Identify  non-award  action*  where  Federal 
grant  identifier  In  Kern  30  la  not  applicabi*  or  will 
not  auffice. 

29.  Completo  addrea*  of  adminiatering  office  ahown  In 
Item  26. 

30.  Uae  to  Identify  award  action*  where  diffareitt  from 
Federal  application  identifier  in  item  28. 

31.  Self  explanatory.  Uae  remarha  aection  to  amplify 
where  appropri^. 

32.  Amount  to  be  contributed  during  the  firat  funding/ 
budget  period  by  eech  contributor.  Value  of  in-Mnd 
contribution*  will  be  included.  If  the  action  la  a 
change  in  dollar  amount  of  an  exiating  grant  (a  ravi- 
aion  or  augmentation),  indicate  only  the  amount  of 
change.  For  decrease*,  encloae  the  amount  in  pa- 
renthese*.  If  both  basic  and  supplemental  amourrts 
are  included,  breakout  in  remarks.  For  multipl*  pro¬ 
gram  furtding,  use  totals  and  show  program  break¬ 
outs  in  remarks.  Item  definitions:  32a,  amount 
awarded  by  Federal  Govonunent;  32b,  anwunt  ap¬ 
plicant  wilt  contribute;  32c,  amount  from  State,  If 
applicant  is  not  a  State;  32d.' amount  from  local 
government  if  applicant  is  not  a  local  government; 
32e,  amount  from  any  other  sources,  explain  In 
remarks. 

33.  Date  action  was  taken  on  this  request 

34.  Date  funds  will  become  available. 


36.  Nam*  and  telephone  no.  of  agency  person  who  can 
provide  more  information  regarding  this  asslstanca. 

36.  Date  after  which  funds  will  no  longor  be  available. 

37.  Check  appropriate  box  as  to  whether  Section  IV  of 
form  contains  Federal  remarks  and/or  attachment 
of  additional  remarks. 

38.  For  use  with  A-95  action  notices  only.  Nam*  and 
telephone  of  person  who  can  assure  that  appropri¬ 
ate  A-9S  action  has  bean  takar>— -If  same  as  person 
shown  in  Kern  35,  writ*  "same".  If  not  applicabi*, 
write  "NA”. 


Federal  Agency  Procedures — special  considerations 

K  Treasury  Circular  1062  compliance.  Federal  agency  will 
assure  proper  completion  of  Sections  I  and  III.  If  Section  I 
is  being  completed  by  Federal  agency,  all  applicabi*  items 
must  be  filled  In.  Addresses  of  State  Inforrnation  Recep¬ 
tion  Ageifoie*  (SCIRA's)  are  provided  by  Treasury  Depart¬ 
ment  to  each  agency.  This  form  rapia^  SF  240,  which 
will  no  longer  be  used. 

B.  0MB  Circular  A-95  complianc*.  Federal  agertcy  will  as¬ 
sure  proper  completion  of  Sections  I,  II,  and  III.  This  form 
is  required  for  notifying  all  reviewing  clearinghouses  of 
ma)or  actions  on  all  programs  reviewed  under  Ar-9S. 
Addresses  of  State  and  araawid*  clearinghouses  are  pro¬ 
vided  by  0MB  to  each  asartcy.  SubcUntIve  differences 
between  applicant's  request  and/or  dearinghous*  recom¬ 
mendations,  and  the  proioct  as  finally  awarded  will  be 
explained  in  A-9S  notifications  to  dearinghousas. 

C.  Special  note.  In  most,  but  not  an  States,  the  A-^  State 
dearinghous*  and  the  (TC  1082)  8CIRA  are  the  same 
office.  In  such  cases,  the  A-95  award  notice  to  the  State 
clearinghouse  will  fulWI  the  TC  1082  award  notice  re¬ 
quirement  to  the  State  SCIRA.  Ouplicats  notification 
ahould  be  avoided. 
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PART  II 

PROJECT  APPROVAL  INFORMATION 


Attachment  M 

OMB  Apvrpvol  No.  80~R0186 


Item  1. 

Does  this  assistance  request  require  State,  local, 
regional,  or  other  priority  rating? 

_ Yes _ No 


Nome  of  Governing  Body 
Priority  Rating _ 


Item  2. 

Does  this  assistonce  request  require  Stote,  or  local  Name  of  Agency  or 

advisory,  educational  or  health  clearances?  Board _ 

_ Yes _ No  (Attach  Documentation) 


Item  3. 

Does  this  assistance  request  require  clearinghouse  (Attach  Comments) 

review  in  accordance  with  OMB  Circular  A*95? 

_ Yes _ No 


Item  4. 

Does  this  assistance  request  require  State,  local.  Name  of  Approving  Agency 

regional  or  other  planning  approval?  Date _ 

_ Yes _ No 


Item  5. 

Is  the  proposed  project  covered  by  an  approved  compre-  Check  one:  State 

hensive  plon?  Local  Q 

Regional  Q 

_ Yes _ No  Location  of  Plan  _ 


Item  6. 

Will  the  assistance  requested  serve  a  Federal  Name  of  Federal  Installation _ 

installation?  _ Yes _ No  Federal  Population  benefiting  from  Project 


Item  7. 

Will  the  assistance  requested  be  on  Federol  land  or  Name  of  Federal  Installation 

installation?  Location  of  Federal  Land _ 

_ Yes _ No  Percent  of  Project _ 


\ 


Item  8. 

Will  the  assistance  requested  have  on  impact  or  effect  See  instructions  for  additional  information  to  be 

on  the  environment?  provided. 

>  _ Yes _ No 


Item  9. 

Will  the  assistonce  requested  couse  the  displocement 
of  individuals,  fomilies,  businesses,  or  forms? 

_ Y  e  s _ No 


Item  10. 

Is  there  other  related  assistance  on  this  project  previous.  See  instructions  for  additional  information  to  be 
pending,  or  anticipated?  provided. 

_ Y  es _ No 


Number  of: 
Individual s 
Families 
Businesses 
Farms 


Item  11, 

Is  the  project  in  a  designated  flood  hazard  area? 

_ Yes _ No 


See  instructions  for  additiotMl  information  to 
be  provided. 
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NOTIC8S 


Attacixaent  M 


INSTRUCTIONS 


PART  II 

N«gativ«  answers  will  not  raquira  an  explanation  unless  the 
Federal  apancy  requests  more  information  at  a  later  date. 
Provide  supplementary  data  for  all  "Yes"  answere  in  the 
space  provided  in  accordance  with  the  following  irtstruc- 
tkm: 

Item  1  —  Provide  the  name  of  the  governing  body  establish¬ 
ing  the  priority  system  and  the  priority  rating  assigned  to 
thisproiect. 

Item  2  -  Provide  the  name  of  the  agency  or  board  which 
issued  the  clearance  and  attach  the  documentation  of  status 
or  approval. 

Item  3  —  Attach  the  clearinghouse  comments  for  the  appli¬ 
cation  in  accordance  with  the  instructions  contained  in  Of¬ 
fice  of  Martagement  and  Budget  Circular  No.  A-95.  If  com¬ 
ments  were  submitted  previously  with  a  preapplicatlion.  do 
rx>t  submit  them  again  but  any  additional  commenu  re¬ 
ceived  from  the  clearinghouse  diould  be  submitted  with 
this  application. 

Item  4  —  Furnish  the  name  of  the  approving  agecKy  arxJ  the 
approval  date. 

Item  5  —  Show  whether  the  approved  comprehensive  plan 
is  State,  local  or  regional,  or  if  none  of  these,  explain  the 


scope  of  the  plan.  Give  the  location  where  the  approved 
plan  is  available  for  examination  and  state  whether  this 
protect  is  in  conformance  with  the  plan. 

Item  6  —  Show  the  population  residing  or  working  on  the 
Federal  irtstallation  e4w  will  benefit  from  this  project 

Hem  7  —  Show  the  percentage  of  the  project  work  that  will 
be  corntucted  on  federally-owtred  or  leaaed  larKf^  Give  the 
name  of  the  Federal  installation  and  its  location. 

Item  8  —  Describe  briefly  the  possible  beneficial  arxi  harm¬ 
ful  impact  on  the  environment  of  the  proposed  project  If 
an  adverse  environmental  impact  is  anticipated,  explain 
what  action  will  be  taken  to  minimize  the  impact  Federal 
agerwies  will  provide  separata  instructions  if  additiortal  data 
te  needed. 

Item  9  — State  the  mimber  of  irsdividuais.  families,  busi- 
nesaes,  or  farms  this  project  will  displace.  Federal  agencies 
will  provide  separate  irrstructions  if  additional  data  is 
needed. 

Item  10  —  Show  the  Federal  Domestic  AssistarKe  Catalog 
rximber.  the  program  name,  the  type  of  assistance,  the  sta¬ 
tus  and  the  amount  of  each  project  where  there  is  related 
previous,  pending  or  anticipated  assistance.  Use  additional 
sheets,  if  rweded. 
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PART  III 

G«mral  Instiuctions 

This  form  is  dasignad  so  that  application  can  ba  mada  for 
funds  from  ona  or  mora  grant  programs.  In  praparing  tha 
budgat.  adhara  to  any  axisting  Fadaral  grantor  agancy 
gukMinas  which  praaciiba  how  and  whathar  budgatad 
amounts  should  ba  saparataly  dtown  for  diffarant  functiorts 
or  activitias  within  tha  program.  For  soma  programs,  grant¬ 
or  agancias  may  raquira  budgats  to  ba  saparataly  shown  by 
furwtion  or  activity.  For  othar  programs,  grantor  agarKias 
may  not  raquira  a  braakdovm  by  furtction  or  activity.  Sec¬ 
tions  A,  B,  C,  and  0  should  irtduda  budgat  estimates  for 
the  whole  protect  axcapt  whan  applying  for  aasistanca 
which  requires  Fadaral  authorization  in  annual  or  othar 
funding  period  increments.  In  tha  latter  case,  Sections  A»  B, 
C,  and  0  should  provide  tha  budgat  for  tha  first  budgat 
period  (usually  a  year)  artd  Section  E  should  present  tha 
need  for  Fadaral  assistanca  in  tha  subsequent  budgat  peri¬ 
ods.  All  applications  should  contain  a  breakdown  by  tha 
obfact  dass  categories  shown  in  Linas  a-k  of  Section  B. 

Section  A.  Budgat  Summary 
Linas  1-4,  Cokimiv  (a)  and  (b). 

For  applications  pertaining  to  a  singh  Fadarai  grant  pro¬ 
gram  (Federal  Domestic  Assistanca  Catalog  number)  aixi 
not  nquiring  a  furKtional  or  activity  breakdown,  enter  on 
Lina  1  under  Column  (a)  tha  catalog  program  tide  and  tha 
catalog  number  in  Column  (b). 

For  applications  pertaining  to  a  singh  program  nquiring 
budget  amounts  by  multiple  functions  or  activities,  snter 
tha  name  of  each  activity  or  function  on  each  line  in  Col¬ 
umn  (a),  and  enter  tha  catalog  mjmbar  in  Column  (b).  For 
applicatiorts  pertaining  to  multipio  programs  where  none  of 
tha  programs  nquin  a  breakdown  by  function  or  activity, 
antar  tha  catalog  program  title  on  each  line  in  Column  (a) 
and  tha  respective  catalog  numbar  on  each  line  in  Column 
(b). 

For  applications  pertaining  to  multiple  programs  where 
ona  or  mora  programs  nquin  a  breakdown  by  fuiKtion  or 
activity,  prepare  a  separata  sheet  for  each  program  requiring 
tha  breakdown.  Additional  sheets  should  ba  used  whan  ona 
form  does  not  provide  adequate  space  for  all  breakdown  of 
data  required.  However,  whan  more  than  orta  sheet  is  used, 
tha  first  page  should  provida  tha  summary  totals  by  pro¬ 
grams. 

Unas  1-4,  ColumiM  (e)  through  (g). 

For  new  eppUcetions,  leave  Oshimns  (c)  and  (d)  blank. 
For  each  line  entry  in  Columns  (a)  and  (b),  enter  in  Col¬ 
umns  (a),  (f),  and  (g)  tha  appropriate  amounts  of  funds 
needed  to  support  tha  project  for  tha  first  funding  period 
(usually  a  year). 

For  continuing  grant  program  appUcationt,  submit  these 
forms  before  tha  and  of  each  funding  period  as  required  by 


tha  grantor  agaiKy.  Enter  in  Columns  (c)  artd  (d)  the  asti- 
mstad  amounts  of  funds  which  will  remain  urwbligated  at 
tha  arKl  of  tha  grant  funding  period  only  if  tha  Fadaral 
grantor  agartcy  instructiom  provida  for  this.  Otharwiaa, 
laava  these  column  Wank.  Enter  in  columns  (a)  and  (f)  tha 
amounts  of  funds  needed  for  tha  upcoming  period.  Tha 
amount(s)  in  Column  (g)  should  ba  tha  sum  of  amounts  in 
Cohimissfa)  arxi  (f). 

For  supplemental  grants  and  changes  (o  existing  grants, 
do  not  use  Columns  (c)  artd  (d).  Enter  in  Column  (a)  tha 
amount  of  tha  increase  or  dacraass  of  Fadaral  funds  and 
antar  in  Column  (f)  tha  amount  of  tha  increase  or  decrease 
of  norvFadaral  fundv  In  Column  (g)  antar  tha  new  total 
budgeted  amount  (Fadaral  and  norvFadaral)  which  indudas 
tha  total  previous  authorized  budgeted  amounts  phis  or 
minut,  as  appropriata,  the  amounts  shown  in  Columtss  (e) 
and  (f).  The  amount(s)  in  Column  (g)  should  /tot  equal  tha 
sum  of  amounts  in  Columns  (a)  and  (f). 

Ursa  S  —  Show  tha  totals  for  all  columns  used. 

SaetkNt  B.  Budget  Catagorias 

In  tha  column  headings  (1)  through  (4),  antar  tha  titlas  of 
tha  same  programs,  functiorts,  arid  activitias  shown  on  Linas 
1-4,  Column  (a).  Section  A.  Whan  additiortal  sheets  ware 
prepared  for  Section  A,  provida  similar  column  headings  on 
each  sheet.  For  each  program,  function  or  activity,  fill  in 
tha  total  requiramants  for  furtds  (both  Fadaral  and  rratv 
Fadaral)  by  object  class  categories. 

Linaa  da4i  —  Show  tha  astimatao  amount  for  each  direct 
cost  budget  (object  class)  catagory  for  each  column  with 
program,  function  or  activity  haadirtg. 

Lino  61  —  Show  tha  totals  of  Linas  6a  to  6h  in  each  column. 

Lina  —  Show  tha  amount  of  indirect  cost  Refer  to 
FMC  74U. 

Lina  6k  —  Enter  tha  total  of  amoutm  on  Linas  6i  a^  6i. 
For  all  applications  for  new  grants  and  contirtuation  grants 
tha  total  amount  in  column  (5),  Lina  6k,  should  ba  the 
same  as  tha  total  amount  shown  in  Section  A,  Column  (g), 
Lina  5.  For  supplamantal  grants  and  changes  to  grants,  the 
totW  amount  of  tha  incraasa  or  decrease  as  shown  in  Col¬ 
umns  (1)-(4),  Lino  6k  should  ba'tha  same  as  tha  sum  of  tha 
amounts  in  Section  A,  Columns  (a)  and  (f)  on  Lina  5.  Whan 
additional  sheets  ware  prepared,  tha  last  two  sentences  ap¬ 
ply  only  to  tha  first  page  with  summary  totals. 

Lins  7  —  Enter  tha  astintatad  amount  of  income,  if  any, 
axpactad  to  ba  generated  from  this  project.  Do  not  add  or 
subtract  this  amount  from  tha  total  projatn  amougt  Show 
under  tha  program  narrative  statement  tha  nature  and 
source  of  income.  Tha  astimstsd  amount  of  program  itv 
coma  may  ba  considarad  by  tha  Fadaral  grantor  agancy  in 
determining  tha  total  amount  of  tha  grant 
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INSTRUCTIONS 

Line  15  —  Enter  the  totals  of  amounts  on  Lines  13  and  14. 

Section  E.  Budget  Estimates  of  Federal  Funds  Needed  for 
Balance  of  the  Project 


PART  III  . 

(continued) 

Section  C.  Source  of  Non-Federai  Resources 

Line  8-11  —  Enter  amounts  of  non-Federal  resources  that 
will  be  used  on  the  grant  If  in-kind  contributions  are  in¬ 
cluded,  provide  a  brief  explanation  on  a  separate  sheet  (See 
-  Attachment  F,  Circular  A— 102. 

Column  (a)  —  Enter  the  program  titles  identical  to  Col¬ 
umn  (a).  Section, A.  A  breakdown  by  function  or  activity  is 
not  necessary. 

Column  (b)  —  Enter  the  amount  of  cash  and  in-kind  con¬ 
tributions  to  be  made  by  the  applicant  as  shown  in  Section 
A.  (See  also  Attachment  F,  Circular  A-.102. 

'  Column  (c)  —  Enter  the  State  contribution  if  the  ^li- 
cant  is  not  a  State  or  State  agency.  Applicants  ¥vhich  are  a 
State  or  State  agencies  should  leave  this  column  blank. 

Column  (d)  —  Enter  the  amount  of  cash  and  in-kind  con¬ 
tributions  to  be  made  from  all  other  sources. 

Column  (e)  -  Enter  totals  of  Columns  (b),  (c),  and  (d). 

Line  12  —  Enter  the  total  for  each  of  Columns  (b)-(e).  The 
amount  in  Column  (e)  should  be  equal  to  the  anf>ount  on 
Line  5,  Column  (f).  Section  A. 

Section  D.  Forecasted  Cash  Needs 

Line  13  —  Enter  the  amount  of  cash  needed  by  quarter 
from  the  grantor  agency  during  the  first  year. 

Line  14  —  Enter  the  amount  of  cash  from  all  other  sources 
needed  by  quarter  during  the  first  year. 


Lines  16-19  —  Enter  in  Column  (a)  the  same  grant  program 
titles  diown  in  Column  (a),  Section  A.  A  breakdown  by 
function  or  activity  is  not  necessary.  For  new  applications 
and  contirHJing  grant  applications,  enter  in  the  proper  col¬ 
umns  amounts  of  Federal  funds  which'  ¥vill  be  needed  to 
complete  the  program  or  project  over  the  succeeding  fund¬ 
ing  periods  (usually  in  years).  This  Section  need  not  be 
completed  for  amendments,  changes,  or  supplements  to 
funds  for  the  current  year  of  existing  grants. 

If  more  than  four  lines  are  needed  to  list  the  program  titles 
submit  additional  schedules  as  necessary. 

Line  20  —  Enter  the  total  for  each  of  the  Columns  (b)-(e). 
When  additional  schedules  are  prepared  for  this  Section, 
annotate  accordingly  and  show  the  overall  totals  on  this 
line. 

Section  F  —  Other  Budget  Information. 

Liiw  21  —  Use  this  space  to  explain  amounts  for  individual 
direct  object  cost  categories  that  may  appear  to  be  out  of 
the  ordinary  or  to  explain  the  details  as  required  by  the 
Federal  grantor  agency. 

Liiw  22  —  Enter  the  type  of  indirect  rate  (provisional,  pre¬ 
determined,  final  or  fixed)  that  will  be  in  effect  during  the 
funding  period,  the  estimated  amount  of  the  base  to  which 
the  rote  is  applied,  and  the  total  indirect  expense. 

Line  23  —  Provide  any  other  explanations  required  herein 
or  any  other  comments  deemed  necessary. 
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PART  IV 

PROGRAM  NARRATIVE 

Prepare  the  prograrrt  narrative  statement  in  accordance  with 
the  following  instructions  for  all  new  assistance  programs. 
Requests  for  continuotion  or  refunding  and  changes  on  an 
approved  project  should  respond  to  item  5b  only.  Requests 
for  supplemental  assistance  should  respofKl  to  question  5c 
only. 

1.  OBJECTIVES  AND  NEED  FOR  THIS  ASSISTANCE. 

Pinpoint  any  relevant  physical,  economic,  social,  financial, 
irtstitutional,  or  other  problems  requiring  a  solution.  Dem¬ 
onstrate  the  need  for  assistarK^  and  state  the  prirKipal  and 
subordinate  objectives  of  the  project  Supporting  documen¬ 
tation  or  other  testimonies  from  concerned  interests  other 
,than  the  applicant  may  be  used.  Any  relevant  data  based  on 
planning  studies  should  be  irKluded  or  footnoted. 

Z  RESULTS  OR  BENEFITS  EXPECTED. 

Identify  results  artd  benefits  to  be  derived.  For  example, 
when  applying  for  an  av^d  to  establish  a  neighborhood 
health  center  provide  a  description  of  who  will  occupy  the 
facility,  how  the  facility  will  be  used,  and  how  the  facility 
will  bertefit  the  general  public. 

3.  APPROACH. 

■  a.  Outline  a  plan  of  action  pertaining  to  Ihe  scope  and 
detail  of  how  the  proposed  work  will  be  accom¬ 
plished  for  assistance  program,  furKtion  or  activity 
provided  in  the  budget  Cite  factors  which  might  ac¬ 
celerate  or  decelerate  the  work  artd  your  reason  for 
taking  6tis  approach  as  opposed  to  others.  Describe 
any  urnisual  features  of  the  project  such  as  design  or 
technological  innovations,  reductions  in  cost  or  time, 
or  extraordinary  social  and  community  involvement. 

b.  Provide  for  each  ossistorKe  program,  function  or  activity, 
quantitative  monthly  or  quarterly  projections  of  the 
accomplishments  to  be  achieved  in  such  terms  as  the 
iKimber  of  jobs  created;  the  number  of  people  served; 
and  the  number  of  patients  treated.  When  accom¬ 
plishments  cannot  be  quantified  by  activity  or  furK¬ 
tion,  list  them  in  chronological  order  to  show  the 
'  schedule  of  accomplishments  arxl  their  target  dates. 


c.  identify  the  kinds  of  data  to  be  collected  and  main¬ 
tained  and  discuss  the  criteria  to  be  used  to  evaluate 
the  results  and  successes  of  the  project  Explain  the 
methodology  that  will  be  used  to  determine  if  the 
needs  identified  and  discussed  are  being  met  and  if 
the  results  and  benefits  identified  in  item  2  are  being 
achieved. 

d.  List  organizations,  cooperators,  coimiitants,  or  other 
key  individuals  who  will  work  on  the  project  along 
with  a  short  description  of  the  nature  of  their  effort 
or  contribution. 

4.  GEOGRAPHIC  LOCATION. 

Give  a  precise  location  of  the  project  or  area  to  be  served 
by  the  proposed  project.  Maps  or  other  graphic  aids  may  be 
attached. 

5.  IF  APPLICABLE,  PROVIDE  THE  FOLLOWING  IN¬ 
FORMATION: 

a.  For  research  or  demonstration  assistarKe  requests, 
present  a  biographical  sketch  of  the  program  director 
with  the  following  information;  name,  address,  phone 
number,  background,  and  other  qualifying  experierKe 
for  the  project.  Also,  list  the  name,  training  and  back¬ 
ground  for  other  key  personnel  engaged  in  the 
project. 

b.  Discuss  accomplishments  to  date  and  list  in  chrorK>- 
logical  order  a  schedule  of  accomplishments,  progress 
or  milestones  anticipated  with  the  new  funding  re¬ 
quest.  If  there  have  been  significant  changes  in  the 
project  objectives,  location  approach,  or  time  delays, 
explain  and  justify.  For  other  requests  for  changes  or 
amendments,  explain  the  reason  for  the  change(s).  If 
the  scope  or  objectives  have  chartged  or  an  extension 
of  time  is  necessary,  explain  the  circumstances  arxl 
justify.  If  the  total  budget  has  been  exceeded,  or  if 
individual  budget  items  have  changed  more  than  the 
prescribed  limits  contained  in  Attachment  K  to 
Circular  A-102,  explain  and  justify  the  need  for 
odditioral  funding. 

c.  For  suF>plemental  assistance  requests,  explain  the  rea¬ 
son  for  the  request  and  justify  the  need  for  additional 
funding. 
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PART  V 
ASSURANCES 

The  Applicant  hereby  assures  and  certifies  that  he  will  comply  with  the  regulations,  policies,  guidelines  and  re¬ 
quirements,  including  0MB  Circulars  No.  A-95,  A- 102  and  FMC  74-4,  as  they  relate  to  the  application,  accept¬ 
ance  and  use  of  Federal  funds  for  this  federally-assisted  project.  Also  the  Applicant  assures  and  certifies  to 
the  grant  that: 


1.  It  possesses  legal  authority  to  apply  for  the  grant;  that  a 
resolution,  motion  or  similar  action  has  been  duly 
adopted  or  passed  as  an  official  act  of  the  applicant's 
governing  body,  authorizing  the  filing  of  the  application, 
irKluding  all  understandings  and  assurances  contained 
therein,  and  directing  and  authorizing  the  person  identi¬ 
fied  as  the  official  representative  of  the  applicant  to  act 
in  connection  with  the  application  and  to  provide  such 
additional  information  as  may  be  required. 

2.  It  will  comply  with  Title  VI  of  the  Civil  Rights  Act  of 
1964  (P.L.  88-352)  arKf  in  accordance  with  Title  VI  of 
that  Act,  no  person  in  the  United  States  shall,  on  the 
ground  of  race,  color,  or  national  origin,  be  excluded 
from  participation  in,  be  denied  the  benefits  of,  or  be 

*  otherwise  subjected  to  discrimination  under  any  pro¬ 
gram  or  activity  for  which  the  applicant  receives  Federal 
financial  assistance  and  will  immediately  -take  any  mea¬ 
sures  necessary  to  effectuate  this  agreement. 

3.  It  will  comply  with  Title  VI  of  the  Civil  Rights  Act  of 
1964  (42  use  2(XX)d)  prohibiting  employment  discrimi¬ 
nation  where  (1)  the  primary  purpose  of  a  grant  is  to 
provide  employment  or  (2)  discriminatory  employment 
practices  will  result  in  urtequal  treatment  of  persons  who 
are  or  should  be  benefiting  from  the  grant-aided  activity. 


4.  It  will  comply  with  requirements  of  the  provisions 
of  the  Uniform  Relocation  Assistarwe  and  Real  Property 
Acquisitions  Act  of  1970  (P.L.  91-646)  which  provides 
for  fair  and  equitable  treatment  of  persons  displaced  as  a 
result  of  Federal  and  federally  assisted  programs. 

5.  It  will  comply  with  the  provisions  of  the  Hatch  Act 
which  limit  the  political  activity  of  employees. 

6.  It  will  comply  with  the  minimum  wage  and  maximum 
hours  provisions  of  the  Federal  Fair  Labor  Standards 
Act,  as  they  apply  to  hospital  and  educational  institu¬ 
tion  employees  of  State  arnl  local  governments. 

7.  It  will  establish  safeguards  to  prohibit  employees  from 
using  their  positions  for  a  purpose  that  is  or  gives  the  • 
appearance  of  being  motivated  by  a  desire  for  private 
gain  for  themselves  or  others,  particularly  those  with 
whom  they  have  family,  business,  or  other  ties. 

8.  It  will  give  the  sponsoring  agency  or  the  Comptroller 
General  through  any  authorized  representative  the 
access  to  and  the  right  to  examine  all  records,  bookv 
papers,  or  documents  related  to  tlw  grant. 

9.  It  will  comply  with  all  requirements  imposed  by  the 
Federal  sponsorirtg  agency  concerning  special 
requirements  of  law,  program  requirements,  and  other 
administrative  requirements. 


IQ, It  will  insure  that  the  facilities  under  its  ownership,  lease  or 
supervision  which  shall  be  utilized  in  the  accomplishment  of  the 
project  are  not  listed  on  th^'  Environmental  Protection  Agency's 
(EPA)  list  of  Violating  Facilities  and  that  it  will  notify  the 
Federal  grantor  agency  of  the  receipt  of  cuiy  communication  from 
the  Director  of  the  EPA  Office  of  Federal  Activities  indicating 
that  a  facility  to  be  used  in  the  project  is  under  consideration 
for  listing  by  the  EPA. 

11. It  will  comply  with  the  flood  insurance  purchase  requirements  of 
Section  102(a)  of  the  Flood  Disaster  Protection  Act  of  1973,  Public 
Law  93-234,  87  Stat.  975,  approved  December  31,  1976.  Section 
102(a)  requires,  on  and  after  March  2,  1975,  the  purchase  of  flood 
insurance  in  communities  where  such  insurance  is  available  as  a 
condition  for  the  receipt  of  any  Federal  finauicial  assistance  for 
construction  or  acquisition  purposes  for  use  in  any  area  that  has 
been  identified  by  the  Secretary  of  the  Department  of  Housing  and 
Urban ‘Development  as  cm  area  having  special  flood  hazards. 


Exhibit  M-3,  Application  for  Federal  Assistance  (Nonconstruction 
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The  phrase  "Federal  financial  assistance"  includes  any  form 
of  loam,  grant,  guauranty,  insxirance  payment,  rebate,  subsidy, 
disaster  assistaunce  loan  or  gramt,  or  any  other  form  of 
direct  or  indirect  Federal  assistance. 

It  will  assist  the  Federal  gramtor  agency  in  its  compliance 
with  Section  106  of  the  National  Historic  Preservation  Act 
of  1966  as  amended  (16  U.S.C.  470),  Executive  Order  11593, 
auid  the  Archeological  and  Historic  Preservation  Act  of 
1966  (16  U.S.C.  469a-l  et  seq.)  by  (a)  consulting  with  the 
State  Historic  Preservation  Officer  on  the  conduct  of 
investigations,  as  necessary,  to  identify  properties  listed 
in  or  eligible  for  inclusion  in  the  National  Register  of 
Historic  Places  that  are  subject  to  adverse  effects (see  36  CFR 
Part  800.8)  by  the  activity,  and  notifying  the  Federal 
grauitor  agency  of  the  existence  of  any  such  properties,  and 
by  (b)  complying  with  all  requirements  established  by  the 
Federal  greuitor  agency*  to  avoid  or  mitigate  adverse  effects 
upon  such  properties. 


(Page  13  of  13) 
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GENERAL  INSTRUCTIONS 

This  is  a  multi  purpose  standard  form.  First,  it  will  be  used  by  applicants  as  a  required  facesheet  for  pre¬ 
applications  and  applications  submitted  in  occordonce  with  0MB  Circular  A-102.  Second,  it  will 
be  used  by  Federal  agencies  to  report  to  Clearinghouses  on  major  actions  taken  on  applications  reviewed  by 
clearinghouses  in  accordance  with  0MB  Circular  A-95.  Third,  it  will  be  used  by  Federal  agencies  to  notify 
States  of  grants  in-aid  awarded  in  accordance  with  Treasury  Circular  1082.  Fourth,  R  may  be  used,  on  an 
optional  basis,  as  a  notification  of  intent  from  applicants  to  clearinghouses,  as  an  early  initial  notice  that  Federal 
assistance  is  to  be  applied  for  (clearinghouse  procedures  will  govern). 

APPLICANT  PROCEDURES  FOR  SECTION  I 

Applicant  wilt  complata  all  itama  In  Section  I.  If  an  Ham  Is  not  applicable,  write  “NA**.  If  addHlonal  space  Is  needed.  Insert 
an  asterisk  “***,  and  use  the  remarks  section  on  the  beck  of  the  form.  An  explanation  follows  for  each  Ham: 


Hem  Nam 

1,  Mark  oppropriote  box  Pre-opplicotion  and  appli¬ 
cation  midonce  is  in  0MB  Circular  A-1()2  and 
Federal  ogeiKy  program  instructions.  Notifica¬ 
tion  of  intent  guidance  is  in  Circular  A— 95  10. 

and  procedures  from  clearinghouse..  Applicant 
will  not  use  “Report  of  Federal  Action*’  box. 

2a.  Applicant's  own  oorttrol  number,  H  desired. 

11. 

2b.  Date  Section  I  is  prepared. 

3a.  Number  assigned  by  State  dearinghouse.  or  If  dele-  X2. 
gated  by  State,  by  areawide  clearinghotise.  All  re¬ 
quests  to  Federal  agencies  must  contain  this  identi¬ 
fier  if  the  program  is  covered  by  Circular  A-9S  and 
required  by  applicable  State/areawide  dearing- 
house  proc^ures.  If  in  doubt,  consuH  your  dear¬ 
inghouse. 

3b.  Date  applicant  notified  of  clearinghouse  identifier. 

4a-4h.  Legal  name  of  applicant/redpient  name  of  primary 
organizational  unH  which  will  undertake  the  assist¬ 
ance  activity,  complete  address  of  applicant,  arid 
name  and  tdephone  number  of  person  who  can  pro¬ 
vide  further  information  about  this  request. 

5.  Employer  identification  number  of  applicant  as  as¬ 
signed  by  Internal  Revenue  Service. 

6a.  Use  Catalog  of  Federal  Domestic  Assistance  num¬ 
ber  essigrted  to  program  under  which  essistance  is 
requested.  If  more  than  one  program  (e.g..  Joint- 
funding)  write  "muHiple’’  and  explain  in  remarks. 

If  unknown,  dts  Public  Law  or  U.&  Code. 

6b.  Program  title  from  Federal  Catalog.  Abbreviate  if 
necessary. 

7.  Brief  title  and  appropriate  description  of  project. 

For  notification  of  intent  continue  in  remarks  sec¬ 
tion  if  necessary  to  convey  proper  description. 

8.  Mostly  self-explanatory.  “CHy"  includes  town,  town¬ 
ship  or  other  municipalRy. 

9.  Check  the  type(s)  of  assistance  requested.  The 
rfefinitions  of  the  terms  are: 

A.  Basic  Grant.  An  original  request  for  Federal 
funds.  This  would  not  Include  any  contribution 
provided  under  a  supplentental  grant 

B.  Supplemental  Grant  A  request  to  increase  a 
basic  grant  in  certain  cases  where  the  eligible 
applicant  cannot  supply  the  required  matching 
share  of  the  basic  Federal  program  (e^.,  grants 
awarded  by  the  Appalachian  Regional  Commis¬ 
sion  to  provide  the  applicant  a  matching  share). 

C.  Loan.  Self  explanatory. 


D.  Insurance.  Self  explanatory. 

E.  Other.  Explain  on  remarks  page. 

Governmental  unH  where  significant  and  meaning¬ 
ful  Impact  could  be  observed.  List  only  largest  unK 
or  units  affected,  such  as  State,  county,  or  cRy.  If 
entire  unH  affected,  list  H  rather  than  subunits. 

Eatimatsd  number  of  persons  directly  benefltlng 
from  project 

Use  appropriate  code  letter.  DefinKions  are: 

A.  New.  A  submittal  for  the  first  time  for  a  rww 
project 

B.  Renewal.  An  extension  for  an  oddHional  funding/ 
budget  period  for  a  project  having  no  projected 
completion  date,  but  for  which  Federal  support 
must  be  renewed  each  year. 

C.  Revision.  A  modHicstion  to  project  nature  or 
scope  which  may  resuH  in  funding  change  (in¬ 
crease  or  decrease). 

D.  Continuation.  An  extension  for  an  additional 
funding/budget  period  for  a  project  the  ogertcy 
inHially  agreed  to  fund  for  a  definHe  number  of 
years. 

E.  Augmentation.  A  requirement  for  eddHional 
funds  for  a  project  previously  awarded  funds  in 
the  same  funding/budget  period.  Project  nature 
and  scope  unchanged. 

13.  Amount  requested  or  to  be  contributed  during  the 
first  funding/budget  period  by  each  contributor. 
Value  of  In-kind  contributions  will  be  Included.  If 
the  action  is  a  change  in  dollar  amount  of  an  exist- 
mg  grant  (a  revision  or  augmentation),  indicate 
only  the  amount  of  the  change.  For  decreases  en¬ 
close  the'amount  in  parentheses.  If  both  basic  artd 
supplemental  amounts  are  included,  breakout  in 
remarks.  For  muRiple  program  funding,  use  totals 
artd  show  program  breakouts  in  remarks.  Hem  defi¬ 
nitions:  13a,  amount  requested  from  Federal  Gov- 
ammertt;  13b,  amount  applicant  will  coirtribute: 
13c,  anKMMit  from  State,  If  applicant  is  not  a  State; 
13d.  amount  from  local  govemmetrt,  if  applicant  Is 
not  a  local  government;  13e,  amount  from  any  other 
sources,  explein  In  remarks. 

14a.  Self  explanatory. 

14b.  The  district(s)  where  moat  of  actual  work  will  be 
accomplished.  If  cHy-wide  or  State-wide,  covering 
several  districts,  writs  "city-wide"  or  "State-wide." 

15.  Complete  only  for  revisions  (Ham  12c),  or  augmen¬ 
tations  (Ham  12e). 


STANDARD  FORM  424  PAGE  3  00-79) 


Exhibit  M-4.  Application  for  Federal  Assistance  (For 
Cons-tructioh"  1>rog‘rams ) 

(Page  3  of  14)  > 


26 

FEDERAL  REGISTER,  VOL  42,  NO.  176— MONDAY,  SEPTEMBER  12,  1977 


NOTICfS 


458«9 


Attachment  M 


16. 

Approximate  data  projact  expected  to  begin  (usually 
associated  vrRh  astimatad  data  of  avallabilRy  of 
funding). 

19. 

Existing  Fadaral  htorRHIcation  number  H  this  la  not 
a  new  raquast  and  directly  ralatai  to  a  pravtoua 
Fadaral  action.  Otherwiaa  write  "NA”. 

17. 

Estimated  number  of  months  to  complete  proiect 
after  Federal  funds  are  available. 

20. 

Indicate  Federal  agancy  to  which  this  laqueat  la 
addrassad.  Straat  address  not  raquirad,  but  do  use 

18. 

Esdntatad  data  praappitcation/applicatlon  wIN  ba 

ZIP. 

submRted  to  Federal  agency  R  this  project  requires 
daaringhousa  reviaw.  If  revlaw  not  raquirad,  this 
date  would  usually  be  same  aa  data  In  Rem  2b. 

21. 

Check  appropriate  box  as  to  whether  Saction  IV  of 
form  contains  ramarks  and/or  adrAdonai  remarks 
ate  attached. 

APPLICANT  PROCEDURES  FOR  SECTION  II 

Applicants  will  always  complata  Kams  23a.  23b,  and  23c.  If  ciaarin(housa  raviaw  is  raquirad.  Ram  22b  must  ba  fW|y  oofit- 
platad.  An  explanation  follows  for  aacb  Ram: 


Ram 

Nam 

22b. 

List  dearinghousas  to  which  submRtad  and  show 

In  appropriata  blocks  tha  status  of  their  responses. 

For  mors  than  three  dearinghousas,  continue  in 

23b. 

SaR  expianatory. 

ramarks  saction.  All  written  comments  submRtad 
by  or  through  dearinghousas  must  be  attached. 

23c. 

SaR  explanatory. 

23a. 

Name  and  tRta  of  authortxed  raprasantstive  of  legal 
applicant. 

Note: 

Applicatrt  completes  ottly  Sactions  1  and  II.  Saction 
III  la  completed  by  Fadaral  agendas. 

FEDERAL  AGENCY  PROCEDURES  FOR  SECTION  III 

If  applicant-suppUad  Information  in  Sactions  I  and  II  naads  no  updating  or  ad)ustmant  to  ftt  tha  final  Fadarai  action,  tha 
Fadaral  agtncy  win  complato  Saction  III  only.  An  axpianation  for  aacli  Ram  follows: 


Itsm 

24.  Exacutiva  dapartmant  or  indapandant  agancy  having 
program  administration  raaponsibilRy. 

29.  Saif  explanatory. 

26.  Primary  organisational  unR  balow  dapartmant  laval 
having  diract  program  managamant  raaponsibilRy. 

27.  Oflica  diractly  monRoring  tha  program. 

28.  ^  Usa  to  Mantliy  non-award  actiorts  whara  Fadaral 

grant  Mantifiar  In  Ram  30  is  not  applicabla  or  will 
not  sufilea. 

29.  Complata  addrasa  of  administaring  offica  shown  In 
Ram  26. 

30.  Usa  to  Mantlfy  award  actions  whara  dlffararR  from 
Fadaral  application  idontifiar  in  Ram  28. 

31.  Saif  explanatory.  Usa  remarks  section  to  amplify 
whara  appropriate. 

32.  Amount  to  ba  contributed  during  tha  first  funding/ 
budget  period  by  each  contributor.  Vahia  of  in-Mnd 
contributions  will  ba  indudad.  If  tha  action  is  a 
change  in  dollar  amount  of  an  existing  grant  (a  revi¬ 
sion  or  augmentation},  indicate  only  tha  amount  of 
change.  For  decreases,  enclose  tha  amourR  in  pa- 

\  ranthasas.  If  both  basic  and  supplamantal  amounts 
are  indudad,  breakout  in  remarks.  For  muRipla  pro¬ 
gram  funding,  usa  totals  and  show  program  break¬ 
outs  in  remarks.  Rem  daflnRions:  32a,  amount 
awarded  by  Federal  Govammant;  32b,  amount  ap¬ 
plicant  will  contribute:  32c,  amount  from  State,  if 
appUcant  Is  not  a  State:  32d.  amount  from  local 
government  If  applicant  is  not  a  local  govammant; 
32e,  amount  from  any  other  sources,  explain  in 
remarks. 

33.  Date  action  was  taken  on  this  raquasL 

34.  Data  funds  will  become  available. 


Ram 

35.  Name  and  telaphotw  np.  of  agarKy  parson  who  can 
provida  more  Information  regarding  this  assManoa. 

3&  Data  after  which  funds  wM  no  tongar  ba  availabla. 

37.  Check  appropriata  box  as  to  whether  Saction  IV  of 
form  coittains  Federal  remarks  and/or  attachnrmt 
of  addRional  remarks.  • 

38.  For  usa  wRh  A-85  action  noticaa  only.  Name  and 
telephona  of  person  who  can  assure  that  appropri¬ 
ate  A-95  action  has  bean  tahan — If  satrw  as  parson 
shown  in  Ram  35,  srrRa  "same’*.  H  not  appMcabla, 
wrRa  ‘‘NA”. 


Federal  Agency  Procedures — special  considerations 

K  Treasury  Circular  1082  compllsnce.  Federal  agancy  wIN 
assure  proper  completion  of  Sactions  I  and  IIL  H  Saction  I 
is  being  complatad  by  Fadaral  agancy,  aS  appNcgbla  Rams 
must  ba  hOad  In.  Addraesas  of  State  Information  Racap- 
tion  Agendas  (SCIRA’s)  are  providad  by  Treasury  Depart¬ 
ment  to  each  agancy.  This  form  rapiacas  8F  240,  which 
will  no  longer  ba  used. 

8.  0MB  Circular  A-95  complianee.  Federal  agancy  will  ae- 
sura  proper  completion  of  Sactions  I,  II,  and  IIL  This  form 
is  raquirad  for  notifying  aS  reviewing  dearinghousas  of 
malor  actions  on  all  programs  raviewad  under  Ar-95. 
Addresses  of  State  and  araawida  dearinghousas  are  pro¬ 
vided  by  0MB  to  each  agancy.  Subatarrtiva  dHferancas 
between  applicant's  request  and/or  daaringhousa  lacom- 
martdations.  and  tha  profact  as  finally  awarded  will  ba 
explained  in  A-95  notiheations  to  dearinghousas. 

C.  Spedal  note.  In  most,  but  not  aM  States,  tha  Ar9S  State 
daaringhousa  and  tha  (TC  1082)  SCIRA  are  tha  same 
offica.  In  such  cases,  tha  A-OS  award  noUca  to  tha  State 
daartngtiousa  will  fUHM  tha  TC  1082  award  notica  le- 
quiremant  to  tha  State  SCIRA.  Duplicata  notification 
should  ba  avoided. 


STANDARD  FORM  424  PAQE  4  00-75) 

m  II  I  OM 

Exhibit  M-4.  Application  for  Federal  Ass i stance* 

Construction  Programs) 

(Page  4  of  14) 

27 

FIDIRAL  RiOISTEI,  VOL  42,  NO.  176-^ONDAY,  SEPTEMBfR  12,  1977 


45870 


NOTICES 


Attachnent  M 

OMB  Appioval  No.  80~R0L84 

PART  II 

PROJECT  APPROVAL  INFORMATION 
SECTION  A 


Item  1. 

Does  this  assistance  request  require  State,  local, 
regional,  or  other  priority  rating? 

Ye« 

Name  of  Governing  Body - - - 

Priority  Rating 

_No 

Item  2. 

Does  this  assistance  request  require  State,  or  local 

Nome  of  Agency  or 

advisory,  educational  or  heolth  clearances? 

Board  — _ _ 

_No 

(Attach  Documentation) 

Item  3. 

• 

Does  this  assistonce  request  require  clearinghouse 

(Attach  Comments) 

review  in  accordance  with  OMB  Circular  A>95? 

Yes 

—Ho 

Item  4. 

Do«s  this  assistance  request  require  State,  local,  Name  of  Approving  Agency 

regional  or  other  planning  approval?  Dote _ 

_ Yes _ No 


Item  5. 

Is  the  proposed  project  covered  by  an  appraved  compre*  Check  one:  State  |  | 

hensive  plan?  Local  Q3 

Regional  □ 

- Yes - No  Location  of  Plan _ 

•  Item  6. 

Will  the  assistance  requested  serve  a  Federal  Nome  of  Federal  Installation _ 

installation?  Yes _ No  Federal  Population  benefiting  from  Project 

Item  7. 

Will  the  assistance  requested  be  on  Federal  land  or 
installation? 

_ Yes _ 

Item  8. 

Will  the  assistance  requested  hove  an  impact  or  effect  See  instructions  for  additional  information  to  be 

on  the  environment?  provided. 

- Yes _ No 


Name  of  Federal  Installation 

Location  of  Federal  Land _ 

No  Percent  of  Project _ 


Item  9. 

Will  the  assistance  requested  cause  the  displacement 
of  individuals,  families,  businesses,  or  forms? 

- Yes _ No 


Number  of: 
Individuol s 
Families 
Businesses 
Farms 


Item  10. 

Is  there  other  related  assistance  on  this  project  previous.  See  instructions  for  odditional  information  to  be 
pending,  or  anticipated?  provided. 

- Yes _ No 

jtem  1 1 .  $««  instructions  for  additional  information  to  be 

Is  the  project  in  a  designated  flood  hazard  area?  provided. 

_ Yes _ ^No 
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Attachment  M 


INCTRUCTIONS 


PART  II  >  SECTION  A 

Negative  answers  will  not  require  an  explanation  unless  the 
Federal  agency  requests  more  information  at  a  later  date. 
Provide  supplementary  data  for  all  "Yes"  answers  in  the 
space  provided  in  accordance  with  the  following  instruc¬ 
tions. 

Item  1  —  Provide  the  nanie  of  the  governing  body  establish¬ 
ing  the  priority  system  and  the  priority  rating  assigned  to 
this  project. 

Item  2  -  Provide  the  name  of  the  agency  or  board  which 
issued  the  clearance  artd  attach  the  documentation  of  status 
or  approval. 

Item  3  —  Attach  the  clearinghouse  comments  for  the  appli¬ 
cation  in  accordance  with  the  instructions  contained  in  Of¬ 
fice  of  Management  and  Budget  Circular  No.  A-95.  If  com¬ 
ments  were  submitted  previously  with  a  preapplication,  do 
not  submit  them  again  but  any  additional  comments  re¬ 
ceived  from  the  clearinghouse  should  be  submitted  with 
this  application. 

Item  4  —  Furnish  the  name  of  the  approving  agency  and  the 
approval  date. 

Item  5  —  Show  whether  the  approved  comprehensive  plan 
is  State,  local  or  regional,  or  if  none  of  these,  explain  the 


scope  of  the  plan.  Give  the  location  where  the  approved 
plan  is  available  for  examination  and  state  whether  this 
project  is  in  conforipance  with  the  plwi. 

Item  6  —  Show  the  Federal  population  residing  or  working 
on  the  federal  installation  who  will  benefit  from  this 
project. 

Item  7  —  Show  the  percentage  of  the  project  work  that  will 
be  conducted  on  federally-owned  or  leased  land.  Give  the 
name  of  the  Federal  installation  and  its  location. 

Item  8  —  Briefly  describe  the  possible  beneficial  and/or 
harmful  impact  on  the  environment  because  of  the  pro¬ 
posed  project.  If  an  adverse  environmental  impact  is  antici¬ 
pated,  explain  what  action  will  be  taken  to  minimize  the 
impect.  Federal  agencies  will  provide  separate  instructions 
if  additional  data  is  needed. 

Item  9  —  State  the  number  of  individuals,  families,  busi¬ 
nesses,  or  farms  this  project  will  displace.  Federal  agencies 
will  provide  separate  instructions  if  additional  data  is 
needed. - 

Item  10  —  Show  the  Federal  Domestic  Assistance  Catalog 
number,  the  program  name,  the  type  of  assistance,  the  sta¬ 
tus  and  amount  of  each  project  where  there  is  related  pre¬ 
vious,  pending,  or  anticipated  assistance.  Use  additipnal 
sheets,  if  needed. 
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INSTRUCTION 


OMB  Approval  No.  80~A0184 


PART  II  -  SECTION  B 


11.  SITES  AND  IMPROVEMENTS:  _ Not  requKed,  _ 

Applicant  intends  to  acquire  the  site  through: 

_ Eminent  domain. _ Negotiated  purchase, . 


Attached  as  exhibits 


Other  means  (specify) 


12.  TITLE  OR  OTHER  INTEREST  IN  THE  SITE  IS  OR  WILL  BE  VESTED  IN: 

_ Applicant.- _ Agency  or  institution  operating  the  facility,. 


Other  (specify) 


13.  INDICATE  WHETHER  APPLICANT/OPERATOR  HAS: 

_ Fee  simple  title, _ Leasehold  interest. 


•  Other  (specify) 


14.  IF  APPLICANT/OPERATOR  HAS  LEASEHOLD  INTEREST,  GIVE  THE  FOLLOWING  INFORMATION: 

a.  Length  of  lease  or  other  estate  interest _ _ _  and  number  of  years  to  run  _ 

b.  !s  lease  renewable?  _ Yes  _ No 

c.  Current  appraised  value  of  land  S _ 

d.  Annual  rental  rate  S  _ 


15.  ATTACH  AN  OPINION  FROM  ACCEPTABLE  TJTLE  COUNSEL  DESCRIBING  THE  INTEREST  APPLICANT/OPERATOR  HAS  IN  THE 
SITE  AfC  CERTIFYING  THAT  THE  ESTATE  OR  INTEREST  IS  LEGAL  AND  VALID. 


16.  WHERE  APPLICABLE.  AHACH  SITE  SURVEY,  SOIL  INVESTIGATION  REPORTS  AND  COPIES  OF  LAND  APPRAISALS, 


17.  WHERE  APPLICABLE,  ATTACH  CERTIFICATION  FROM  ARCHITECT  ON  THE  FEASIBILITY  OF  IMPROVING  EXISTING  SITE 
TOPOGRAPHY. 


18.  AHACHPLOT  PLAN, _ 

19.  CONSTRUCTION  SCHEDULE  ESTIMATES:  _ Not  required _ 

Percentage  of  completion  of  drawings  and  specifications  at  application  date: 

Schematics _ %  Preliminary _ %.  Final _ 


Being  prepared, . 


Attached  as  exhibits 


20.  TARGET  DATES  FOR: 

Bid  Advertisement _ 

Construction  Completion 


Contract  Award 
Occupancy  — 


21.  DESCRIPTION  OF  FACILITY; _  Not  required _  Attached  as  exhibits 

Drawings  -  Attach  any  drawings  which  will  assist  in  describing  the  project. 

Specifications  -  Attach  copies  of  completed  outline  specifications. 

(If  drawings  and  specifications  have  not  been  fully  completed,  please  attach  copies  or  working  drawings  that  have  been  completed.) 


NOTC:  ITEMS  OM  THIS  SHEET  ANE  SELr.CXHLANATO«V;  THEREFME,  NO  INSTHUCTIOHS  AHE  MOVIOEO. 
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PART  III  -  BUDGET  INFORMATION  -  CONSTRUCTION 

SECTION  A  -  GENERAL 

1.  Federal  Domestic  AssittoiKe  Catalog  No . . • - 

2.  FuiKtiofwl  or  Other  Breakout .  . . . 

SECTION  D  -  CALCUUTION  OF  FEDERAL  GRANT 

Dm  only  lor  rovitlent 

Totol 

Amount 

Ro^iro^ 

Ce»i  Clatsiikalien 

Amount 

A^jufttmont 
♦  or(-) 

1.  Adsinistration  expense 

s 

s 

$ 

2.  Preliminary  expense  ' 

3.  Lanil,structures,  right-of-way 

4.  Architectural  engineering  basic  fees 

5.  Other  architectural  engineering  fees 

6.  Project  inspection  fees 

7.  Lanrt  development 

8.  Relocation  Expenses 

9.  Relocation  payments  to  Individuats  ano  Businesses 

10.  Demolition  and  removal 

11.  Construction  and  project  improvement 

12.  E()uipment 

13.  Miscellaneous 

14.  Total  (Lines  1  through  13) 

15.  Estimated  Income  (if  applicable) 

16.  Net  Project  Amount  (Line  14  minus  15) 

17.  Less:  Ineligible  Exclusions 

18.  Add:  Contingencies 

* 

19.  Total  Project  AmL  (Excluding  Rehabilitation  Grants) 

• 

- 

20.  Federal  Share  requested  of  Line  19 

21.  Add  Rehabilitation  Grants  Requested  (100  Percent) 

22.  Total  Federal  grant  regiested  (Lines  20  &  21) 

23.  Grantee  share 

24.  Other  shares 

25.  Total  project  (Lines  22,  23  &  24) 

$ 

$ 

$ 
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NOTICES 


Attachment  M 


INSTRUCTIONS 


PART  III 

Section  A.  G«fwrtl 

1.  Show  th«  Federal  Domestic  Assistance  Catalog  Num¬ 
ber  from  w^ich  the  assistance  is  requested.  When 
more  than  one  program  or  Catalog  Number  is  in¬ 
volved  and  the  amount  cannot  be  distributed  to  the 
Federal  grant  program  or  catalog  number  on  an  over¬ 
all  peroentaga  basis,  prepare  a  separate  sat  of  Part  III 
forms  for  each  program  or  Catalog  Number.  However, 
show  the  total  amounts  for  all  programs  in  Section  B 
of  the  tmsk  application  form. 

2.  Show  the  functional  or  other  categorical  breakouts.  If 
required  by  the  Federal  grantor  agency.  Prepare  a 
separata  set  of  Part  III  forms  for  each  category. 

Section  B.  Calculation  of  Federal  Grant 

When  applying  for  a  new  grant,  use  the  Total  Amount 
Column  only.  When  requesting  revisions  of  previously 
•warded  amounts,  use  all  columns. 

Line  1  —  Enter  amounts  needed  for  administration  ax- 
pertses  including  such  items  as  travel,  legal  fees,  rental  of 
vehicles  and  any  other  experrsa  items  expected  to  be  irv 
curred  to  administer  the  grant.  Include  the  amount  of  in¬ 
terest  expense  when  authorized  by  program  legislation  and 
also  show  this  amount  under  Section  E  Remarks. 

Line  2  -  Enter  amounts  pertaining  to  the  work  of  locating 
ar>d  designing,  making  surveys  and  maps,  sinking  test  holes, 
and  all  other  work  required  prior  to  actual  corrstruction. 

Lino  3  —  Enter  amounts  directly  associated  with  the  acqui¬ 
sition  of  latKj,  existing  structures,  and  related  right-of-way. 

Line  4  -  Enter  basic  foes  for  architectural  engineering 
services. 

Lirw  5  —  Enter  amounts  for  other  architectural  ertginoering 
services,  such  as  surveys,  tests,  and  borings. 

LitM  6  —  Enter  fees_for  inspection  ar>d  audit  of  construc¬ 
tion  attd  related  programs. 

Lina  7  -  Enter  amountt  associated  with  the  development 
of  larKi  where  the  printary  purpose  of  the  grant  is  land 
improvement.  Site  work  normally  associated  wjth  maior 
cortstruction  should  be  excluded  from  this  category  and 
shown  on  Line  1 1 . 

Line  8  —  Enter  the  dollar  amounts  needed  to  provide  relo¬ 
cation  advisory  assistarKe,  and  the  i}et  amounts  for  replace¬ 
ment  (last  rasortL  housing.  Do  not  irtclude  relocation  ad¬ 
ministration  expertses  on  this  Lirto;  include  them  on  Line  1. 
Line  9  —  Enter  the  estimated  amount  of  relocation  pay¬ 
ments  to  be  made  to  displaced  persons,  business  concerm 
srxj  norvprofit  organizations  for  moving  expenses  and  re¬ 
placement  housittg. 

Line  10  —  Enter  the  gross  salaries  and  wages  of  employees 
of  the  grantee  who  will  be  directly  engaged  in  performing 
demolition  or  removal  of  structures  from  developed  lartd. 
iTiis  line  should  show  also  the  cost  of  demolition  or  re¬ 


moval  of  improvements  on  developed  lartd  urtder  a  third 
party  oorttract.  Raduca  tha  costs  on  this  lina  by  the  amount 
of  expected  proceeds  from  the  sele  of  salvage,  if  so  in- 
structad  by  tha  Federal  grantor  agarKy.  Otherwise,  show 
the  procaads  on  Lina  15. 

Lina  11  —  Entar  amounts  for  the  actual  construction  of. 
addition  to,  or  restoration  of  a  facility.  Also  induda  in  this 
category  the  amounts  of  project  improvements  such  as 
sawers,  streets,  landscaping  and  lighting. 

Lina  12  —  Enter  amounts  for  equipment  both  fixed  artd 
movable  exclusive  of  equipment  used  for  cortsbruction.  For 
example,  include  amounts  for  permanently  attached  lab¬ 
oratory  tables,  built-in  audio  visual  systems,  movable  desks, 
chairs,  and  laboratory  equipment. 

Line  13  —  Enter  amounts  tor  items  not  specifically  men¬ 
tioned  above. 

Line  14  —  Entar  the  sum  of  Lines  1-13. 

Line  16  —  Enter  the  estimated  amount  of  program  income 
that  will  be  earned  during  the  grant  period  and  applied  to 
the  program. 

Line  16  —  Entar  the  difference  between  the  amount  on 
Line  14  and  the  estimated  income  shown  on  Line  IS. 

Lina  17  —  Entar  amountt  for  those  items  which  are  part  of 
the  project  but  not  subject  to  Federal  participation'  (See 
Section  C,  Line  26g,  Column  (1) ). 

Line  18  —  Enter  the  estimated  amount  for  continganciet. 
Compute  this  amount  as  follows.  Subtract  from  the  net 
project  amount  shown  on  Line  16  the  inaliqible  proiact 
exclusions  shown  on  Line  17  and  the  amount  w4iich  is 
excluded  from  the  contingency  provisions  shown  in  Section 
C,  Line  26g,  Column  (2).  Multiply  the  computed  amount  by 
the  percentage  factor  allowed  by  the  grantor  agency  in  ac¬ 
cordance  with  the  Federal  program  guidance.  For  those 
grants  which  provide  for  a  fixed  dollar  allowance  in  lieu  of 
a  percantage  allowance,  enter  the  dollar  amount  of  this 
allowanca. 

Line  19  —  Show  the  total  amount  of  Linas  16, 17,  and  18. 
(This  is  the  amount  to  which  the  matching  share  ratio  pre¬ 
scribed  in  program  legislation  is  applied.) 

Lina  20  — Show  the  amount  of  Federal  furtds  requested 
axdusivs  of  funds  for  rahabilitation  purposes. 

Lina  21  —  Entar  the  estimated  amountt  needed  for  rehabili¬ 
tation  exparua  if  rehabilitation  grants  to  individuals  are 
made  for  which  grantaes  ara  reimbursed  1(X)  percent  by  the 
Federal  grantor  agarKy  in  accordance  with  program  legisla¬ 
tion.  If  tha  grantee  shares  in  part  of  this  expense  show  the 
total  amount  on  Line  13  instead  of  on  Line  21  and  explain 
in  Section  E. 

Line  22  —  Show  the  total  amount  of  tha  Federal  grant  re- 
queited. 

Lirw  23  —  Show  the  amount  from  Section  D,  Line  27h.  ^ 
Line  24  —  Show  the  amount  from  Section  0,  Lirse  28c. 

Lina  25  -  Self-explanatory. 
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SECTION  C  -  EXCLUSIONS 


ClaiiHlcaf  Ion 


Inolifiblo  for 
Portki^orion 


Eocludod  freoi 
Comingoncy  ProvUion 


SECTION  D  -  PROPOSED  METHOD  OF  FINANCING  NON-FEDERAL  SHARE 


27.  Grantee  Shaie _ 

a.  Securities  _ 

b.  Mortgages 


c.  Appropriations  (By  Applicant) 


e.  Tax  Levies 

f.  Non  Cash 


Other  (Explain) 


SECTION  E  -  REMARKS 


PART  IV  PROGRAM  NARRATIVE  (Attoch  -  See  Instructions) 
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NOTlCiS 
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INSTRUCTIONS 

Line  27  h  —  Show  the  total  of  Lines  27  a-g.  This  amount 
nHJSt  equal  the  amount  shown  in  Section  B,  Line  23. 


PART  III 

Section  C.  Exclusions 

Line  26  a-g  —  Identify  and  list  those  costs  in  Column  (1) 
which  are  part  of  the  project  cost  but  are  not  subject  to 
Federal  participation  because  of  program  legislation  or  Fed¬ 
eral  grantor  agency  instructions.  The  total  amount  on  Line 
g  should  agree  with  the  amount  shown  on  Line  17  of  Sec¬ 
tion  B.  Shv'w  in  Column  (2)  those  project  costs  that  are 
subject  to  Federal  participation  but  are  not  eligible  for  in¬ 
clusion  in  the  amount  used  to  compute  contingency 
amounts  as  provided  in  the  Federal  grantor  agency  instruc¬ 
tions. 

Section  D.  Proposed  Method  of  Financing  Non-Federal 
Share 

Line  27  a-g  —  Show  the  source  of  the  grantee's  share.  If 
cash  is  not  immediately  available,  specify  the  actions  com¬ 
pleted  to  date  artd  those  actions  remaining  to  make  cash 
available  under  Section  E  Remarks.  Indicate  also  the  period 
of  time  that  will  be  required  after  execution  of  the  grant 
agreement  to  obtain  the  funds.  If  there  is  a  noncash  con¬ 
tribution,  explain  what  this  contribution  will  consist  of. 


Line  28  a  —  Show  the  amount  that  will  be  contributed  by  a 
State  or  state  agency,  only  if  the  applicant  is  not  a  State  or 
state  agency.  If  there  is  a  noncash  contribution,  explain 
what  the  contribution  will  consist  of  under  Section  E  Re¬ 
marks. 

Lina  28  b  —  Show  the  amount  that  will  be  contributed 
from  other  sources.  If  there  is  a  noncash  contribution,  ex¬ 
plain  what  this  contribution  will  consist  of  under  Section  E 
Remarks. 

Line  28  c  —  Show  the  total  of  Lines  28a  and  28b.  This 
amount  must  be  the  same  as  the  amount  shown  in  Section 
B,  line  24. 

Line  29  —  Enter  the  totals  of  Line  27h  and  Line  28c. 
Section  E.  Other  Remarks 

Make  any  remarks  pertinent  to  the  project  and  provide  any 
other  information  required  by  these  instructions  or  the 
grantor  ageiKy.  Attach  additional  sheets,  if  necessary. 
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PART  IV 

PROGRAM  NARRATIVE 

Prepare  the  program  narrative  statement  in  accordance  with  the  following  Instructions  for  all  new  grant  programs.  Requests 
for  supplemental  assistance  should  be  resporuive  to  Item  5b  only.  Requests  for  continuation  or  refunding  or  other  changes  of 
an  approved  project  should  be  responsive  to  Item  5c  only. 


1.  OBJECTIVES  AND  NEED  FOR  THIS  ASSISTANCE. 

Pinpoint  any  relevant  physical,  ecorK>mic,  social,  financial, 
institutiortal,  or  other  problems  requiring  a  solution. 
Demonstrate  the  need  for  assistance  and  state  the  principal 
arKi  subordinate  objectives  of  the  project.  Supporting  docu¬ 
mentation  or  other  testimonies  from  concerned  interests 
other  than  the  applicant  may  be  used.  Any  relevant  data 
based  on  planning  studies  should  be  included  or  footnoted. 

2.  RESULTS  OR  BENEFITS  EXPECTED. 

Identify  results  and  benefits  to  be  derived.  For  example, 
include  a  description  of  who  will  occupy  the  facility  and 
show  how  the  facility  will  be  used.  For  land  acquisition  or 
development  projects,  explain  how  the  project  will  benefit 
the  public. 

3.  APPROACH. 

a.  Outline  a  plan  of  action  pertaining  to  the  scope 
and  detail  of  how  the  proposed  work  will  be 
accomplished  for  each  assistance  program. 

Cite  factors  which  might  accelerate  or  deceler¬ 
ate  the  work  and  your  reason  for  taking  this 
approach  as  opposed  to  others.  Describe  any 
unusual  features  of  the  project  such  as  design 
or  technological  innovations,  reductions  in 
cost  or  time,  or  extraordinary  social  and  com¬ 
munity  involvements. 

b.  Provide  for  each  assistance  program  monthly 
or  quarterly  quantitative  projections  of  the 
accomplishments  to  be  achieved,  if  possible. 
When  accomplishments  cannot  be  quantified, 
list  the  activities  in  chronological  order  to 
show  the  schedule  of  accomplishments  and 
their  target  dates. 

c.  Identify  the  kinds  of  data  to  be  collected  and  main¬ 
tained,  and  discuss  the  criteria  to  be  used  to  evaluate 
the  results  and  success  of  the  project.  Explain  the 
methodology  that  will  be  used  to  determine  if  the 


needs  identified  and  discussed  are  being  met  and  if 
the  results  and  benefits  identified  in  Item  2  are  being 
achieved. 

d.  List  each  organization,  cooperator,  consultant,  or 
other  key  individuals  who  will  work  on  the  project 
along  with  a  short  description  of  the  nature  of  their 
effort  or  contribution. 

4.  GEOGRAPHIC  LOCATION. 

Give  a  precise  location  of  the  project  and  area  to  be  served 
by  the  proposed  project.  Maps  or  other  graphic  aids  may  be 
attached. 

5.  IF  APPLICABLE,  PROVIDE  THE  FOLLOWING  IN¬ 
FORMATION: 

a.  Describe  the  relationship  between  this  project  and 
other  work  planned,  anticipated,  or  underway  under 
the  Federal  Assistance  listed  under  Part  II,  Section  A, 
Item  10. 

b.  Explain  the  reason  for  all  requests  for  supplemental 
assistance  and  justify  the  need  for  additional  funding. 

c.  Discuss  accomplishments  to  date  and  list  in  chrono¬ 
logical  order  a  schedule  of  accomplishments,  progress 
or  milestones  anticipated  with  the  new  funding  re¬ 
quest.  If  there  have  been  significant  changes  in  the 
project  objectives,  location,  approach  or  time  delays, 
explain  and  justify.  For  other  requests  for  changes  or 
amendments,  explain  the  reason  for  the  char>ge(s).  If 
the  scope  or  objectives  have  changed  or  an  extension 
of  time  is  necessary,  explain  the  circumstarKes  and 
justify.  If  the  total  budget  has  been  exceeded  or  if 
individual  budget  items  have  changed  more  than  the 
prescribed  limits  contained  in  Attachment 

0MB  Circular  A-102,  explain  and  justify  the 
change  and  its  effect  on  the  project. 
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PART  V  ' 

ASSURANCES 

Th«  Applicant  horaby  assures  and  certifies  that  he  will  comply  with  the  regulations,  policies,  guidelines  and  re¬ 
quirements,  including  0MB  Circulars  No.  A-95,  A-102  and  FMC  74-4,  as  they  relate  to  the  application,  accept¬ 
ance  and  use  of  Federal  funds  for  this  federally-ossisted  project.  Also,  the  Ap|>licant  gives  assurance  and  cer¬ 
tifies  with  respect  to  the  grant  that: 


1.  It  possesses  legal  authority  to  apply  for  the  grant,  and  to 
finance  and  coitstruct  the  proposed  focilities;  that  a  resolu¬ 
tion,  motion  or  similar  action  has  been  duly  adopted  or 
passed  as  an  official  act  of  the  applicant's  governirtg  body, 
authorizing  the  filing  of  the  application,  including  all  under 
standings  and  assurances  contained  therein,  arxl  directing 
and  authorizirtg  the  person  identified  as  the  official  repre¬ 
sentative  of  the  applicant  to  act  in  connection  with  the 
application  and  to  provide  such  additional  information  as 
may  be  required. 

2.  It  will  comply  with  the  provisions  of:  Executive  Order 
11296,  relating  to  evaluation  of  flood  hazards,  and  Execu¬ 
tive  Order  1 1 288,  relating  to  the  prevention,  control,  and 
abatement  of  water  pollution. 

3.  It  will  have  sufficient  funds  available  to  meet  the  non- 
Federal  share  of  the  cost  for  construction  projects.  Suffi¬ 
cient  funds  will  be  available  when  construction  is  com¬ 
pleted  to  assure  effective  operation  and  maintenarKe  of  the 
facility  for  the  purposes  constructed 

4.  It  will  obtain  approval  by  the  appropriate  Federal 
agency  of  the  fittal  working  drawings  and  specifications  be 
fore  the  project  is  advertised  or  placed  on  the  market  for 
bidding:  that  it  will  construct  the  project,  or  cause  it  to  be 
constructed,  to  final  completion  in  accordance  with  the 
application  and  approved  plans  and  specifications;  that  it 
will  submit  to  the  appropriate  Federal  agency  for  prior  ap¬ 
proval  changes  that  alter  the  costs  of  the  project,  use  of 
space,  or  functional  layout;  that  it  will  not  enter  into  a 
construction  contract(s)  for  the  project  or  undertake  other 
activities  until  the  coiKfitions  of  the  construction  grant  pro- 
gram($)  have  been  met. 

5.  It  will  provide  arnl  maintain  competent  and  adequate 
architectural  engineering  supervision  artd  inspection  at  the 
construction  site  to  insure  that  the  completed  work  con¬ 
forms  with  the  approved  plans  and  specifications;  that  it 
will  furnish  progress  reports  and  such  other  information  as 
the  Federal  grantor  agency  may  require. 

6.  It  will  operate  and  maintain  the  facility  in  accordance 
with  the  minimum  starxlards  as  may  be  required  or  pre¬ 
scribed  by  the  applicable  FMeral,  State  and  local  agencies 
for  the  maintertance  and  operation  of  such  facilities. 

7.  It  will  give  the  sponsoring  agency  and  the  Comp¬ 
troller  General  through  any  authorized  representative 
access  to  ond  the  right  to  examine  all  records,  books, 
popers,  or  documents  related  to  the  grant. 

8.  It  will  require  the  facility  to  be  designed  to  comply  with 
the  "American  Starxlard  Specifications  for  Making  Build¬ 
ings  and  Facilities  Accessible  to,  arxi  Usable  by,  the  Physi¬ 
cally  Handicapped,"  Number  A1 17.1-1961,  as  modified  (41 
CFR  101-17.703).  The  applicant  will  be  responsible  for 


conductirtg  inspections  to  insure  compliarKe  with  these 
specifications  by  the  contractor. 

9.  It  will  cause  work  on  the  project  to  be  commertced  with¬ 
in  a  reasonable  time  after  receipt  of  notification  from  the 
approving  Federal  agency  that  funds  have  been  approved 
artd  that  the7>roject  will  be  prosecuted  to  completion  with 
reasonable  diligerKe. 

10.  It  will  rtot  dispose  of  or  encumber  its  title  or  other 
interests  in  the  site  artd  facilities  during  the  period  of  Fed¬ 
eral  interest  or  while  the  Government  holds  bonds,  which¬ 
ever  is  the  lortger. 

11.  It  will  comply  with  Title  VI  of  the  Civil  Rights  Act  of 
1964  (P.L.  88-352)  and  in  accordartce  with  Title  VI  of  that 
Act,  no  person  in  the  United  States  shall,  on  the  grourtd  of 
race,  color,  or  rtatiortal  origin,  be  excluded  from  participa¬ 
tion  in,  be  denied  the  benefits  of,  or  be  otherwise  subjected 
to  diicrimirtation  under  any  program  or  activity  for  which 
the  applicant  receives  Federal  finatKial  assistarKe  and  will 
immediately  take  any  measures  necessary  to  effectuate  this 
agreement.  If  any  real  property  or  structure  thereon  is  pro¬ 
vided  or  improved  with  the  aid  of  Federal  finarKial  assis¬ 
tance  exterided  to  the  Applicant,  this  assurance  shall  obli¬ 
gate  the  Applicant,  or  in  the  case  of  any  trartsfer  of  such 
property,  any  transferee,  for  the  period  during  which  the 
real  property  or  structure  is  used  for  a  purpose  for  which 
the  Federal  finartcial  assistance  is  extertded  or  for  another 
purpose  involving  the  provision  of  similar  services  or  berte- 
fits. 

12.  It  will  establish  safeguards  to  prohibit  employees  from 
using  their  positions  for  a  purpose  that  is  or  gives  the  ap-  > 
peararKe  of  beirrg  motivated  by  a  desire  for  private  gain  for 
themselves  or  others,  particularly  those  with  whom  they 
hove  family,  business,  or  other  ties. 

13.  It  will  comply  with  the  requirements  of  Title  II  and 
Title  III  of  the  Uniform  Relocation  AssistarKe  arxf  Real 
Property  Acquisitions  Act  of  1970  (P.L.  91-646)  which 
provides  for  fair  and  equitable  treatment  of  persora  dis¬ 
placed  as  a  result  of  Federal  and  federally  assisted  pro-, 
grams. 

14.  If  will  comply  with  all  requirements  imposed  by  the 
Federal  sponsorirrg  ogency  concerning  special  require¬ 
ments  of  law,  program  requirements,  ana  other  adminis¬ 
trative  requirements  approved  in  occordance  with  Circu- 
lor  A-102. 

15.  It  will  comply  with  the  provisions  of  the  Hatch  Act 
which  limit  the  political  activity  of  employees. 

16.  It  will  comply  with  the  minimum  wage  and  maximum 
hours  provisions  of  the  Federal  Fair  Labor  Standards  Act, 
as  they  apply  to  hospital  and  educatiorral  institution  em¬ 
ployees  of  State  and  local  governments. 
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17.  It  will  insure  that  the  facilities  under  its  ownership, 
lease  or  supervision  which  shall  be  utilized  in  the 
accomplishment  of  the  project  are  not  listed  on  the  Environ¬ 
mental  Protection  Agency's  (EPA)  list  of  Violating  Facilities 
and  that  it  will  notify  the  Federal  grantor  agency  of  the 
receipt  of  any  communication  from  the  Director  of  the  EPA 
Office  of  Federal  Activities  indicating  that  a  facility  to' 
be  utilized  in  the  project  is  under  consideration  for.  list¬ 
ing  by  the  EPA. 

18.  It  will  comply  with  the  flood  insurance  purchase  require¬ 
ments  of  Section  102 (a)  of  the  Flood  Disaster  Protection 
Act  of  1973,  Public  Law  93-234,  87  Stat.  975,  approved. 

December  31,  1976.  Section  102(a)  requires,  on  and  after 
March  2,  1975,  the  purchase  of  flood  insurance  in  communi¬ 
ties  where  such  insurance  is  available  as  a  condition  for 
the  receipt  of  any  Federal  financial  assistance  for  con¬ 
struction  or  acquisition  purposes  for  use  in  any  area  that 
has  been  identified  by  the  Secretary  of  the  Department  of 
Housing  and  Urban  Development  as  an  area  having  special 
flood  hazards.  The  phrase  ''Federal  financial  assistance" 
includes  any  form  of  loan,  grant,  guaranty,  insurance  pay¬ 
ment,  rebate,  subsidy,  disaster  assistance  loan  or  grant, 
or  any  other  form  of  direct  or  indirect  Federal  assistance. 

19.  It  will  assist  the  Federal  grantor  agency  in  its  compliance 
with  Section  106  of  the  National  Historic  Preservation  Act 
of  1966  as  amended  (16  U.S.C.  470),  Executive  Order  11593, 
and  the  Archeological  and  Historic  Preservation  Act  of 
1966  (16  U.S.C.  469a-l  et  seq.)  by  (a)  consulting  with  the 
State  Historic  Preservation  Officer  on  the  conduct  of 
investigations,  as  necessary,  to  identify  properties  listed 
in  or  eligible  for  inclusion  in  the  National  Register  of 
Historic  Places  that  are  subject  to  adverse  effects (see  36  CFR 
Part  800.8)  by  the  activity,  and  notifying  the  Federal 
grantor  agency  of  the  existence  of  any  such  properties,  and 

by  (b)  complying  with  all  requirements  established  by  the 
Federal  grantor  agency  to  avoid  or  mitigate  adverse  effects 
upon  such  properties. 
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GENERAL  INSTRUCTIONS 

This  is  a  multi  purpose  standard  form.  First.  K  will  be  used  by  applicants  as  a  required  facesheet  for  pre- 
applications  and  applications  submitted  in  accordance  with  0MB  Circular  A-102.  Second,  it  will 
be  used  by  Federal  agencies  to  report  to  Clearinghouses  on  major  actions  taken  on  applications  reviewed  by 
dearinghouses  in  accordance  with  0MB  Circular  A-95.  Third,  it  will  be  used  by  Federal  agencies  to  notify 
States  of  grants-in  aid  awarded  in  accordance  with  Treasury  Circular  1082.  Fourth,  R  may  be  used,  on  an 
optional  basis,  as  a  notification  of  intent  from  applicants  to  clearinghouses,  as  an  early  initial  notice  that  Federal 
assistance  is  to  be  applied  for  (clearinghouse  procedures  will  govern). 


APPLICANT  PROCEDURES  FOR  SECTION  I 

Appllcent  wW  complete  all  Items  In  Section  I.  If  an  Ham  la  not  applicable,  write  "NA**.  If  additional  space  Is  needed,  Inaart 
an  astarisk  *****,  and  use  ttie  remarks  section  on  the  back  of  the  form.  An  explanation  follows  for  each  Ram: 


I,  Mark  opproortote  boa  Pre-opplicotion  and  appli¬ 
cation  wioance  is  in  QMB  Circular  A-102  and 
Federal  agency  program  instructions.  Notifica¬ 
tion  of  intent  guidme  is  in  Circular  A-95 
and  procedures  from  cleoringkouse.  Applicant 
will  not  use  “Report  of  Federal  Action"  box. 

2a.  Applicant's  own  control  number.  If  desired. 

2b.  Data  Section  I  la  prepared. 

3s.  Number  assignod  by  State  clearinghouse,  or  If  dele¬ 
gated  by  State,  by  areewide  clearinghouse.  All  re¬ 
quests  to  Federal  agencies  must  contain  this  identi¬ 
fier  if  the  program  is  covered  by  Orcular  A-9S  and 
required  by  applicable  Stata/sraawide  clearing¬ 
house  proc^ures.  If  in  doubt,  consult  your  dear 
inghouse. 

3b.  Date  applicant  notified  of  clearinghouse  MantHler. 


D.  Insurenca.  Saif  sxplanatoiy. 

E.  Other.  Explain  on  remarks  page. 

10.  Qovemmental  unit  where  significant  and  meaning¬ 
ful  Impact  could  be  obearvad.  List  onhr  largest  unit 
or  units  affected,  such  as  State,  county,  or  cNy.  If 
entire  unit  affected,  list  K  rethar  than  subunits. 

11.  Estimated  number  of  poteons  directly  benefiting 
from  proiect 

12.  Use  appropriate  code  letter.  Definitions  ate: 

A.  New.  A  submittal  for  the  first  time  for  a  nme 
project 

B.  Renewal.  An  extension  for  an  additional  funding/ 
budget  period  for  a  project  having  no  projected 
completion  date,  but  for  which  Federal  support 
must  be  renewed  eech  year. 


4a-4h.  Legal  name  of  applicant/recipient  name  of  primary 
organizational  unit  which  will  undertake  the  assist¬ 
ance  activity,  complete  address  of  applicant  and 
name  and  teiephone  number  of  person  who  can  pro¬ 
vide  further  information  about  this  request. 

5.  Employer  identification  number  of  applicant  as  as¬ 
signed  by  Internal  Revenue  Service. 

6a.  Use  Catalog  of  Federal  Domestic  Assistance  num¬ 
ber  assigned  to  program  under  which  assistance  Is 
requested.  If  more  than  one  program  (a.g.,  joint- 
funding)  write  "multiple"  and  explain  in  remarks. 
If  unknown,  cits  Public  Law  or  U.S.  Coda. 

6b.  Program  title  from  F^eral  Catalog.  Abbreviate  If 
necessary. 

7.  Brief  title  arrd  appropriate  description  of  project 
For  notification  of  intent  continue  In  remarks  sec¬ 
tion  if  necessary  to  convey  proper  description. 

8.  Mostly  self-explanatory.  "City"  Includes  town,  town¬ 
ship  or  other  murucipality. 

9.  Check  the  type(s)  of  assistance  requested.  The 
definitions  of  the  terms  are: 

A  Basic  Grant.  An  original  request  for  Federal 
funds.  This  would  not  include  any  contribution 
provided  under  a  supplerTtental  grant 

B.  Supplemental  Grant  A  request  to  Increase  a 
basic  grant  in  certain  cases  where  the  eligible 
applicant  cannot  supply  the  required  matching 
share  of  the  basic  Federal  program  (a.g.,  grants 
awarded  by  the  Appalachian  Regional  Commis¬ 
sion  to  provide  the  applicant  a  matching  share). 

C.  Loan.  Saif  explanatory. 


C.  Revision.  A  modification  to  project  nature  or 
scope  which  may  resuR  in  funding  change  (in¬ 
crease  or  decrease). 

D.  Continuation.  An  extension  for  an  additional 
fundlng/budget  period  for  a  project  the  agency 
initially  agreed  to  fund  for  a  dafinita  number  of 
years. 

E.  Augmentation.  A  requirement  for  addKional 
funds  for  a  project  previously  awarded  funds  in 
the  same  funding/budget  period.  Project  nature 
and  scope  unchanged. 

13.  Amount  requested  or  to  be  contributed  during  the 
first  funding/budget  period  by  each  contributor. 
Value  of  in-kind  contributions  wilt  be  included.  If 
the  action  is  a  change  in  dollar  amount  of  an  exist¬ 
ing  grant  (a  revision  or  augmentation),  irrdicate 
only  the  amount  of  the  change.  For  decreases  en¬ 
close  the  amount  in  parentheses.  If  both  basic  and 
supplemental  amounts  are  included,  breakout  in 
remarks.  For  multiple  program  funding,  use  totals 
and  show  program  breakouts  in  remarks.  Itam  defi¬ 
nitions:  13a,  amount  requested  from  Federal  Gov- 
ammenr.  13b.  anmunt  applicant  will  contribute; 
13c,  amount  from  State,  If  applicant  is  not  a  Statr, 
13d,  amount  from  local  government.  If  applicant  is 
not  a  local  government;  13e,  amount  from  any  other 
sources,  explain  in  remarks. 

14a.  Self  explanatory. 

14b.  The  district(s)  where  most  of  actual  work  will  be 
accomplished.  If  dty-wlde  or  State-wide,  covering 
severel  districts,  write  "citywide’’  or  "State-wide.’' 

15.  Completa  only  for  revisions  (Ram  12c).  or  augmen¬ 
tations  (Rom  12a). 


STANDARD  FORM  424  PAGE  3  (10-75) 


Exhibit  M-5.  *  Application  for  Federal  Assistance  (Short  form) 
(Page  3  of  8) 


40 

FIOtRAL  REOISTBt,  VOL  42,  NO.  176— MONDAY,  SEFTIMBIR  12,  1977 


NOTtCiS 


45883 


Attachment  M 


ftam 

Nam 

16. 

Approximate  date  project  expected  to  begin  (usuaHy 
associated  wHh  estimated  date  of  availability  of 
funding). 

19. 

Existing  Federal  identification  number  H  this  is  not 
a  new  request  and  directly  relates  to  a  previous 
Federal  action.  Otherwise  write  "NA". 

17. 

Estimatad  number  of  moirths  to  completo  project 
after  Federal  funds  are  available. 

20. 

Indicate  Federal  agency  to  which  this  request  la 
addressed.  Street  address  not  required,  but  do  use 

18. 

Estimated  date  prsappNcation/appllcation  will  be 

ZIP- 

submHted  to  Federal  agency  if  this  project  raqulres 
cleeringhouse  review.  If  review  not  required,  this 
date  would  ufually  ba  sama  as  data  In  Hem  2b. 

21. 

Check  appropriate  box  as  to  whathar  Section  IV  of 
form  contains  remarks  and/or  addMional  remarks 
are  attached. 

APPUCANT  PROCEDURES  FOR  SECTION  II 


Appllc«ntt  will  alway*  complata  Kama  23a,  23b,  and  23c.  If  claaringhouM  ravlaw  Is  raquirad,  Itam  22b  must  ba  fully  com- 
platad.  An  axplanatlon  follows  for  aach  ftam: 


Itam 

22b.  List  daartngtiousas  to  wblcb  submKtad  and  show 
In  approprlata  blocks  ttia  status  of  thsir  rasponsas. 
For  mora  than  thras  daartnghousas,  continue  in 
ramarks  aaction.  All  wrlttan  comments  submitted 
by  or  through  claaringhouias  must  ba  attached. 

23a.  Name  and  titia  of  authorisad  rapresantative  of  legai 
applicant. 


Itam 

23b.  SaH  explanatory. 

23c.  SaH  explanatory. 

Note;  Applicant  complatas  only  Sections  I  and  II.  Section 

III  is  completad  by  Fadaral  agencies. 


FEDERAL  AGENCY  PROCEDURES  FOR  SECTION  III 

If  applicant-suppliad  Information  in  Sections  I  and  11  needs  no  updating  or  ediustment  to  fit  the  final  Federal  action,  the 
Fadaral  agency  will  complate  Section  III  only.  An  explanation  for  aach  Kam  follows: 


Item 

24.  Exacutiva  department  or  Independent  agency  having 
program  administration  responsibility. 

23.  SaH  explanatory. 

26.  Primary  organizational  unit  below  department  level 
having  direct  program  management  rasponsibiiity. 

27.  Office  directly  monitoring  the  program. 

28.  Use  to  identify  tm^award  actions  where  Fadaral 
grant  identifier  in  ‘itam  30  is  not  appllcabla  or  will 
not  suffice. 

29.  Complete  addrses  of  administaring  office  shown  In 
Mem  26. 

30.  Use  to  Identify  award  actions  where  different  from 
Fadaral  application  identifier  in  Mam  28. 

31.  Self  explanatory.  Usa  remarks  section  to  amplify 
where  appropriats. 

32.  Amount  to  be  contributed  during  the  first  funding/ 
budget  period  by  aach  contributor.  Value  of  in-kind 
oontributiorrs  will  ba  included.  If  the  action  is  a 
change  in  dollar  amount  of  an  existing  grant  (a  revi¬ 
sion  or  augmerrtation),  indicate  only  the  amount  of 
chartge.  For  decreases,  enclose  the  amount  in  pa¬ 
rentheses.  If  both  basic  and  supplementai  amounts 
are  irKluded,  breakout  in  remarks.  For  muMiple  pro¬ 
gram  funding,  use  totals  and  show  program  break¬ 
outs  in  remarks.  Ham  definitions:  32a,  amount 
awarded  by  Federal  Government;  32b,  amount  ap¬ 
plicant  will  contribute;  32c,  amount  from  State,  if 
applicant  is  not  a  Stats;  32d,  amount  from  loul 
government  if  applicant  is  not  a  local  government; 
32e,  amount  from  any  other  sources,  explain  in 
remarks. 

33.  Date  action  was  taken  on  this  request 

34.  Data  funds  will  become  available. 


Item 

35.  Name  and  telephorte  no.  of  agerKy  person  who  can 
provide  more  information  regarding  this  assistance. 

36.  Deta  after  which  funds  will  no  longer  be  available. 

37.  Check  appropriate  box  as  to  whether  Section  IV  of 
form  contains  Fsdsral  remarks  and/or  attachment 
of  addMional  rentarks. 

38.  For  usa  with  A-95  action  notices  only.  Name  and 
telephone  of  person  who  can  assure  that  appropri¬ 
ats  A-95  action  has  been  taken — If  same  as  person 
shown  in  Hem  35,  wrHe  "same".  If  not  spplicabie. 
write  "NA”, 


Federal  Agency  Procedures — special  considerations 

A.  Treasury  Circular  1082  compliance.  Federal  agency  will 
assure  proper  completion  of  Sections  I  and  III.  If  Section  I 
is  being  completed  by  Federal  agency,  ail  applicabla  Hems 
must  be  filled  in.  Addresses  of  State  Information  Recep¬ 
tion  Agencies  (SCIRA’s)  are  provided  by  Treasury  Depart¬ 
ment  to  aach  agency.  This  form  rsplacas  SF  240,  srhich 
will  rto  longer  be  used. 

B.  0MB  Circular  A-95  compliance.  Federal  agency  will  as¬ 
sure  proper  completion  of  Sections  I,  II,  and  ill.  This  form 
is  requinKl  for  notifying  all  reviewing  clearinghouses  of 
major  actions  on  aii  programs  reviewsd  undsr  A-9S. 
Addresses  of  Stats  and  areawide  clearinghouses  are  pro¬ 
vided  by  0MB  to  aach  agency.  Substantive  differerKes 
between  applicant’s  request  and/or  dearinghousa  recom¬ 
mendations,  and  the  project  as  finally  awarded  will  be 
explained  in  A-95  notifications  to  clearinghouses. 

C.  Special  nota.  In  ntost,  but  not  an  States,  the  A-95  State 
clearinghouse  and  the  (TC  1082)  SCIRA  are  the  same 
office.  In  such  cases,  the  A-95  award  notica  to  the  State 
clearinghouse  will  fulfill  the  TC  1082  award  notice  re¬ 
quirement  to  the  State  SCIRA.  Duplicate  notification 
should  ba  avoMod. 
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CIbA  Appcoral  No.  80^R0185 

APPLICATION  FOR  FEDERAL  ASSISTANCE  (Short  Form) 
PART  II  >  BUDGET  DATA 


Obl*ct  Class  Cotogorias 


1.  Personnel 


2.  Fringe  Benefits 

3.  Travel 


4.  Equipment 


5.  Supplies 


6.  Contractual 


7.  Construction 


8.  Other 


9.  Total  Direct  Chaigas 


10.  Indirect  Charges _ 

11.  TOTAL _ 

12.  Federal  Share 


13.  Non>Federal  Share 


14.  Pn^ram  Income _ _ 

15.  Detail  on  Indirect  Costs; 

Type  of  Rate  (Mark  one  txix) 

Rate _ %  Base  $ 


Currant  Apgraraa  B«agsl 


Ckanga  Raguastoa 


Naw  or  Rovisoa  Buagot 


Q  Provisional 
□  Final 

_ Total  Amount  S 


□  Predetermined 

□  Fixed 


PART  III 

Profrom  Norrativ*  StotoMwit 

(Att«ch  oddHionol  If  n«c*sft«y) 
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Attachment  M 


INSTRUCTIONS 


PART  II 

Itams  1-11  —  Enter  on  Lines  1-11  in  Column  (c)  the  total 
amounts  needed  for  the  project  If  this  is  an  application  for 
new  grants,  leave  Columrts  (a)  arui  (b)  blank.  If  this  is  an 
application  for  amendments,  changes  or  supplements,  show 
the  current '  approved  budget  in  Column  (a);  enter  in 
Column  (b)  on  the  appropriate  line(s)  the  amount  of  the 
change,  amernlment  or  supplement;  add  each  line  entry  in 
Column  (a)  to  the  line  entries  in  Column  (b);  and  enter  the 
total  for  each  line  in  Column  (c).  The  amounts  shown  in 
Column  (c)  represent  the  amount  of  the  new  or  revised 
grant  budget. 

Item  12  —  Enter  the  Federal  share  of  the  amount  on  Line 

11. 

Line  13  —  Enter  the  non-Federal  share  of  the  amount  on 
Line  11. 

Item  14  —  Enter  the  amount  of  estimated  ir>come,  if  any, 
which  will  be  applied  to  the  grant  Do  not  add  or  subtract 


this  amount  from  the  total  project  amount  The  estimated 
amount  of  program  income  may.  be  considered  by  the  Fed¬ 
eral  grantor  agency  in  determining  the  total  amount  of  the 
grant  award. 

Item  15  —  Enter  the  type  of  indirect  cost  rate  (provisional, 
predetermined,  final  or  fixed),  the  rate  that  will  be  in  effect 
during  the  funding  period,  arxl  the  amount  of  the  base  to 
which  the  rate  is  applied. 

INSTRUCTIONS 
PART  III 

The  program  narrative  statement  should  be  brief,  preferably 
one  or  two  paragraphs  which  show  the  need,  objectives, 
approach,  the  geographical  location  of  the  project  and  the 
benefits  expected  to  be  obtained  from  the  assistance.  Also 
attach  any  data  that  may  be  needed  to  establish  the  appli¬ 
cant's  eligibility  for  receiving  assistance  under  the  Federal 
program. 


/ 
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PART  V 
ASSURANCES 

Th«  Applicant  heraby  assures  and  certifies  that  he  will  comply  with  the  regulations,  policies,  guidelines,  and  re¬ 
quirements  including  0MB  Circulars  No.  A-95,  A— 102  and  FMC  74—4,  as  they  relote  to  the  application,  occeptonce 
and  use  of  Federal  founds  for  this  Federally  assisted  project.  Also  the  Applicant  assures  and  certifies  with  respect 


to  the  grant  that  : 

1.  It  possesses  legal  authority  to  apply  for  the  grant;  that  a 
resolution,  motion  or  similar  action  has  been  duly 
adopted  or  passed  as  an  official  act  of  the  applicant's 
governing  body,  authorizing  the  filing  of  the  application, 
including  all  understandings  and  assurances  contained 
therein,  artd  directing  and  authorizing  the  person  identi¬ 
fied  as  the  official  representative  of  the  applicant  to  act 
in  connection  with  the  application  ar>d  to  provide  such 
additional  information  as  may  be  required. 

2.  It  will  comply  with  Title  VI  of  the  Civil  Rights  Act  of 
1964  (P.L.  88-352)  and  in  accordance  with  Title  VI  of 
that  Act,  no  person  in  the  United  States  shall,  on  the 
ground  of  race,  color,  or  national  origin,  be  excluded 
from  participation  in,  be  denied  the  bersefits  of,  or  be 
otherwise  subjected  to  discrimination  under  any  pro¬ 
gram  or  activity  for  which  the  applicant  receives  Federal 
financial  assistance  and  will  imntediately  take  any  mea¬ 
sures  necessary  to  effectuate  this  agreement. 

3.  It  will  comply  with  Title  VI  of  the  Civil  Rights  Act  of 
1964  (42  use  2000d)  prohibiting  employment  discrimi¬ 
nation  where  (1)  the  primary  purpose  of  a  grant  is  to 
provide  employment  or  (2)  discriminatory  employment 
practices  will  result  in  unequal  treatment  of  persons  who 
are  or  should  be  benefiting  from  the  grant-aided  activity. 

4.  It  will  comply  with  requirements  of  Title  II  and  Title  III 
of  the  Uniform  Relocation  Assistance  and  Real  Property 


Acquisitions  Act  of  1970  (P.L.  91-646)  which  provides 
for  fair  artd  equitable  treatment  of  persons  displaced  as  a 
result  of  Federal  artd  federally  assisted  programs. 

5.  It  will  comply  with  the  provisions  of  the  Hatch  Act 
which  limit  the  political  activity  of  employees. 

6.  It  will  comply  with  the  minimum  wage  and  maximum 
hours  provisions  of  the  Federal  Fair  Labor  Standards 
Act,  as  they  apply  to  hospital  and  educational  iimitu- 
tion  employees  of  State  and  local  governments. 

7.  It  will  establish  safeguards  to  prohibit  employees  from 
using  their  positions  for  a  purpose  that  is  or  gives  the 
appearaiKe  of  being  motivated  by  a  desire  for  private 
gain  for  themsalves  or  others,  particularly  those  with 
whom  they  have  family,  business,  or  other  ties. 

8.  It  will  give  the  grantor  agency  or  the  Comptroller  Gen¬ 
eral  through  any  authorized  representative  the  access  to 
and  the  right  to  examine  all  records,  books,  papers,  or 
documents  related  to  the  grant. 

9.  It  will  comply  with  all  requirements  imposed  by  the 
Federal  grantor  agerKy  concerning  special  requirements 
of  law,  program  requirements,  ar>d  other  administrative 
requirements  approved  in  accordance  with  FMC  A-1(Q. 


10. It  will  insure  that  the  facilities  under  its  ownership,  lease  or 
supervision  which  shall  be  utilized  in  the  accomplishment  of  the 
project  are  not  listed  on  the  Environmental  Protection  Agency's 
(EPA)  list  of  Violating  Facilities  and  that  it  will  notify  the 
Federal  grantor  agency  of  the  receipt  of  any  communication  from 
the  Director  of  the  EPA  Office  of  Federal  Activities  indicating 
that  a  facility  to  be  used  in  the  project  is  under  consideration 
for  listing  by  the  EPA. 

11. It  will  comply  with  the  flood  insurance  purchase  requirements  of 
Section  102(a)  of  the  Flood  Disaster  Protection  Act  of  1973,  Public 
Law  93-234,  87  Stat.  975,  approved  December  31,  1976.  Section 
102(a)  requires,  on  and  after  March  2,  1975,  the  purchase  of  flood 
insurance  in  communities  where  such  insuremce  is  available  as  a 
condition  for  the  receipt  of  any  Federal  financial  assistance  for 
construction  or  acquisition  purposes  for  use  in  any  area  that  has 
been  identified  by  the  Secretary  of  the  Department  of  Housing  and 
Urban  Development  as  an  area  having  special  flood  hazards. 
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PART  V  (Continued) 


The  phrase  "Federal  financial  assistance"  includes  any  form 
of  loan,  grant,  guaremty,  insurance  payment,  rebate,  subsidy, 
disaster  assistance  loan  or  grauit,  or  any  other  form  of 
direct  or  indirect  Federal  assistance. 

12.  It  will  assist  the  Federal  grantor  agency  in.  its  compliance 
with  Section  106  of  the  National  Historic  Preservation  Act 
of  1966  as  amended  (16  U.S.C.  470),  Executive  Order  11593, 
and  the  Archeological  and  Historic  Preservation  Act  of 
1966  (16  U.S.C.  469a“l  et  seq.)  by  (a)  consulting  with  the 
State  Historic  Preservation  Officer  on  the  conduct  of 
investigations,  as  necessary,  to  identify  properties  listed 
in  or  eligible  for  inclusion  in  the  National  Register  of 
Historic  Places  that  are  subject  to  adverse  effects (see '36  CFR 
Part  800.0)  by  the  activity,  and  notifying  the  Federal 
grantor  agency  of  the  existence  of  any  such  properties,  and 
by  (b)  complying  with  all  requirements  established  by  the 
Federal  grantor  agency  to  avoid  or  mitigate  adverse  effects 
upon  such  properties. 
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ATTACHMXIIT  N — CnCULAR  No.  A-102 
PHOPntTT  MANAOKMXMT  STAITOAEOS 

1.  This  Attachment  prescribes  uniform 
standards  goreming  the  utilization  and 
disposition  (tf  property  furnished  by  the 
Federal  Government  or  acquired  in 
whole  or  in  part  with  Federal  funds  or 
whose  cost  was  charged  to  a  project  sup¬ 
ported  by  a  Federal  grant.  Federal 
grantor  agencies  shall  require  grantees 
to  observe  these  standards  under  grants 
from  the  Federal  Government  and  shall 
not  impose  additional  requirements  un¬ 
less  specifically  required  by  Federal  law. 
The  grantees  shall  be  authorized  to  use 
their  own  property  management  stand¬ 
ards  and  procediires  as  long  as  the  pro¬ 
visions  of  this  Attachment  are  included. 

2.  The  following  definitions  iqiply  for 
the  purpose  of  this  Attachment: 

(a)  Real  property.  Real  property 
means  land.  Including  land  improve¬ 
ments,  structures  and  appurtenances 
thereto,  excluding  movable  machinery 
and  equipanent. 

(b)  Personal  property.  Perscmal  pnv- 
erty  of  any  kind  except  real  property.  It 
may  be  tangible — having  ph:^cal  exist- 
ance,  or  intangible — having  no  physical 
existence,  such  as  patents,  inventions, 
and  copsrri^ts. 

(c)  Nonexpendable  personal  property. 
NonexpendaUe  personal  proper^  means 
tangible  personal  pnH>eri7  having  a  use- 
fiil  life  of  more  than  one  year  and  an 
acquisition  cost  of  $300  or  more  per  unit. 
A  grantee  may  use  its  own  definition  of 
nonexpendable  perscmal  property  pro¬ 
vided  that  such  definition  would  at  least 
include  all  tangible  personal  property  as 
defined  above. 

(d)  Expendable  personal  property.  Ex¬ 
pendable  personal  property  refers  to  all 
tangible  personal  property  other  than 
nonexpendable  property. 

(e)  Excess  property.  Ekcess  property 
means  property  under  the  control  of  any 
Federal  agency  which,  as  determined  by 
the  head  thereof,  is  no  l<mger  required 
for  its  needs  or  discharge  of  its  responsi¬ 
bilities. 

(f )  Acquisition  cost  of  purchased  non¬ 
expendable  personal  property.  Acqui¬ 
sition  cost  of  an  item  of  purchased  non¬ 
expendable  perscmal  property  means  the 
net  invoice  unit  price  of  the  property  in¬ 
cluding  the  cost  of  modifications,  attach¬ 
ments,  accessories,  or  aiudllary  appara¬ 
tus  necessary  to  make  the  pr(H>erty  usa¬ 
ble  for  the  purpose  for  which  it  was 
acquired.  Other  charges  such  as  the  cost 
of  installation,  transportation,  taxes, 
duty,  or  protective  in-transit  insurance, 
shidl  be  included  or  excluded  frmn  the 
unit  acquisition  cost  in  accordance  with 
the  grantee’s  reg\ilar  accounting  prac- 
ticea 

(g)  Exempt  property.  Exempt  property 
means  tan^ble  personal  property  ac¬ 
quired  in  whole  or  in  part  with  Federal 
funds,  and  title  to  which  is  vested  in  the 
recipient  without  further  obligation  to 
the  Federal  Government  except  as  pro¬ 
vided  in  subparagraph  6a  below.  Such 
imconditional  vesting  of  title  will  be  pur¬ 
suant  to  any  Federal  legislation  that  pro¬ 


vides  the  Federal  spcmsorlng  agency  with 
adequate  authority. 

3.  Real  property.  Each  Federal  grant¬ 
or  agency  shall  prescribe  requlmnents 
for  grantees  concerning  the  use  and  dis¬ 
position  of  real  property  funded  partly 
or  wholly  by  the  F^eral  Government. 
Unless  otherwise  provided  by  statute, 
such  requirements,  as  a  minimum,  shall 
contain  the  following: 

(a)  Title  to  real  property  shall  vest  in 
the  recipient  subject  to  the  condition 
that  the  grantee  shall  use  the  real  prop¬ 
erty  for  the  authorized  purpose  of  the 
original  grant  as  long  as  needed. 

(b)  The  grantee  shall  obtain  approval 
by  the  grantor  agency  for  the  iise  of  the 
real  property  in  other  projects  when 
the  grantee  determines  that  the  property 
is  no  longer  needed  for  the  original  grant 
purposes.  Use  in  other  projects  shall  be 
limited  to  those  under  other  Federal 
grant  programs,  or  programs  that  have 
purposes  consistent  with  those  author¬ 
ized  for  support  by  the  grantor. 

(c)  When  the  real  property  is  no  long¬ 
er  needed  as  provided  in  a  and  b  above, 
the  grantee  shall  request  disposition  in¬ 
structions  from  the  Federal  agency  or  its 
successor  Federal  agency.  The  Federal 
agency  shall  observe  the  following  rules 
in  the  disposition  instructions: 

(1)  The  grantee  may  be  permitted  to 
retain  title  after  it  compensates  the  Fed¬ 
eral  Government  in  an  amount  computed 
by  applying  the  Federal  percentage  of 
participation  in  the  cost  of  the  original 
project  to  the  fair  market  value  of  the 
property. 

(2)  The  grantee  may  be  directed  to 
sell  the  prcHPerty  under  guidelines  pro¬ 
vided  by  the  Federal  agency  and  pay  the 
Federal  Government  an  amount  com¬ 
puted  by  applying  the  Federal  percent¬ 
age  of  participation  in  the  cost  of  the 
original  project  to  the  proceeds  from  sale 
(after  deducting  actuid  and  reasonable 
selling  and  fix-up  expenses,  if  any,  from 
the  sales  proceeds) .  When  the  grantee  is 
authorized  or  required  to  sell  the  prop¬ 
erty,  proper  sales  procedures  shall  be  es¬ 
tablished  that  provide  for  competition  to 
the  extoit  practicable  and  result  in  the 
highest  possible  return. 

(3)  The  grantee  may  be  directed  to 
transfer  title  to  the  property  to  the  Fed- 
«al  Government  provided  that  in  such 
cases  the  grantee  shall  be  entitled  to 
ccmipensation  computed  by  applying  the 
grantee’s  percentage  of  participation  in 
the  cost  of  the  program  or  project  to  the 
current  fair  market  i^ue  of  the  pr(H>- 
erty, 

4.  Federally  owned  nonexpendable 
personal  property.  Title  to  federtOly 
owned  property  remains  vested  in  the 
Federal  Government.  Recipients  shall 
submit  annually  an  inventory  listing  of 
federally  owned  property  in  their  custody 
to  the  Federal  agency.  Upcm  comi^tloa 
of  the  agreement  or  when  the  prc^erty 
is  no  longer  needed;  the  grantee  shall 
report  the  property  to  the  Federal  agency 
for  further  agency  utilization. 

If  the  Federal  agmicy  has  no  further 
need  for  the  property,  it  shall  be  declared 
excess  and  reported  to  the  General  Serv¬ 


ices  Administration.  Appropriate  dispo¬ 
sition  instructions  will  be  issued  to  the 
recipient  after  completion  of  the  Federal 
agency  review. 

5.  Exempt  property.  When  statutory 
authority  exists  title  to  nonexpendable 
personal  property  acquired  with  project 
funds  shall  be  vested  in  the  recipient 
upon  acquisition  tmless  it  is  determined 
that  to  do  so  is  not  in  the  furtherance 
of  the  objectives  of  the  Federal  sponsor¬ 
ing  agency.  When  title  is  vested  in  the 
recipient  the  recipient  shall  have  no 
other  obligation  or  accountability  to  the 
Federal  Government  for  its  use  or  dis- 
pokltlon  except  as  provided  in  6a  below. 

6.  Other  nonexpendable  property. 
When  other  nonexpendable  tangible 
property  is  acquired  by  a  grantee  with 
project  funds  title  shall  not  be  taken 
by  the  Federal  Government  but  shall 
vest  in  the  grantee  subject  to  the  f(^ow- 
ing  cemditions: 

(a)  Right  to  transfer  title.  For  items 
of  nonexpendable  personal  property 
having  a  unit  acquisition  cost  of  $1,000 
or  more,  the  Federal  agency  may  reserve 
the  right  to  transfer  the  title  to  the 
Federal  Government  or  to  a  third  party 
named  by  the  Federal  Government  when 
such  third  party  is  otherwise  eligible 
xmder  existing  statutes.  Such  reserva¬ 
tion  shall  be  subject  to  the  following 
standards: 

(1)  ’The  property  shall  be  approprl- 
ateh^  idmtified  in  the  grant  or  other¬ 
wise  made  known  to  the  grantee  in 
writing. 

(2)  The  Federal  agency  shall  issue 
disposition  instructions  within  120  cal¬ 
endar  days  after  the  end  of  the  Federal 
support  of  the  project  fw  which  it  was 
acquired.  If  the  F^eral  agency  fails  to 
issue  disposition  instructions  within  the 
120  calendar-day  period,  the  grantee 
shall  m?ply  the  standards  of  subpara- 
grairii  6(b)  and  6(c)  as  appre^niate. 

(3)  When  the  Federal  agency  exer¬ 
cises  its  right  to  take  title,  the  persmial 
property  shall  be  subject  to  the  provi¬ 
sions  fm:  federally-owned  nmiexpendable 
property  discussed  in  paragiwh  4, 
above. 

(4)  When  title  is  transferred  either 
to  the  Federal  Government  or  to  a  third 
party,  the  provisions  of  subparagraph 
6(c)  (2)  (b)  should  be  followed. 

(b)  Use  of  other  tangible  nonexpend¬ 
able  property  for  which  the  grantee  has 
title. 

(1)  The  grantee  shall  use  the  proper¬ 
ty  in  the  project  or  ixrogram  for  which 
it  was  acquired  as  long  as  needed, 
whether  or  not  the  project  or  program 
continues  to  be  supported  by  Federal 
funds.  When  no  longer  need^  for  the 
original  project  or  program,  the  grantee 
shall  use  the  property  in  connection  with 
its  other  federally  sponsored  activities, 
in  the  following  order  of  priority: 

(a)  Activities  sponsored  by  the  same 
Federal  agency. 

(b)  Activities  sponsored  by  other  Fed¬ 
eral  agencies. 

(2)  Shared  use.  During  the  time  that 
nonexpendable  personal  property  is  held 
for  use  on  the  project  or  program  for 
which  it  was  acquired,  the  grantee  shall 
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it  available  for  uae  on  other  proj¬ 
ects  or  programs  if  such  other  use  will 
not  Interfere  with  the  work  on  the  proj¬ 
ect  or  program  for  which  the  property 
was  originally  acQUlred.  First  preference 
for  such  other  use  shall  be  given  to  other 
projects  or  programs  sponsored  by  the 
Federal  agency  that  financed  the  prop¬ 
erty:  second  preference  shall  be  given 
to  projects  or  programs  sponosred  by 
other  Federal  agencies.  If  the  property 
is  owned  by  the  Federal  Government, 
use  on  other  activities  not  sponsored  by 
the  Federal  Government  shall  be  per¬ 
missible  if  authorized  by  the  Federal 
agency.  User  chargee  should  be  con¬ 
sidered  if  appropriate. 

(c)  Disposition  of  other  nonexpend¬ 
able  property.  When  the  grantee  no 
longer  needs  the  property  as  provided 
in  6b  above,  the  property  may  be  used 
for  other  actlTlties  in  accordance  with 
the  following  standards: 

(1)  Nonexpendable  property  with  a 
imit  acquisition  cost  of  less  than  $1,000. 
Ihe  grantee  may  use  the  property  for 
other  activities  without  reimbursement 
to  the  Federal  Government  or  sell  the 
property  and  retain  the  proceeds. 

(2)  Nonexpendable  personal  property 
with  a  unit  acquisition  cost  of  $1,000  or 
more.  The  grantee  may  retain  the  prop¬ 
erty  for  other  uses  provided  that  c<xn- 
pensatlon  Is  made  to  the  original  Federal 
agency  or  its  successor.  The  amoimt  of 
compensation  shall  be  computed  by  ap¬ 
plying  the  percentage  of  Federal  par¬ 
ticipation  in  the  cost  of  the  original 
project  or  program  to  the  current  fair 
market  value  of  the  property.  If  the 
grantee  has  no  need  for  the  property  and 
the  prcHTerty  has  further  use  value,  the 
grantee  shall  request  disposition  instruc¬ 
tions  from  the  <»1ginal  grantor  agency. 

The  Federal  agency  shall  determine 
whether  the  property  can  be  used  to 
meet  the  agency’s  requirements.  If  no 
requirement  exists  within  that  agency, 
the  availability  of  the  property  shall 
be  reported,  in  accordance  with  the 
gulde^es  of  the  Federal  Property 
kCanagement  Regulations  (FTMR).  to 
the  General  Services  Administration  by 
the  Federal  agency  to  determine  whether 
a  requirement  for  the  property  exists  in 
other  Federal  agencies.  The  Federal 
agency  shall  issue  instructions  to  the 
grantee  no  later  than  120  days  after 
the  grantee  request  and  the  following 
procediires  shall  govern: 

(a)  If  so  instructed  or  if  disposition 
instructions  are  not  issued  within  120 
caloidar  days  after  the  grantee’s  re¬ 
quest,  the  grantee  shall  sell  the  pr(H> 
erty  and  reimburse  the  Federal  agency 
an  amount  computed  by  an>lylng  to  the 
sales  proceeds  the  percentage  of  Federal 
participation  in  the  cost  of  the  miglnal 
project  or  program.  However,  .the 
grantee  shall  be  permitted  to  deduct 
and  retain  from  the  Federal  share  $100 
m:  ten  percent  of  the  proceeds,  which¬ 
ever  is  greater,  tor  the  grantee’s  sell¬ 
ing  and  handling  expenses. 

(b)  If  the  grantee  is  instructed  to 
ship  the  pnH)erty  elsewhere  the  grantee 
shaU  be  reln^Mirsed  by  the  benefiting 
Federal  agency  with  an  amoimt  which 


is  computed  by  applying  the  percentage 
of  the  grantee  parficipatlon  in  the  cost 
of  the  original  grant  project  or  program 
to  the  current  fair  market  value  ot  the 
property,  plus  any  reasonable  shipping 
or  interim  storage  costs  incurred. 

(c)  If  the  grantee  Is  instructed  to 
otherwise  dispose  of  the  pr<H»erty.  the 
grantee  shall  be  reimbursed  by  the  Fed¬ 
eral  agency  for  such  costs  imurred  in 
its  disposition. 

(d)  Property  manaoement  standards 
for  nonexpendable  property.  The  grant¬ 
ee’s  property  management  standards  for 
nonexpendable  personal  property  shall 
Include  the  following  proc^ui^  require¬ 
ments: 

(1)  Property  records  shall  be  main¬ 
tained  accurately  and  shall  include: 

(a)  A  description  of  the  property. 

(b)  Manufacturer’s  serial  number, 
model  number.  Federal  stock  number, 
national  stock  number,  or  other  identifi¬ 
cation  number. 

(c)  Source  of  the  property  including 
grant  or  other  agreement  number. 

(d)  Whether  title  vests  in  the  grantee 
or  the  Federal  Government. 

(e)  Acquisition  date  (or  date  received, 
if  the  property  was  furnished  by  the 
Federal  Government)  and  cost. 

(f)  Percentage  (at  the  end  of  the 
budget  year)  of  Federal  participation  in 
the  cost  of  the  project  or  program  for 
which  the  property  was  acquired.  (Not 
wpllcable  to  property  fumi^ed  by  the 
Federal  Government.) 

(g)  Location,  use,  and  condition  of 
the  property  and  the  date  the  informa¬ 
tion  was  reported. 

(h)  Unit  acquisition  cost. 

(i)  Ultimate  disposition  data,  includ¬ 
ing  date  of  disposal  and  sales  price  or 
the  method  used  to  determine  current 
fair  market  value  where  a  grantee  c(Hn- 
pensates  the  Federal  agency  for  its  share. 

(2)  Property  owned  by  the  Federal 
Government  must  be  marked  to  indi¬ 
cate  Federal  ownership. 

(3)  A  physical  inventory  of  property 
shall  be  taken  and  the  resiilts  rec(xiciled 
with  the  property  records  at  least  once 
every  two  years.  Any  differences  between 
quantities  determined  by  the  physical 
Inspection  and  those  shown  in  the  ac¬ 
counting  records  shall  be  investigated  to 
determine  the  causes  of  the  difference. 
Tlie  grantee  shall,  in  connection  with  the 
Inventory,  verify  the  existence,  current 
utilization,  and  continued  need  for  the 
property. 

(4)  A  control  system  shall  be  in  effect 
to  Insiue  adequate  safeguards  to  prevent 
loss,  damage,  or  theft  of  the  property. 
Any  loss,  damage,  or  theft  of  nonex¬ 
pendable  property  shall  be  investigated 
and  fully  documented;  if  the  property 
was  owned  by  the  Federal  Government, 
the  grantee  shall  promptly  notify  the 
Federal  agency. 

(5)  Adequate  maintenance  procedures 
shall  be  implemented  to  keep  the  pn^)- 
erty  in  good  condition. 

(6)  Where  the  grantee  is  authmized 
or  required  to  sell  the  property,  proper 
sales  procedures  shall  be  estsd)lished 
which  would  provide  for  competition  to 


the  extent  practicable  and  result  in  the 
highest  possible  return. 

7.  Expendable  personal  property.  Title 
to  expendable  personal  property  shall 
vest  in  the  grantee  upon  acquisitimi.  If 
there  is  a  residual  Inventory  of  such 
property  exceeding  $1,000  in  total  aggre¬ 
gate  fair  market  value,  upon  termina- 
ti(m  or  completion  ot  the  grant  and  if 
the  property  is  not  needed  for  any  other 
federally  sponsored  project  or  program, 
the  grantee  shall  retain  the  property  for 
use  on  nonfederally  sp<msored  activities, 
or  sell  it,  but  must  in  either  case,  com¬ 
pensate  the  Federal  Government  for  its 
share.  The  amount  of  compensation  shall 
be  computed  in  the  same  manner  as 
nonexpendable  personal  property. 

8.  Intangible  property. 

(a)  Inventions  and  patents.  If  any 
program  produces  patentable  items, 
patent  rights,  processes,  or  inventions, 
in  the  course  of  work  sponsored  by  the 
Federal  Government,  such  fact  shall  be 
promptly  and  fully  reported  to  the  Fed¬ 
eral  agency.  Unless  there  is  a  prior  agree¬ 
ment  between  the  grantee  and  the  Fed¬ 
eral  agmcy  on  disposition  of  such  items, 
the  Federal  agency  shall  determine 
whether  protection  on  the  invention  or 
discovery  shall  be  sought.  The  Federal 
agency  will  also  determine  how  the  rights 
in  the  invention  or  discovery,  including 
rights  under  any  patent  issued  thereon, 
shall  be  allocate  and  administrated  in 
order  to  protect  the  public  interest  ccm- 
sistent  with  “Government  Patent  Policy” 
(President’s  Memorandum  for  Heads  of 
Executive  Departments  and  Agencies. 
August  23,  1971,  and  statement  of  Gov¬ 
ernment  Patent  Policy  as  printed  in  36 
FR  16889) . 

(b)  Copyrights.  Except  as  otherwise 
provided  in  the  terms  and  cmditimis  of 
the  agreement  the  author  or  the  grantee 
organizati(m  is  free  to  copjrrlgfat  any 
books,  publications,  or  other  copyright- 
able  materials  developed  in  the  course  of 
or  under  a  Federal  agreement,  but  the 
Federal  agency  shall  reserve  a  royalty- 
free  nonexclusive  and  irrevocable  right 
to  reproduce,  publish,  or  otherwise  use, 
and  to  authorize  others  to  use,  the  work 
for  Government  purposes. 

9.  Excess  personal  property.  When 
title  to  excess  property  is  vested  in  grant¬ 
ees  such  property  shall  be  accounted  for 
and  disposed  of  in  accordance  with  para¬ 
graphs  6(c)  and  6(d)  of  this  attachment. 

Attachment  O — CracuLAX  No.  A-102 
PROCTTREMENT  STANDARDS 

1.  This  Attachment  provides  standards 
for  use  by  grantees  in  establishing  proce¬ 
dures  for  the  procurement  of  supplies, 
equipment,  construction,  and  other  serv¬ 
ices  with  Federal  grant  fimds.  These 
standards  are  furnished  to  insure  that 
such  materials  and  services  are  obtained 
in  an  effective  manner  and  in  compliance 
with  the  provisions  of  applicable  Federal 
law  and  Ebcecutive  orders.  No  additional 
requirements  shall  be  imposed  by  the 
Federal  agencies  upon  the  grantees  un¬ 
less  specifically  required  by  Federal  law 
or  Executive  orders. 

2.  The  Standards  contained  in  this  At¬ 
tachment  do  not  relieve  the  grantee  of 
the  contractual  responsibilities  arising 
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under  its  contracte.  The  grantee  |s  the 
responsible  authority,  without  recourse 
to  the  grantor  agency  regarding  the  set¬ 
tlement  and  satisfaction  of  all  contrac¬ 
tual  and  administrative  issues  arising  out 
of  procurements  entered  Into,  In  support 
of  a  grant  This  Includes  but  is  not  lim¬ 
ited  to:  disputes,  claims,  protests  of 
award,  source  evaluation  or  other  mat¬ 
ters  of  a  contractual  nature.  Matters 
concerning  violation  of  law  are  to  be  re¬ 
ferred  to  such  local.  State,  or  Federal 
authority  as  may  have  proper  jurisdic¬ 
tion. 

3.  Grantees  may  use  their  own  pro¬ 
curement  regulatkms  which  reflect  ap¬ 
plicable  State  and  local  law,  rules  and 
regulations  provided  that  procuronents 
made  with  Federal  grant  funds  adhere 
to  the  standards  set  forth  as  follows: 

(a)  The  grantee  shall  nudntain  a  code 
or  standards  of  conduct  which  shall 
govern  the  performance  of  Its  officers, 
employees,  or  agents  in  contracting  with 
and  expending  Federal  grant  funds. 
Grantee’s  officers,  onployees,  or  agents, 
shall  neither  solicit  nor  accept  gratui¬ 
ties,  favors,  or  anything  of  monetary 
value  from  contractors  or  potential  con¬ 
tractors.  TO  the  extent  permissible  by 
State  or  local  law,  rules  or  regulations, 
such  standards  shall  provide  for  penal¬ 
ties,  sanctions,  or  other  disciplinary  ac¬ 
tions  to  be  iu>]^ed  for  violations  of  such 
standards  by  either  the  grantee  officers, 
employees,  or  agents,  or  by  contractors 
or  their  agoits. 

(b)  All  procurement  transactions  re¬ 
gardless  of  whether  negotiated  or  adver¬ 
tised  and  without  regard  to  dollar  value 
shall  be  conducted  in  a  maimer  so  as  to 
provide  maximum  open  and  free  compe¬ 
tition.  The  grantee  should  be  alert  to  or¬ 
ganizational  conflicts  of  interest  or  non¬ 
competitive  practices  among  contractors 
which  may  restrict  or  eliminate  compe¬ 
tition  or  otherwise  restrain  trade. 

(c)  The  grantee  shall  establish  pro¬ 
curement  procedures  which  provide  for, 
as  a  TwtntTniim,  the  following  procedural 
requironents: 

(1)  Proposed  procurement  actions 
shall  be  reviewed  by  grantee  officials  to 
avoid  purchasing  unnecessary  or  dupli¬ 
cative  items.  Where  a]n>ropriate,  an 
anal3rsls  shall  be  made  of  lease  and  pur¬ 
chase  alternatives  to  determine  which 
would  be  the  most  economical,  practical 
procurement. 

(2)  Invitations  for  bids  or  requests  for 
proposals  shall  be  based  upon  a  clear 
and  accurate  description  of  the  techni¬ 
cal  requirements  for  the  material,  prod¬ 
uct,  or  service  to  be  procured.  Such  de¬ 
scription  shall  not,  in  competitive  pro- 
curraients.  c<mtain  features  which  im- 
duly  restrict  competition.  “Brand  name 
or  equal”  description  may  be  used  as  a 
means  to  deflne  the  performance  or  other 
salient  requirements  of  a  procurement, 
and  when  so  used  the  speciflc  features  of 
the  named  brand  which  must  be  met  by 
offerors  should  be  clearly  speclfled. 

(3)  Positive  efforts  shall  be  made  by 
the  grantees  to  utilize  smaU  business  and 
minority-owned  business  soiuces  of  sup¬ 
plies  and  services.  Such  efforts  should  al¬ 


low  these  sources  the  maximum  feasible 
opportunity  to  compete  for  contracts  to 
be  performed  utilizing  Federal  grant 
funds. 

(4)  The  type  of  procuring  instruments 
used  (l.e.,  flxed  price  contracts,  cost  re¬ 
imbursable  contracts,  purchase  orders, 
incentive  contracts,  etc.),  shall  be  m)- 
proprlate  fm*  the  particular  procurement 
and  Itx  pnxnoti:^  the  beet  interest  of 
the  grant  program  involved.  The  “cost- 
plus-a-percentage-of-cost”  method  of 
contracting  shall  not  be  used. 

(5)  Fmmal  advertising,  with  adequate 
purchase  description.  sMled  bids,  and 
public  (H>ening8  shall  be  the  required 
method  of  procuremrat  unless  ne^ia- 
tlon  pursuant  to  paragrai^  (6)  below  is 
necessary  to  accomplish  sound  procure¬ 
ment.  However,  procurements  of  $10,000 
or  less  need  not  be  so  advertised  unless 
otherwise  required  by  State  or  local  law 
or  regulations.  Where  such  advertised 
bids  are  obtained  the  awards  shall  be 
made  to  the  responsible  bidder  whose  bid 
is  responsive  to  the  invitation  and  is  most 
advantageous  to  the  grantee,  price  and 
other  factors  considered.  (Factors  such 
as  discoimts,  transportation  costs,  taxes 
qiay  be  considered  in  determining  the 
lowest  bid.)  Invitations  for  bids  shall 
clearly  set  forth  all  requironents  which 
the  bidder  must  fulfill  in  order  for  his 
bid  to  be  evaluated  by  the  grantee.  Any 
or  all  bids  may  be  rejected  when  it  is  in 
the  grantee’s  interest  to  do  so,  and  such 
rejections  are  in  accordance  with  ^pll- 
cable  State  and  local  law,  rules,  and 
regulations. 

(6)  Procurements  may  be  negotiated 
if  it  is  Impracticable  and  unfeasible  to 
use  formal  advertising.  Generally,  pro¬ 
curements  may  be  negotiated  by  the 
grantee  if: 

(a)  The  public  exigency  will  not  per¬ 
mit  the  delay  incident  to  advertising; 

(b)  The  material  or  service  to  be  pro¬ 
cured  is  available  from  only  one  person 
or  Arm:  (All  contemplated  sole  source 
procurements  where  the  aggregate  ex¬ 
penditure  is  expected  to  exceed  $5,000 
shall  be  referred  to  the  grantor  agency 
for  prior  approval.) 

(c)  The  aggregate  amount  involved 
does  not  exceed  $10,000; 

(d)  The  contract  is  for  personal  or 
professi(mal  services,  or  for  any  service 
to  be  rendered  by  a  university,  college,  or 
other  educational  institutions; 

(e)  The  material  or  services  are  to  be 
procured  and  used  outside  the  limits  of 
the  United  States  and  its  possessions; 

(f)  No  acceptahle  bids  have  been  re¬ 
ceived  after  formal  advertising; 

(g)  The  pmchases  are  for  highly  per¬ 
ishable  materials  or  medical  supplies,  for 
material  or  services  where  the  prices  are 
established  by  law,  for  technical  itons 
or  equipment  requiring  standardization 
and  interchangeability  of  parts  with  ex¬ 
isting,  for  experimental,  developmental 
or  research  work,  for  supplies  purchased 
for  authorized  resale,  and  for  technical 
or  specialized  supplies  requiring  substan¬ 
tial  initial  investment  fos  manufacture; 

(h)  Otherwise  authorized  by  law,  rules, 
or  regulations. 


Notwithstanding  the  existence  of  circum¬ 
stances  Justifyl^  negotiation,  competi¬ 
tion  shall  be  obtained  to  the  maximum 
extent  practicable. 

(7)  Contracts  shall  be  made  only  with 
responsible  contractors  who  possess  the 
potential  ability  to  perform  successfully 
under  the  terms  and  conditions  of  a  pro¬ 
posed  procurraient.  Consideration  shall 
be  given  to  such  matters  as  contractor 
integrity,  record  of  pcut  performance, 
flnanclal  and  technical  resources,  or  ac¬ 
cessibility  to  other  necessary  resources. 

(8)  Procurement  records  or  flies  for 
purchases  in  amounts  in  excess  of  $10,- 
000  shall  provide  at  least  the  following 
pertinent  information:  Justiflcation  for 
the  use  of  negotiation  in  lieu  of  advertis¬ 
ing.  contractor  selection,  and  the  basis 
for  the  cost  or  price  negotiated. 

(9)  A  system  for  contract  administra¬ 
tion  shall  be  maintained  to  assure  con- 
tracitor  conformance  with  terms,  condi¬ 
tions,  and  speciflcations  of  the  contract 
or  order,  and  to  assure  adequate  and 
timely  followup  of  all  purchases. 

4.  Tlie  grantee  shall  include,  in  addi¬ 
tion  to  provisions  to  deflne  a  sound  and 
complete  agreement,  the  following  pro¬ 
visions  in  all  contracts  and  subgraiits: 

(a)  Contracts  shall  contain  such  con¬ 
tractual  provisions  or  ctmdltions  which 
will  allow  for  administrative,  contractual, 
or  legal  remedies  in  instances  where  con¬ 
tractors  violate  or  breach  contract  terms, 
and  provide  for  such  sanctions  and 
penalties  as  may  be  appropriate. 

(b)  All  contracts,  amounts  for  which 
are  in  excess  of  $10,000,  shall  contain 
siiitable  provisions  for  termination  by 
the  grantee  including  the  manner  by 
which  it  will  be  effected  and  the  basis 
for  settlemmt.  In  addition,  such  con¬ 
tracts  shall  describe  conditions  under 
which  the  contract  may  be  terminated 
for  default  as  well  as  conditions  where 
the  contract  may  be  terminated  because 
of  circumstances  beyond  the  control  of 
the  contractor. 

(c)  All  contracts  awarded  by  grantees 
and  their  contractors  or  subgrantees  hav¬ 
ing  a  value  of  more  than  $10,000  shall 
contain  a  provision  requiring  compliance 
with  Executive  Order  11246,  entitled, 
“Equal  Employment  Opportunity,”  as 
amended  by  Executive  Order  11375,  and 
as  supplemented  in  Department  of  Labor 
regulations  (41  CFR  Part  60). 

(d)  All  contracts  and  subgxants  for 
constructicm  or  repair  shall  Include  a 
provision  for  compliance  with  the  Cope¬ 
land  “AnU-Klck  Back”  Act  (18  UB.C. 
874)  as  supplemented  in  Department  of 
Labor  regulations  (29  CFR.  Part  3) .  This 
Act  provides  that  each  contractor  or 
subgrantee  shall  be  prohibited  from  in¬ 
ducing,  by  any  means,  any  person  em¬ 
ployed  in  the  construction,  completion, 
or  repair  of  public  work,  to  give  up  any 
part  of  the  compensation  to  which  he 
is  otherwise  entitled.  The  grantee  shall 
report  all  suspected  or  reported  viola¬ 
tions  to  the  grantor  agency. 

(e)  When  required  by  the  Federal 
grant  program  legislation,  all  construc¬ 
tion  contracts  awarded  by  grantees  and 
subgrantees  in  excess  of  $2,000  shall  in¬ 
clude  a  provision  for  compliance  with 
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the  Davls-Bacon  Act  (40  U.S.C.  276a  to 
a-7)  and  as  supplemented  by  Depart- 
ment  of  Labor  regulations  (29  CFR,  Part 
5).  Under  this  Act  contractors  shall  be 
required  to  pay  wages  to  laborers  and 
mechanics  at  a  rate  not  less  than  the 
minimum  wages  specified  in  a  wage  de¬ 
termination  made  by  the  Secretary  of 
Labor.  In  addition,  contractors  shall  be 
required  to  pay  wages  not  less  often 
than  once  a  week.  The  grantee  shall 
place  a  copy  of  the  current  prevailing 
wage  determination  issued  by  the  De¬ 
partment  of  Labor  in  each  solicitation 
and  the  award  of  a  contract  shall  be 
conditioned  upon  the  acceptance  of  the 
wage  determination.  The  grantee  shall 
report  all  suspected  or  reported  viola¬ 
tions  to  the  grantor  agency. 

(f)  Where  applicable,  all  contracts 
awarded  by  grantees  and  subgfantees  in 
excess  of  $9,000  for  construction  con¬ 
tracts  and  in  excess  of  $2,500  for  other 
contracts  which  involve  the  employ¬ 
ment  of  mechanics  or  laborers  shall  in¬ 
clude  a  provision  for  compliance  with 
sections  103  and  107  of  the  Contract 
Work  Hours  and  Safety  Standards  Act 
140  U.S.C.  327-330)  as  supplemented  by 
Department  of  Labor  regulations  (29 
CFR,  Part  5) .  Under  secticm  103  of  the 
Act,  each  contractor  shall  be  required 


to  compute  the  wages  of  every  mechanic 
and  laborer  on  the  basis  of  a  standard 
work  day  of  8  hours  and  a  standard  work 
week  of  40  hours.  Work  in  excess  of  the 
standard  workday  or  workweek  Is  per¬ 
missible  provided  that  the  worker  is 
ccMnpensated  at  a  rate  of  not  less  than 
1  Vz  times  the  basic  rate  of  ^lay  for  all 
hours  worked  in  excess  of  8  hours  in  any 
calendar  day  or  40  hours  in  the  work 
week.  Section  107  of  the  Act  is  applica¬ 
ble  to  construction  work  and  provides 
that  no  laborer  or  mechanic  shall  be 
required  to  work  in  surroundings  or  un¬ 
der  working  conditions  which  are  un¬ 
sanitary.  hazardous,  or  dangerous  to  his 
health  and  safety  as  determined  under 
construction,  safety,  and  health  stand¬ 
ards  promulgated  by  the  Secretary  of 
Labor.  Th^  requirements  do  not  apply 
to  the  purchases  of  supplies  or  materials 
or  articles  ordinarily  available  on  the 
open  market,  or  contracts  for  transpor¬ 
tation  or  transmission  of  intelligence. 

(g)  Contracts  or  agreements,  the 
principal  purpose  of  which  is  to  create, 
develop,  or  improve  products,  processes 
or  methods;  or  for  exploration  into  fields 
which  directly  concern  public  health, 
safety,  or  welfare;  or  contracts  in  the 
field  of  science  or  technology  in  \tdiich 
there  has  been  little  significant  experi¬ 


ence  outside  of  work  funded  by  Federal 
assistance,  shall  contain  a  notice  to  the 
effect  that  matters  regarding  rights  to 
inventions,  and  materials  generated 
imder  the  contract  or  agreement  are  sub¬ 
ject  to  the  regulations  issued  by  the  Fed¬ 
eral  grantor  agency  and  the  grantee. 
Ihe  contractor  shall  be  advised  as  to 
the  source  of  additional  Information  re¬ 
garding  these  matters. 

(h)  All  negotiated  contracts  (except 
those  of  $10,000  or  less)  awarded  by 
effect  that  the  grantee,  the  Federal 
grantees  shall  Include  a  provision  to  the 
grantor  agency,  the  Comptroller  General 
of  the  United  States,  or  any  of  their  duly 
authorized  representatives,  ^all  have 
access  to  any  books,  dociunents,  papers, 
and  records  of  the  contractor  which  are 
directly  pertinent  to  a  specific  grant 
program  for  the  purpose  of  making 
audit,  examination,  excerpts,  and  tran¬ 
scriptions. 

(1)  Contracts  and  subgrants  of 
amoimts  in  excess  of  $100,000  shall  con¬ 
tain  a  provision  which  requires  the  re¬ 
cipient  to  agree  to  comply  with  all  ap¬ 
plicable  standards,  orders,  or  regulations 
issued  pursuant  to  the  Clean  Air  Act 
of  1970.  Violations  shall  be  reported  to 
the  grantor  agency  and  the  Regional 
Office  of  the  Environmental  Protection 
Agency. 
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Just  Released 


CODE  OF  FEDERAL  REGULATIONS 


(Revised  as  of  April  1,  1977) 

Quantity  Volume  Price  Amount 

- Title  18 — Power  and  Water  Resources  (Part  150-end)  $4.  00  $ - 

-  Title  20 — Employees’  Benefits  (Parts  400-499)  5. 00  - 

-  Title  24 — Housing  and  Urban  Development  (Parts  0-499)  5.  00  - 

-  Title  24 — Housing  and  Urban  Development  (Part  500-end)  5.  25  - 

-  Title  26 — Internal  Revenue  (Part  1,  §§  1.301-1.400)  3.  75  - 

-  Title  26 — Internal  Revenue  (Parts  30-39)  3. 75  - 


Total  Order 
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